
ILLINOIS DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
CLASS SPECIFICATION 

 
 
COMMODITIES INSPECTOR 
   POSITION CODE:  08770 
              Effective:  8-1-78 
 
DISTINGUISHING FEATURES OF WORK: 
 

Under general supervision, conducts inspections and investigations to 
determine that the quality and quantity of merchandise supplied code 
agencies is in compliance with purchase orders; carries out, interprets and 
enforces inspection and investigation policies and procedures relating to the 
procurement program; maintains regular contact with representatives of code 
agencies and business firms. 

 
ILLUSTRATIVE EXAMPLES OF WORK: 
 
 1. Conducts inspections and investigation work to determine whether 

commodities delivered comply with specifications set forth on contracts or 
purchase orders. 

 
 2. Carries out, interprets and enforces purchasing program policies and 

procedures in regard to the inspection and investigation operations. 
 
 3. Conducts examination of questionable commodities received by agencies 

to determine compliance with specifications; investigates complaints 
regarding merchandise received from vendors. 

 
 4. Conducts reviews of special purchasing authorizations granted to code 

agencies and determines if the purchases authorized conform to 
divisional rules and regulations. 

 
 5. Maintains confidential investigation and inspection records pertaining to 

bidding forms, vendors and special study data. 
 
 6. Maintains contact with business firms to encourage them to submit 

competitive bids, particularly in areas where additional bidders are 
desired. 

 
 7. Performs other duties as required or assigned which are reasonably 

within the scope of those enumerated above. 
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COMMODITIES INSPECTOR (Continued) 
 
 
DESIRABLE REQUIREMENTS: 
 
 Education and Experience 

 Requires knowledge, skill and mental development equivalent to 
completion of four years of high school. 
 Requires four years of experience in purchasing or processing 
commodities, supplies and equipment, including two years in determining the 
quality and suitability of products. 

 
 Knowledges, Skills and Abilities 

 Requires extensive knowledge of the state laws and regulations 
governing the inspection of commodities and equipment. 
 Requires working knowledge of purchasing methods and the necessary 
records required. 
 Requires ability to read bid specifications and to determine the 
compliance of commodities submitted in response to these bids. 
 Requires ability to operate an automobile. 
 Requires ability to keep records and prepares reports on field inspections. 
 Requires ability to ascertain facts through investigation and inspection 
and report on findings. 
 Requires ability to follow oral and written instructions accurately and 
efficiently. 
 Requires ability to prepare informative material for speeches and to speak 
effectively before interested groups of people. 
 Requires ability to establish and maintain satisfactory working 
relationships with fellow workers and the general public. 

 


