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       ITTF POLICY STATEMENT 2009 (12) 
 
 
TO:  U.S. Department of Homeland Security, Federal  
  Preparedness Fund Sub-recipients 
 
FROM:  Mike Chamness, Chair 
 Illinois Terrorism Task Force 
 
DATE: November 16, 2009 
 
SUBJECT: Illinois Terrorism Task Force Policy Statement Regarding 
 Overpayment to Sub-recipients 
  

 

INTRODUCTION 
 
Governor's Executive Order 2003 (17) created the statewide homeland 
security advisory committee, the Illinois Terrorism Task Force (ITTF). The 
ITTF is responsible for developing and helping to implement the state's 
homeland security strategy as an advisory body to the Governor and 
overseeing the management and administration of federal preparedness 
grants. The task force continues to build upon a strong foundation of 
established working partnerships among its over 60 members, which 
represent all public safety agencies and associations and every community 
in Illinois. 
 
 
GENERAL POLICY STATEMENT 
 
Whenever the ITTF or a sub-recipient determines that there has been an 
overpayment of federal preparedness funds, duplicate payment, or any 
other instance in which the sub-recipient has received funds that are not 
associated with an authorized expenditure, this amount must be returned to 
the Illinois Emergency Management Agency (IEMA). Any interest earned on 
the overpayment in excess of the maximum that may be retained shall be 
remitted to the U.S. Treasury according to federal rules and regulations. The 
ITTF will no longer adjust future payment(s) to the sub-recipient to account 
for any funding that is overpaid.   
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PROCEDURE 
 
Upon discovering an overpayment of federal preparedness funds, duplicate payment, or 
any other instance in which funds are owed back, sub-recipients must immediately notify 
the ITTF in writing. Similarly, if an overpayment is discovered by the ITTF, the ITTF will 
immediately notify the sub-recipient. In either case, the sub-recipient must return the 
overpayment as soon as practicable to IEMA to limit the amount of interest lost by the 
federal government as a result of the overpayment. If the sub-recipient has overpaid a 
vendor, the sub-recipient must take immediate action to recover the overpayment, and, 
upon receipt, promptly return the funds to IEMA. When returning funds to IEMA, sub-
recipients must follow the guidelines described below: 
 

• Checks must be made payable to the Illinois Emergency Management 
Agency  (IEMA). 

• A separate check should be remitted to IEMA for each grant for which an 
overpayment has been identified. 

• A cover letter should be included with each check identifying which grant is 
involved and the circumstances of the repayment.  

• The check and cover letter should be mailed to the attention of the 
appropriate grant manager, Illinois Emergency Management Agency, 2200 S. 
Dirksen Parkway, Springfield, Illinois  62703. 

 
Once received, the overpayment will be returned to the U.S. Department of Homeland 
Security on the sub-recipient’s behalf. If the federal performance period has not 
concluded for the grant award for which overpayment or duplicate payment was made or 
for which funds are owed back for any other reason, IEMA will credit the sub-recipient’s 
obligation with the Illinois State Comptroller. The sub-recipient will be notified by the 
ITTF when the funds are available to be re-obligated in accordance with the grant or 
interagency agreement. If the federal performance period has concluded for the grant for 
which overpayment or duplicate payment was made or for which funds are owed back 
for any other reason, the sub-recipient will forfeit the funds.  
  
 
EXCEPTION TO THE POLICY 
 
If there is an extenuating circumstance that would prevent a recipient organization from 
adhering to this policy, the authorized representative must request an exception to the policy 
in writing to the IEMA Director or ITTF Chair or his/her designee immediately upon the 
discovery of the overpayment. 
 
 
EFFECTIVE DATE OF THE POLICY 
 
This policy is effective as of November 16, 2009.  
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