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State of Illinois 
Department of Healthcare and Family Services

SICK LEAVE BANK

Sick Leave Bank 
  

On December 16, 1991, Public Act 87-822 enabled the State of Illinois to establish Sick Leave Banks for   
employees.  Healthcare and Family Services' Sick Leave Bank became operational in February 1993. 

      
The Sick Leave Bank provides limited paid leave to employees who need time off because of a severe, life 
threatening or catastrophic illness or injury or who need time to care for an immediate family member who 
has a severe, life threatening or catastrophic illness or injury. 

      
Members may request up to 25 days from the bank per 12 month period.  Members never have to repay the 
bank for use of Sick Leave Bank days except in the event of abuse. 

  
Members who transfer from one agency to another also transfer their membership in the bank. 

  
Members who qualify for workers' compensation are not eligible for Sick Leave Bank use. 

  
Membership 
  

Membership in the bank is VOLUNTARY. 
To be a member, an employee must: 

  
• Have worked full time for six months with the State of Illinois. 
• Have a minimum of five earned sick days on the books. 
• Complete the membership application, and deposit at least one sick day.                                                    

(Member forfeits any future rights to sick days deposited in the bank) 
  
Using the Sick Leave Bank 
  

The following conditions must be met: 
  

• At least 60 days must transpire between date of deposit and use of the bank. 
• Member applies by completing request form. 
• Member provides medical proof of a severe, life threatening or catastrophic illness or injury. 
• All usable sick, vacation, personal business days and all compensatory time must be exhausted. 

  
Applications are reviewed by the Sick Leave Bank Committee (representatives from HFS, CMS, and union, 
if applicable).  The committee's decision is based on the information provided.  All decisions are final.  When 
approval is granted, a specific number of sick days will be transferred from the bank to the member's sick 
leave Available Benefit Time (ABT) account. 

  
Making Application 
  

Sick Leave Bank documentation may be obtained from your personnel liaison, the Agency InfoNet Forms 
Library or the Bureau of Personnel Services.  Applications for requesting use of sick leave banks days are 
available from Personnel Services at (217) 785-9825 or by writing to: Sick Leave Bank, Personnel Services, 
2946 Old Rochester Road, Springfield IL 62703.  Send completed forms to this address. 

  
(Information Continued on Reverse Side)
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Frequently Asked Questions 
  

Q.  Will I receive more benefits if I deposit more than one sick day? 
  

A.  No. But, you may deposit more than one day at initial deposit or anytime thereafter.  You will be depositing 
days that a fellow member may need to use during a personal or family health crisis.  Use a membership 
application and indicate the additional days you want to deposit. 

  
     Q.  What is meant by immediate family? 
  

A.  Husband, wife and children or any person living in the member's household for whom the 
employee has custodial responsibility or a person is financially and emotionally dependent on 
the employee and the presence of the employee is needed. 

  
Q.  What is meant by a severe, life threatening or catastrophic illness or injury? 

  
A.  Person who is temporarily disabled or incapacitated due to, but not limited to, cancer, heart disease, stroke 

or with a serious illness or injury which would result in missing more than 25 work days. 
  

Q.  I'm going to be off work for a medical condition but I'm not sure it is considered severe, life threatening or 
catastrophic.  Should I apply to the bank? 

  
A.  Yes.  The Sick Leave Bank Review committee will review your medical information to determine whether it 

is a severe, life threatening or catastrophic illness or injury. 
  

Q.  Will I continue to earn Available Benefit Time while I'm using bank days? 
  

A.  Yes. 
  

Q.  When I'm approved to use the bank, do I have to use the days consecutively? 
  

A.  No.  You may use bank days in the same ways as regular sick days but only for the purpose  
of the request. 

  
Q.  I've been approved to use bank days to care for my spouse. If death occurs before I use all  

the days, may I use the remaining days for the funeral or bereavement? 
  

A.   No.  The days are to be used only for the purpose of the request. 
  

Q.   Is the bank protected from abuse? 
  

A.  Yes. Once days are transferred from the bank to the member's ABT account, days are monitored to assure 
they are used solely for the purpose of the request.  Days not used by the end of the 12 month period are 
re-deposited in the bank.  In the event of abuse, the member shall repay all sick days drawn from the bank 
and shall be subject to other disciplinary action. 

  
SEPARATING STATE SERVICE?  If you have sick days that you are going to lose, you may deposit those 
days in the Sick Leave Bank as a humanitarian act.  Call for details.  Inquiries regarding the Sick Leave Bank 
may be directed to the Bureau of Personnel Services at (217) 785-9825.
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