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CORRECTIONS MAINTENANCE SUPERVISOR 
    POSITION CODE:  09822 
    Effective:  2-16-01 
 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under general direction, supervises Corrections Maintenance Craftsmen 
engaged in the repair of buildings, equipment and machinery within a state 
correctional institution; may supervise and instruct residents enrolled as 
apprentices in the mechanical or maintenance trades, enforces and maintains 
safety, sanitary, security and custodial measures. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Supervises Corrections Maintenance Craftsmen and assigned residents 

in the operation of a large institution repair or maintenance shop. 
 
 2. Directs a specific phase of an institution-wide maintenance program; 

assigns residents and employees, inspects completed projects for 
conformance with instruction and specifications. 

 
 3. Performs highly skills maintenance work of a specific nature beyond the 

journeyman level; inspects and approves all completed work assignments 
of subordinate employees and assigned residents. 

 
 4. Maintains a perpetual inventory of all tools and materials assigned to the 

shop, requisitions equipment and supplies as necessary. 
 
 5. Reports infractions of rules by residents and employees to superior for 

disciplinary action; inspects quarters of prisoners for contraband and 
checks on sanitary conditions; searches for contraband and escapees 
whenever necessary. 

 
 6. Performs other duties as required or assigned which are reasonably 

within the scope of the duties enumerated above. 
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CORRECTIONS MAINTENANCE SUPERVISOR (Continued) 
 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skills and mental development equivalent to 
completion of four years high school. 
 Requires three years of journeyman level experience in one of the 
maintenance or automotive repair trades. 
 Requires completion of an approved course in guard training within six 
months of employment. 

 
 Knowledges, Skills and Abilities 

 Requires thorough knowledge of institution rules, regulations and 
requirements for the control of residents. 
 Requires ability to maintain satisfactory working relationships with 
subordinates. 
 Requires ability to prepare reports of unusual happenings, accidents or 
violations of rules by employees and residents. 
 Requires ability to plan and layout work according to requirements of 
assignments and to lead residents by example and instruction. 
 Requires ability to enforce disciplinary, safety, security and custodial 
measures for the control of residents. 
 Requires ability to detect mechanical defects and to order proper repairs. 
 Requires ability to think clearly and exercise forceful initiative in 
emergency situations. 


