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CORRECTIONS IDENTIFICATION TECHNICIAN 
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   Effective:  2-16-01 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under general supervision, conducts a program of fingerprint and 
photographic identification in a state correctional facility, maintains cross 
reference file of all persons committed to, or processed by, the institution; 
maintains all photographic and fingerprint equipment assigned; enforces and 
maintains disciplinary, safety, sanitary and security measures. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Takes, classifies and records fingerprints according to prescribed 

methods and procedures. 
 
 2. Takes identification photographs of residents, employees, or applicants 

for employment, and group pictures or other institutional photographs; 
processes, develops, prints and enlarges photographs; prepares, 
assembles and files material for identification purposes. 

 
 3. Maintains fingerprint and photographic files for institutional use; compiles 

and maintains records of distinguishing physical characteristics, such as 
heights, weight, color of hair and eyes, scars and deformities; searches 
files for identification information; prepares for presentation to 
enforcement bodies. 

 
 4. Supervises and instructs residents and employees in office procedure, 

employing a system of cross reference filing. 
 
 5. Escorts and assumes responsibility for transporting residents or wards to 

and from cell houses; dining halls and work areas. 
 
 6. Inspects quarters for articles of contraband and checks on sanitary 

conditions. 
 
 7. Reports rule infractions by residents or wards and employees to superior 

officers for disciplinary action; searches for contraband and escapees 
whenever necessary. 
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CORRECTIONS IDENTIFICATION TECHNICIAN (Continued) 
 
 
 8. Performs other duties as required or assigned which are reasonably 

within the scope of the duties enumerated above. 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires completion of an approved training program in the taking and 
classification of fingerprints. 
 Requires completion of an approved course in guard training within six 
months of employment. 

 
 Knowledges, Skills and Abilities 

 Requires working knowledge of modern methods and procedures used in 
fingerprint classification and identification work. 
 Requires working knowledge of institutional rules, regulations and 
requirements for the control of residents. 
 Requires working knowledge of photographic techniques. 
 Requires ability to supervise taking fingerprints. 
 Requires ability to record and classify legible fingerprints impressions. 
 Requires ability to compare fingerprint and identification data accurately. 
 Requires ability to prepare reports of unusual happenings, accidents or 
violations of rules by employees or residents. 
 Require ability to enforce disciplinary, safety, security and custodial 
measures for the control of residents. 
 Requires ability to think clearly and exercise forceful initiative in 
emergency situations. 


