
ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
CLASS SPECIFICATION 

 
CORRECTIONS INDUSTRY LEAD WORKER 

POSITION CODE: 09805 
Effective: 5-1-09 

 
DISTINGUISHING FEATURES OF WORK: 
 

Under direction, instructs, trains and provides guidance and direction to 
inmate workers in the operation of a large industrial operation in a state 
correctional institution, or acts as an assistant to a Corrections Industry 
Supervisor in coordinating the activities of several specialized operations 
within a large shop operation; enforces and maintains safety, sanitary, 
custodial and disciplinary measures. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Assigns, instructs and supervises residents in the operation of an 

institution industrial shop operation; devises, implements and maintains 
measures and standards for maximum utilization of workers, equipment 
and materials. 

 
 2. Assists superior in coordinating the efforts of several specialized 

operations or shops within one large and diversified shop operation. 
 
 3. Inspects finished products for conformance with job specifications and 

quality control standards, maintains operating records of production and 
consumption of materials and supplies. 

 
 4. Inspects working areas for conformance with safety requirements; spot 

checks individual work activities to detect manufacture of items 
dangerous to the institution. 

 
 5. Reports infractions of rules by residents and employees to superior for 

disciplinary action; inspects quarters for contraband and sanitary 
conditions, participates in posse when necessary. 

 
 6. Performs other duties as required or assigned which are reasonably 

within the scope of the duties enumerated above. 
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CORRECTIONS INDUSTRY LEAD WORKER (Continued) 
 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skill and mental development equivalent to 
completion of four years of high school. 
 Requires three years of specialized industrial experience related to the 
position to be filled. 
 Requires completion of an approved course in guard training within six 
months of employment. 

 
 Knowledges, Skills and Abilities 

 Requires extensive knowledge of institution rules, regulations and 
requirements for the control of residents. 
 Requires extensive knowledge of the methods, techniques, processes, 
materials, tools and machinery utilized in the shop. 
 Requires ability to supervise and instruct resident personnel in techniques 
and skills required to obtain future employment. 
 Requires ability to supervise and control quality finishing of industrial 
products or services. 
 Requires ability to prepare reports of unusual happenings, accidents or 
violations of rules by employees and residents. 
 Requires ability to plan and lay out work according to requirements of 
assignment and to lead residents by example and instruction. 
 Requires ability to enforce disciplinary, safety, security and custodial 
measures for the control of residents. 
 Requires ability to use firearms. 
 Requires an understanding of problems of production workers assigned 
to routine, repetitive operations. 
 Requires ability to interpret and work from blueprints, formulas or patterns 
in production work. 
 Requires ability to think clearly and exercise forceful initiative in 
emergency situations. 
 Requires perspective and judgment to place custody and security ahead 
of production. 

 


