
 Illinois Professional Emergency Manager Standards  
& Accreditation Program Application 

NEW APPLICANT - NON STATE EMPLOYEE USE ONLY

Applicant information
Name: (as you want it to appear on your certificate)

Address:

City: State: Zip Code:

Use the checklist below to ensure all coursework has been completed and the appropriate certificates have been submitted to IEMA.

Home Phone:Work Phone:

Agency/Organization:

E-mail:

Training Requirements

Illinois Professional Development  
Series Certificate*

EOC Management and 
Operations

Damage Assessment/Disaster 
Assistance Program

IS 393.a Introduction to 
Mitigation

Debris Management

Hazardous Materials Awareness ICS 400: Advanced ICS**

IS 800.b National Response 
Framework, An Introduction

12 hours of IEMA, FEMA, IESMA 
sponsored training or conferences****

IS 700.a NIMS, An Introduction

Written Essay Requirements

Please indicate the four written essays you are submitting with your application.

Revised 02/05/2014

1A: Identify 3 different approaches that you have used to develop a network of contacts outside of your jurisdiction that you can exchange 
information with concerning emergency management-related issues and describe the level of success that you have had with each.    

1B: Identify and describe a minimum of 3 types of assistance that IEMA could offer following a large-scale disaster impacting your 
jurisdiction.

1C: After being notified by IEMA that FEMA will be conducting a Preliminary Damage Assessment in your jurisdiction in three days, please 
list and describe a total of 3 tasks that your jurisdiction has either already completed or will be asked to complete concerning this 
Assessment.

1D: Identify and describe your local jurisdictions EOC, the most recent time it was activated and what actions have been implemented to 
maximize the benefit of using it.

The written essay is designed to allow the applicant to demonstrate a working knowledge of four (4) Emergency Management topics from the list 
included below. One (1) topic must be selected from each group. After selecting the four (4) topics, the applicant will provide a double spaced, not 
to exceed two (2) pages in length, detailed essay on each topic. The first page will include the chosen topic listed at the top followed by the detailed 
essay. Do not include your name or other personal information on any of the pages.

Group 1

Group 2
2A: Identify 3 specific functions that your local emergency management program has current responsibility for and describe how those 
functions are being addressed.

2B: Describe the process, and level of success, used by your jurisdiction to complete their most recent hazard analysis and identify the 
jurisdictional partners that were involved along with their level of involvement.

2C: Describe the process, and level of success, used by your jurisdiction when developing or last revising your current Emergency 
Operations Plan, and identify the jurisdictional partners that were involved along with their level of involvement.

IS 703.a NIMS, Resource 
Management

IS 702.a NIMS, Public Information 
System

IS 704 NIMS, Communication & 
Information Management***

IS 701.a NIMS, Multi-Agency 
Coordination System (MACs)

* Reference the Illinois Professional Development Series link on the IEMA website.
** Command & General Staff or All Hazard Incident Management Training can be used to substitute for ICS 400.

**** See the IPEM web page for a list of acceptable training.

Number of Years Involved in the Emergency Management field:Highest Level of Education: (include a copy of your degree/diploma)

*** As of February 5, 2014, IS 704 NIMS, Communication & Information Management is no longer a requirement.



Exercise Requirements
Exercise Name: Type: Exercise Date: Location:

Full Scale Functional

4D: Identify and describe a minimum of 3 situations that could occur within your jurisdiction that would promote transitioning from 
Incident Command to Unified Command.

3C: Identify at least 1 specific piece of state and federal legislation along with how they impact your local jurisdiction concerning 
emergency management-related issues.

3B: After a local disaster declaration has been declared in your jurisdiction, identify the document that lists the emergency powers that 
would be available along with a description of each and the specific position in the jurisdiction that they are available to.

3A: Identify and describe 3 reasons why you would answer "yes" when your chief elected official asks you "is the Emergency Management 
Program crucial to our jurisdiction?".

4A: Identify and describe a minimum of 2 advantages and limitations within the Incident Command System that you have experienced in 
your jurisdiction.

4B: Identify 3 activities that your jurisdiction has completed which will assist in the ability of your jurisdiction to operate as efficiently as 
possible during and following a future large-scale disaster.

3D: Identify and describe the 5 exercise planning conferences available within the HSEEP.

4C: Following a tornado that impacts 1/2 of your jurisdiction, using your local debris management plan, identify all pre-established MOUs, 
temporary/permanent debris sites and the process of carrying out your debris reduction process.

Group 4

Group 3

I agree with the information included in this form

Signature of Applicant

Completed applications shall be submitted to the IEMA director, post marked no later than July 15th, for consideration of accreditation for that 
particular year. The current IPEM Application Review Committee meeting schedule is listed under the "Review Committee Meeting Dates" link. To 
ensure that there is adequate time for the committee to review your application, please submit your application as early as possible.

Mail Completed Applications to: 
IEMA Director 

2200 South Dirksen Parkway 
Springfield, IL 62703-4528 

Attn: IPEM Application Review Committee

The acceptable exercise-related positions are listed below.   After clicking on your position in the exercise, a drop down box will provide you with the 
narrative and documentation that you will need to provide.  As you complete this part of the IPEM application, remember that the narrative and 
documentation are two separate elements. 
  
Narrative 
The narrative is specific to each of the four positions.  It should include a detailed description of your activities based on your position. Although you 
will be asked for specific information, you need to pay special attention to two items.  These include providing enough information to allow the IPEM 
Application Review Committee to have a thorough understanding of your involvement and identifying the lessons learned that you will take forward.
When completed, your narrative should provide a baseline that not only documents where you stand today, but also help identify how you can 
improve your capability to be a more productive member when developing, controlling and evaluating future exercises. There is no minimum length.
The narrative should be a double-spaced, single-sided Word document that is to be included with your IPEM application. 
  
Documentation 
The listed documents are specific to each of the four positions.  Attach as many of the documents as possible.  Identify in your narrative if any of the 
documents are not available, why they are not available and if you are attaching any other documentation in their place. 
  
Select Your Position 
 

Exercise Director/Co-Director Lead Evaluator Lead ControllerInjects Writing/MSEL Team
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The acceptable exercise-related positions are listed below.   After clicking on your position in the exercise, a drop down box will provide you with the narrative and documentation that you will need to provide.  As you complete this part of the IPEM application, remember that the narrative and documentation are two separate elements.
 
Narrative
The narrative is specific to each of the four positions.  It should include a detailed description of your activities based on your position. Although you will be asked for specific information, you need to pay special attention to two items.  These include providing enough information to allow the IPEM Application Review Committee to have a thorough understanding of your involvement and identifying the lessons learned that you will take forward.  When completed, your narrative should provide a baseline that not only documents where you stand today, but also help identify how you can improve your capability to be a more productive member when developing, controlling and evaluating future exercises. There is no minimum length.  The narrative should be a double-spaced, single-sided Word document that is to be included with your IPEM application.
 
Documentation
The listed documents are specific to each of the four positions.  Attach as many of the documents as possible.  Identify in your narrative if any of the documents are not available, why they are not available and if you are attaching any other documentation in their place.
 
Select Your Position
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