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ITTF POLICY STATEMENT 2015 (2)

TO: U.S. Department of Homeland Security, Federal Preparedness Fund
Sub-recipients

FROM: James K. Joseph, Director, lllinois Emergency Management Agency

DATE: June 29, 2015

SUBJECT: lllinois Terrorism Task Force Policy Statement Regarding Reimbursement
Timeframes

INTRODUCTION

Governor's Executive Order 2003 (17) created the statewide homeland security advisory
committee, the lllinois Terrorism Task Force (ITTF). The ITTF is a working partnership of more
than 60 multi-discipline, multi-jurisdictional members, representing a broad spectrum of public
safety agencies and associations and every community in lllinois. The ITTF is responsible for
developing and helping to implement the state's homeland security strategy as an advisory body
to the Governor and overseeing the management and administration of federal preparedness
grants received by the state of Illinois.

BACKGROUND

The lllinois Emergency Management Agency is designated by the Governor as the U.S.
Department of Homeland Security State Administrative Agency and, as such, is responsible for
grant management and allocation of federal preparedness funds to subrecipients. Federal grant
funds received by the state of lllinois are deposited into state accounts and must adhere to the
State Finance Act as administered by the Illinois Comptroller. The state fiscal year in lllinois
runs from July 1 to June 30. Federal preparedness fund subrecipient expenses to be
reimbursed through federal funds deposited in a state of lllinois account must be incurred during
the current state fiscal year or a prior fiscal year.

GENERAL POLICY STATEMENT

Eligible grant expenditures will be reimbursed only during or after the state fiscal year in which
the expenses are incurred. Examples of relevant expenses include phone service, maintenance
agreements, and service contracts. Note that this policy statement does not apply to
maintenance contracts, warranties, etc. that are purchased incidental (i.e. at the same time) to
equipment acquisition. Stand-alone contracts and the extension of existing contracts are subject
to the guidelines of this policy.
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For any expense that spans more than one fiscal year, the subrecipient can receive
reimbursement in one of two ways:

1) Subrecipient can submit invoice and receive reimbursement for the prorated portion of
the contract/agreement that falls within the current state fiscal year and then submit the
invoice again at the beginning of the next state fiscal year, at which time reimbursement
will be paid for the portion that falls within that fiscal year. Under this option, a three-year
contract would require the submission of three invoices over three fiscal years.

2) Subrecipient can wait until the beginning of the state fiscal year during which the
contract/agreement concludes to submit the invoice. Subrecipient would then receive full
amount of reimbursement. Under this option, the subrecipient would have to wait until
July 1 of the fiscal year during which the contract ends to submit the entire invoice. For
example, an agreement from August 1, 2015, to July 31, 2017, could not be submitted
until July 1, 2017.

EFFECTIVE DATE OF THE POLICY

This policy is effective immediately.
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