
ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
CLASS SPECIFICATION 

 
DENTAL ASSISTANT POSITION CODE:  11650 
              Effective:  8-16-74 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under immediate supervision, performs nonprofessional work assisting a dentist 
in the routine handling of patients, instruments and supplies; maintains records 
of treatment, supplies and materials. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Sterilizes dental instruments. 
 
 2. Prepares trays of instruments for the dentist. 
 
 3. Prepares the patient for treatment. 
 
 4. Assists in taking and developing dental x-rays. 
 
 5. Prepares and files case histories and treatment records. 
 
 6. Prepares requisitions for needed supplies. 
 
 7. May prepare amalgam and cement fillings. 
 
 8. Performs other duties as required or assigned which are reasonably within 

the scope of the duties enumerated above. 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skill and mental development equivalent to completion 
of four years of high school. 
 Requires one year experience as an attendant or equivalent experience in 
attending patients. 

 
 Knowledges, Skills and Abilities 

 Requires working knowledge of patient care as applied in state hospitals. 
 Requires ability to deal tactfully with patients. 
 Requires ability to keep records and make reports. 
 Requires ability to handle dental instruments and materials carefully and 
dexterously. 


