lllinois Racing Board
OFFICIAL LEAVE REQUEST

ABSENCE REQUEST FOR :( EMPLOYEE NAME)

LAST FIRST M.1L

\ EMPLOYEE SOCIAL SECURITY NUMBER (OPTIONAL)

TYPE OF | BEGINNING DATE END DATE HOURS TOTAL ToTAL
REQUEST VI YVRNIVCEN /o | DAY | YR FROM To DAYS | HOURS | MIN

(CoDE)

PAID TiME OFF CODES UN-PAID TIME OFF CODES

CT | COMPENSATORY ET | EQUIVALENT EARNED TIME AL | AUTHORIZED LEAVE
VA | VACATION MP | MATERNITY/PATERNITY UL | UNAUTHORIZED LEAVE
ML | MILITARY TIME El EMPLOYEE ILLNESS UR | UNREPORTED ABSENCE
HT | HoLIDAY Fl FAMILY ILLNESS DT | Dock TIME
JD JURY DUTY DA | DOCTOR APPOINTMENT FD | FURLOUGH DAY
SW | WORKER’S ComP TIME | DF | DEATH FAMILY FV | FURLOUGH VACATION
PE PERSONAL TIME SV | SICK FOR VETERANS HOSPITAL
Sl SERVICE INJURY BD | BLOOD DONATION
REMARKS:

PLEASE MARK IF THE ABOVE REQUEST IS IN CONJUNCTION WITH AN APPROVED/REQUESTED LEAVE UNDER THE
FEDERAL FAMILY AND MEDICAL LEAVE ACT OF 1993 (FMLA)

> AN ABSENCE CANNOT CROSS A PAY PERIOD BOUNDARY

EMPLOYEE SIGNATURE: DATE:

SUPERVISOR SIGNATURE: DATE:

APPROVED: j DENIED: j

Illinois Racing Board rfl (11/09)
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