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DISTINGUISHING FEATURES OF WORK: 
 

Under direction of professional staff, screens students in an educational program through 
the administration of formal tests which measure educational and vocational achievement 
and behavioral functioning.  Scores test results and explains testing outcomes in terms of 
appropriate norms and student ability levels.  Observes student behavior and interviews 
students, sharing information discussed and observed to assist in making 
recommendations for appropriate program placements.  Meets with Educator staff to 
discuss and explain test results and enters the assessment test results into student 
tracking records.  Maintains security of test materials, records, and documents in 
conformance with established procedures.   
 
This class does not require professional certification as defined by the Illinois State Board 
of Education for school service personnel, or teacher certification with appropriate 
endorsements as would be required by the School Psychologist and Educator classes.   
 

ILLUSTRATIVE EXAMPLES OF WORK: 
 

1. Administers and scores standardized tests by following written procedures in test 
manuals.  Assesses behavioral functioning through standardized testing methods and 
behavioral observation.  Enters scores on student tracking system, and notifies 
educators of test results. 

 
2. Interviews students and observes behavioral interactions; shares information 

discussed and observed; submits test results and suggestions to administrator for 
appropriate program placement.   

 
3. Maintains reports, and files to document services to students; assures security of files 

and confidentiality of student information, including records of special needs students, 
achievement records, vocational assessment data and transition plans.   

 
5. Conducts tracking system file searches to identify indicators for testing and 

assessment needs, and to monitor student credits and prepare student transcripts.   
 

4. Participates in case study evaluation and basic diagnostic procedures in conjunction 
with Educators and other professional staff to assist with the Individual Education 
Plan development for each student.   

 
6. Receives ongoing training in applicable best practices, regulations and requirements.  

 
7. Performs other duties as required or assigned which are reasonably within the scope 

of the duties enumerated above.   
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EDUCATIONAL DIAGNOSTICIAN (Continued) 
 
DESIRABLE REQUIREMENTS: 
 

Education and Experience 
Requires a Bachelors degree in education, psychology or related field, with 

coursework in diagnostic evaluation.   
 

Knowledges, Skills and Abilities 
Requires working knowledge of educational measurements for children with behavioral 

and special learning problems. 
Requires working knowledge of test administration techniques.   
Requires working knowledge of rules and regulations and specific procedures for 
carrying out work assignments.   
Requires elementary knowledge of educational programs and services.   
Requires ability to follow testing guidelines and interpret standardized tests, and 

appraise youth behavior and activities applicable to educational settings.   
Requires ability to establish and maintain effective working relationships with youth.   
Requires ability to draft narrative summaries of test and observational findings and to 

interpret results to professional staff.   
Requires ability to use a computer and work with standardized software in maintaining 

student reports and records.   
Requires ability to safeguard confidential information regarding student records, 

reports and findings, and standardized test materials.   
In addition to English verbal and written skills, candidates may be required to translate, 

speak and write a foreign language at a colloquial skill level.   
Candidates working with youth in Juvenile Justice must be over the age of 21 in 

accordance with the Juvenile Justice Act, (730 ILCS 5/3-2.5-15 (b)).   


