
ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
CLASS SPECIFICATION 

 
 
CONSERVATION POLICE SERGEANT 
   POSITION CODE:  09347 
          Effective:  01/01/2007 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under direction, serves as a supervising sworn statutory peace officer; 
supervises, prioritizes and evaluates the work activities of assigned officers 
performing conservation law enforcement duties within an assigned multi-
county enforcement district; or supervises, develops, coordinates, and 
implements a statewide support program(s) intended to improve field 
enforcement services and skill development; develops and implements the 
annual plan of work and recommends the annual fiscal budget request in 
assigned area; assigns and reviews subordinate’s work; prepares 
performance evaluations, imposes minor discipline including oral and written 
reprimands and makes recommendations to higher level managers for more 
serious discipline. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Supervises and evaluates the activities of subordinate officers in an 

administrative district (generally comprised of 5 to 7 counties) in the 
enforcement of all conservation laws; performs periodic personnel 
evaluations and initiates developmental and disciplinary action; including 
oral or written reprimands  and makes recommendations for suspensions 
or discharge to higher level managers. 

 
 2. Supervises staff; assigns work, approves time off, provides training and 

guidance, determines staffing needs to achieve program objectives; 
reviews activity reports; prepares and administers oral and/or written 
reprimands as necessary; refers grievance resolutions to manager; 
recommends more serious disciplinary matters to higher level managers. 

 
 3. Supervises professional staff and coordinates implementation of one or 

more statewide programs, comparable in scope and responsibility to a 
district supervisor; program areas may include program coordination, 
forensic research, retail and wholesale investigations, target Illinois 
poachers (TIP); directs regional and district officers performing field 
enforcement activities for specific program areas and evaluates 
effectiveness and assessment of program(s). 

 
 4. Develops and supervises the implementation of the annual plan of work 

for all professional subordinate police personnel in an administrative 
district or program which ensures the most efficient use of all personnel 
and fiscal resources to achieve divisional goals and objectives. 
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CONSERVATION POLICE SERGEANT (Continued) 
 
 
 5. Prepares an annual budget request for the district or program and 

controls the expenditures of the fiscal allotment to ensure the proper 
utilization of funds to best meet the needs of the district or program. 
 

 6. Prepares, monitors and reviews all necessary administrative work and 
records essential to the operation of an administrative district or program, 
e.g., field and arrest reports, vouchers, programmatic activity reports, 
equipment inventory and maintenance records. 
 

 7. Monitors and reviews all pending conservation prosecutions within a 
multi-county administrative district; meets and confers with County 
State's attorney(s) or U.S. district attorney(s) and assigns subordinate 
police personnel to testify as a State's witness in trials or to conduct 
further investigations as required. 

 
 8. Develops and maintains effective liaison with state and local police 

agencies in a multi-county area for ensuring coordinated enforcement 
activities. 

 
 9. Assigns subordinate police personnel to investigate complaints within the 

administrative district or program and coordinates appropriate 
enforcement action. 

 
 10. Coordinates conservation enforcement services and represents the 

division at meetings within the district; explains state and federal 
conservation laws, administrative rules, departmental and divisional 
enforcement policies to the media, police agencies, conservation 
organizations and the general public. 

 
 11. As designated, serves as acting regional commander in the absence of 

higher level manager, assuming responsibility for the daily management 
of the region or program. 

 
 12. Performs other duties as required or assigned which are reasonably 

within the scope of the duties enumerated above. 
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CONSERVATION POLICE SERGEANT (Continued) 

 
 

DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skill and mental development equivalent to  
completion of a bachelor's degree, preferably with major coursework in either 
law enforcement, social justice, or the social sciences, or in a related 
conservation field such as forestry or natural resource management, 
biological and physical sciences; equivalent training or related experience as 
a law enforcement officer or related technical conservation resource/public 
lands management experience may be substituted on a year-for-year basis. 
 Requires successful completion of an approved training program such as 
the Illinois Conservation Police Officer Training Program which includes 
successful completion of the Illinois Basic Police Training Program. 
 Requires three years’ law enforcement experience as a Conservation 
Police Officer. 

  
Knowledges, Skills and Abilities 

 Requires extensive knowledge of a Conservation Police Officer's survival 
skills. 
 Requires extensive knowledge of technical law enforcement skills. 
 Requires extensive knowledge of all applicable state and federal laws 
and administrative rules. 
 Requires extensive knowledge of divisional and departmental objectives, 
policies, programs and services, and the need to preserve the State's natural 
resources. 
 Requires extensive knowledge of common native fish, wildlife, forest and 
plant species and related natural environments. 
 Requires working knowledge of outdoor recreational and commercial 
equipment used for fishing, trapping, hunting, boating and snowmobiling.  
 Requires working knowledge of outdoor recreational participant's habits, 
methods and techniques relative to various state and federal conservation 
laws. 
 Requires working knowledge of investigations, arrests, confiscation 
and handling of evidence, and prosecution procedures. 
 Requires working knowledge of supervisory techniques and 
practices. 
 Requires working knowledge of public relations techniques and 
practices. 
 Employees will be required to periodically demonstrate continuing 
physical proficiency as defined by departmental policy sufficient to carry 
out the duties of the classification. 
 Employees will be required to periodically qualify with appropriate 
firearms as defined by departmental policy and applicable law including 
skill in the use, care, and safety of such weapons. 
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CONSERVATION POLICE SERGEANT (Continued) 
 
 

 Employees will be required to periodically complete continued 
departmental/divisional and other professional training as required by law 
or by division/department policies and procedures. 
 Employees may occasionally be required to respond to special 
enforcement operations and/or incidents in extremely short time frames. 
 Requires ability to swim. 
 Requires ability to supervise the work activities of a small staff. 
 Requires ability to work under adverse tactical conditions, exposed 
to outdoor temperature extremes and inclement weather. 
 Requires ability to enforce all applicable Illinois Revised Statutes, 
federal and administrative laws. 
 Requires ability to understand and follow oral and written instruction 
and provide clear and concise instructions to lower level staff. 
 Requires ability to work independently and recognize and respond to 
emergency situations quickly and effectively. 
 Requires ability to conduct investigations, inspections, issue warning 
and arrest citations, execute search and arrest warrants, seize and 
maintain evidence and to provide court testimony as a State's witness. 
 Requires ability to effect physical arrests. 
 Requires ability to prepare comprehensive written and oral reports. 
 Requires ability to promote safety education programs and other 
divisional programs and services at a district level. 
 Requires ability to maintain and establish satisfactory working 
relationships with the general public, other law enforcement officers, 
conservation and civic organizations, and other departmental employees. 
 Requires possession of a valid appropriate driver's license. 

 


