ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES

CLASS SPECIFICATION

ELEVATOR OPERATOR

POSITION CODE: 13500
Effective: 10-1-99

DISTINGUISHING FEATURES OF WORK:

Under general supervision, operates two vehicle/freight elevators in the
James R. Thompson Center; operates a carousel (turntable) to enable
vehicles to move within the confines of the subbasement; assigns available
temporary parking spaces in garage and dock area to vendors and visitors;
maintains elevator and garage areas in a clean and orderly condition.

ILLUSTRATIVE EXAMPLES OF WORK:

1.

Operates two truck/car/freight elevators to allow vehicles access to the
subbasement of the James R. Thompson Center.

Exercises care that elevator car stops at floor level and that vehicles are
clear when opening and closing doors.

Operates the carousel to enable trucks, including semi-trailers, to dock at
the unloading platform. Assigns available temporary parking spaces to
appropriate personnel and all delivery vehicles.

As needed, moves vehicles, or directs vehicles to be moved, in order to
best accommodate the use of parking spaces in the garage and receiving
dock area.

To assist in the prompt delivery of products to state and commercial
tenants, provides directions to vendors concerning locations of tenants
within the building.

Maintains a clean environment within the elevators and surrounding
areas of the dock and garage. Assures areas around dumpsters and in
elevator operator rooms are clean and orderly.

Reports mechanical irregularities for repair by others. Is responsible for
safety related items such as leveling, directing traffic, accessibility of
opening and closing of gates.



ELEVATOR OPERATOR (Continued)
8. Performs other duties as required or assigned which are reasonably
within the scope of the duties enumerated above.
DESIRABLE REQUIREMENTS:
Education and Experience

Requires knowledge, skill and mental development equivalent to four
years of high school.

Knowledges, Skills and Abilities

Requires elementary knowledge of elevator operations.

Requires ability to deal courteously with the public.

Requires ability to operate elevator safety devices.

Requires ability to operate a carousel to enable vehicles to access the
area.




