
ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
CLASS SPECIFICATION 

 
TECHNICAL MANAGER I POSITION CODE:  45261 
              Effective:  6-21-95 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under direct supervision, performs professional duties which may be administrative or 
technical in nature, participating in or supervising a small activity, unit or function 
engaged in implementing a phase of a transportation program 
 
Duties are typically at the beginning level with limited responsibility under close 
supervision and work assignments are of a short duration.  May serve as immediate 
assistant to a higher level employee on routine projects of limited scope. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Participates in or supervises a phase of one or more administrative or functional 

areas such as work measurement and scheduling, systems development and 
implementation, personnel administration, payroll, property control, finance, fiscal 
or other similar administrative activities. 

 
 2. Performs organizational, managerial or technical studies and/or investigations to 

reconcile problem areas; recommends changes in methods, procedures or 
processes. 

 
 3. Engages in research work, developing statistical data covering the receipt and 

expenditure of public funds for highway purposes by local governmental units; may 
visit city, county or other offices to collect data as required. 

 
 4. Assembles and checks reports and technical studies for field personnel use; 

undertakes special research projects in the field of highway economic taxation and 
use. 

 
 5. Participates in the publication of technical documents involving editing, printing, 

graphics and photography; assists in rewriting or revising publications, 
proofreading, binding and distribution. 

 
 6. Reviews simple financial statements used in the contractor prequalification 

process; assists in the research and development of data for the review and 
improvement of methods used in contractors’ financial statements. 

 
 7. Participates in research and development of statistics pertaining to traffic 

accidents, cause, severity, frequency; works with methods and procedures staff 
and data processing staff in selecting, gathering and arranging data for preparation 
of management reports covering such events. 
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TECHNICAL MANAGER I (Continued) 
 
 8. Assists with processing and control of survey data in a transportation study; 

supervises editing and coding of data and schedules work for editors and coders; 
directs and participates in preparation of tabular statistical summaries of data 
results. 

 
 9. Performs statistical or mathematical studies related to traffic or transit planning; 

executes details of demographic research and analysis projects; participates in 
studies of economic growth, facility planning, benefit cost analysis, population or 
similar projects. 

 
    10. Analyzes data related to transportation planning and develops logic for statistical 

and mathematical procedures and other logical means to develop solutions by 
computer; prepares instructions and programs for computer processing of data. 

 
    11. Participates in planning and conducting of land economic studies in relation to 

right-of-way and highway construction activity impact on land sale prices. 
 
    12. Performs other duties as required or assigned which are reasonably within the 

scope of the duties enumerated above. 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skill and mental development equivalent to completion of four 
years of college, preferably with courses in business, economics, environment, 
sociology, statistics, public finance and public administration. 

 
 Knowledges, Skills and Abilities 

 Requires working knowledge of research and statistical methods and techniques. 
 Requires working knowledge of governmental operations, public finance and 
taxation as related to highway or waterway activities. 
 Requires working knowledge of the function and application of public relations in 
problem areas. 
 Requires ability to maintain harmonious relationship with employees, agency 
officials and the general public. 
 Requires ability to apply statistical and analytical procedures and techniques in 
problem solving. 
 Requires ability to research, develop, format, compose and present studies, 
reports and recommendations 
 Requires ability to plan and direct efforts of employees for efficient 
accomplishment of program objectives. 


