Heightened Scrutiny

SETTING INFORMATION - ;
Setting Name: Little City DDD
Address: 1716 W. Algonquin Road

Palatine, IL 60067

HEIGHTENED SCRiITINY lNFGRMATIGK ; -
’?%S SHB%IS&%GN SONSiSTS GF 6 SIGHTS ALL WITHiN LI’I’TLE Cﬂ‘?

Maximum Ca acit ofthe Faciiit :

0 capacity)
8 capacity)
(10 capacity)
{10 capacity)
(8 capacity)
capacity)

Current Total Occupancy (10/14/16): 37
Proof of licensure by state agency
On Site Validation Tool

Definitions and documentation of employment supports that facilitate community-based integrated
employment (pages 1-3 of an 18 page “Little City Employment Services” packet)

Description of the proximity to community settings used by individuals that do not receive Medicaid
funded home and community-based services

Definitions and documentation of employment supports that facilitate community-based integrated
employment

Documentation of procedures in place by the setting that support individuals access to activities in the
greater community

Staff training materials that document procedures for staff to deal with changing local community activities
schedules

Description of the proximity to avenues of available public transportation or an explanation of how
transportation is provided

Other relevant information
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PERSONAL LIFE ASSESSMENT

Overview

The Personal Life Assessment is a series of questions designed to facilitate conversation between the individual and the interviewer(s) in order to gain greater
knowledge of the persons perceptions, values, and aspirations. Done over time, the Personal Life Asscssment should yield important historical information
useful in understanding the persons formulation of these perceptions and values.

The questions are designed as guides into how the person feels about himselfZherself, what is important to him/her, what is specifically unique about him/her,
The information gained in this interview should be used in preparation for the individusls staffing, summarized, and placed inte the individuals record. The
Personul Life Assessment should be measured against the finalized Individual Service Plan to ensure the inclusion of the individuals aspirations, which can be
formalized into meaningful goals and objectives, The overall outcome is to assist prople in self-empowerment and to assist them in participating as equals in
service planning. All members of the CST should read this summary to better familiarize themselves with the person.

Do not dismiss any responses. Rather, the responses shounld be used to generate discussions around ebjectives and goals which can be formulated into the
persons Individual Service Plan.

Individual: Interview Conducted On:

Interviewer(s):

Persons Assisting With Interview:

Interview Questions

L Name those things vou have always wanted t© do, but have not yet had the chance.

s Where do you want to work? What do you want to do?

. What is vour favorite kind of work?

L Do you like to work this indoors? Outdoors? Sitting? Standing? In a group? Alone? Small group (1-3)77
. What jobs have you held? If vou could have any job, what would it be? How much would you earn?

. Where would vou like to live todav? In the future?

Town? State?  Country?

. What would your home look like? How many people would live there? Who?
. When are you most happy 7
‘When working? When sitting at home? When you are with staff? Family?

.1~



Weekdavs? Weckends?

What special accomplishment(s) are you most proud off

Whic do vour ask for help? Who helps you solve your nroblemy?

What are some places you would like 1o visit?

What is going on in vour life outside of work? Would you like to belong to any organizations? Clubs? Church groups? Civie
organizations?

Dovou feel healthy?

Are you happy with vour personal appearance? Do you want to lose weight? Gain weight? Do you like your style of
clothing? Hair sivie? Make-up?

What are some things you would like 16 do 1o reiax? Hobbies?

‘Wha are some people vou would Bke to meet, see, or do things with?

What are some of the things vou do best?

Who are the people vou feel the most comforiable talking with?

Hew do you learn best? - On vour ovwn? Someone showing vou? Someone telling vou?

What can the people around do to help you out? Staff? Peers? Family? Friends?
What else would yoo like to sy

What would vou like 1o work od over the next vear?

Additional Information Comments

e



Intake Assessment at

Date of Referral:

¢

Person Completing Intake:

nd Personalized Path

Assigned Employment Services Staff:

Identifying Information:

Customer Name:

Home Phone:

Address:

Preferred Name:

Cell Phone:

City/State/Zin Code;
Y

Ermail Address:

Social Security Number:

Self-Guardian (Yes or Noj

Name of Guardian:

Relationship:

Corntact Information:

Referral Information:

DRS Funding Program {circle one): SEP-TL or Milestone
DRS Office D

bewwr elic] west S T YT PO
How did vou come to be involved with DRS?

[



Little City Employment Services

Intake Assessment and Personalized Path

Emergency Contact Information:

lationship:

Support Agencies {mental health/childcare/etc):

Agency: Contact:
Phone: Service:
Agency. Contact:
Phone: Service:

Education/Trainings:

School/Program: Dates attended:
Completion/Graduation?  Yes or No Copy of Diploma/Certificate? Yes or No
School/Program: Dates attended:
Completion/Gradustion?  Yes or No Copy of Diploma/Certificate? Yes or No



Intake Assessment and Persona

Benefits:

SSl Yes or No

Transportation/identifica

Little City Employment Services

lized Path

tion Paperwork: (make copies)

Do you have a valid Driver's license?

Do you have a valid [llinois State ID

Dovyoukn

ow how to access public transportation?

Yes or No

Do you receive free transportation through Circuit Breaker:  Yes or No

o Ifno, have you applied for Circuit Breaker?

Are you eligible to ride Para-transit?
Do you have a Social Security Card?

Do you have a birth certificate?

Physical Mobility / Strength / Endurance / Attention: (please circle most appropriate /

Yes or No

Yes or No

Yes or No

Lifting / Carrying <10 Ibs
Mobility Sit / Stand in
Endurance / Shift: 1-2 Hours
Pace Slow
Attention to Task Fregu

Intermittent prompts/high supervision

ent prompts reguired/high supervision  Intermi

10-20 Ibs 30-40 Ibs
one area Move to various areas High level
%-4 Hours 5-6 Hours g

1t
inreguent promp

(€8]

referred or imi

LA

50 1bs

Yes or No

H
Y

of movement

Fast

ttent prompts/low supervision
+

ts/low supervision



Heightened Scrutiny Document Checklist:

Description of the proximity to avenues of available public transportation or an explanation of how
transportation is provided.

s Little City Foundation Is within 5 miles from the Palating Metra Station.

= We are a 0.5 mile walk to the nearest Pace bus stop {corner of Algonquin & Roselle Rd}.

s Severalindividuals in our Supported Living Arrangement (SLA) apartments own and maintain a
car on their own. Others use their perscnal support networks (families and friends) for
transportation or call for cabs. Many of our individuals also qualify for PACE paratransit service
and utilize this support. Others are transported further into the community by Little City on a
routine basis.

» There are several area restaurants, gas stations, etc. that many of our individuals also choose to
walk to. Many of the individuals living in our CLF and SLA buildings routinely visit the Car Wash
on Algonguin Rd and the McDonalds on Algonguin Rd.

s Also see our multiple Transportation Policies that support Little City's commitment to engage
individuals in the community.
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ROUTE 696 ®RANDHURST-WOODFIELD-HARPER COLLEGE

WEEKDAY EASTBOUND ENTRE SEMANA HACIA EL ESTE

|PACE ' ; | | [ |
INORTHWEST { ' = | ;
TRANSPORTATION \WOODFIELD 'ROOSEVELT MEACHAM/ \WEBER/ WILKE/  HIGHWAY/ RANDHURST
\CENTER Ium UNIVERSITY ALGONQIJIN |[ALGONQUIN |[EUCLID |EVERGREEN# 'MALL*

7:06AM  I7:11AM

7:36 7:41

8:06 8:11

9:31 9:36

10:00 10:05

10:32 10:37

WEEKDAY WESTBOUND ENTRE SEMANA HACIA EL OESTE

| | |PACE
INORTHWEST - i . | INORTHWEST

RANDHURST HIGHWAY/ |WEBER/ MEACHAM/ |ROOSEVELT WOODFIELD TRANSPORTATION HARPER
EVERGREEN# IALGONQUIN ALGONQUIN UNIVERSITY IMALL CENTER COLLEGE

* . Please note that Route 596 does not enter Randhurst Mall. Eastbound and westbound passengers should board and exit the bus on the
east side of Elimhurst Road at the stop just south of the driveway to Bed Bath and Beyond.

# - Route 636 makes convenient connections with certain Metra UP-Northwest trains. Please consult a Metra schedule for connection
opportunities.

Unless otherwise noted, bus will stop upon signal to driver at any intersection along the route where it is safe to do so.

Weekday service only. No Saturday, Sunday or holiday service,

> - Por favor note que Ruta 696 no entrard por Randhurst Mall. Pasajeros viajando hacia el este ¢ oeste deben de subir o salir del autobus por el iado
esto de Eimhurst Road en la parada norte de ia entrada & Bed Bath and Beyond.

# - Ruta 696 hace conexiones con ciertos trenes de la Linea UP-Noroeste de Metra. Por favor consulte el horario de Metra para ver las oportunidades.

A menos que se indique de otra manera, el autobus parard al hacerie sefial al conductor en cualqurer interseccion a fo largo de fa ruta, siempre y cuando
sea un lugar seguro para parar.

Servicio sclamente durante la semana. No hay servicio fos Sébados, Domingos, o dias de feriados.
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411201, Pace Bus - Dial-a-Ride Service Directory

Pace Store | Emplovment | Site Map | Sustomer Service | Transit Links

= oQCe

Yoy

sy

Comnecling Comvmunifie: ‘ Schedules/Maps " Programs  Hews & Events  AboutPace  Business Upportunities
Pacy Gl rvie » UlnbaHide Service Drestory
Dial-a~-Ride Service Directory Get emiail updates when this information
changes.

A Para & Book County & WeHeny County T O g 601~ 7 Ermail
T AT ¢ mai
» ADA Service Gudelnes 4 DuPsge County 4 Kans © DA Passenosr Notice _:;/\/:’% Subscrgptmq
 ADR Pacgiransh Sarvice Dirsclory b Service )

& Ride DuPace & N Counly

4 Lake Counly

ProudioBea
Gissbility-Aware
Busingss on

Note: Many Dial- ekt
however Sorme povids servic
have @ disabillty,

cis are open to the general public,
2 only {0 senior cilizens or persons who

Cook County

Service: Bamington
ADA/Paratransit Service Service Area:  In and belween Barrington, Bamington Twp, Cuba Twp,
Deer Park south of Long Grove Rd, west of Deerpath,
north of County Line, east of Ela Rd, Unincorporated Paid Advartisement

Palating Twp south of County Line, west and north of
Deer Grove Forest Preserve, north of Thunderbird GC,
east of Vig of Barringion, the portion of Lake Bamingion
in Wauconda Twp, and the area surrounded by Rt 22,
Rt 14 and Kelsey Rd. Service also provided from above
to shopping areas of Lake Zurich along Rt 12 between

Witier Rd and Cuba Rd, along R 22 between R 12 and
Ela Rd and along Eiz Rd between Rd 12 and Rt 22,
Service Monday-Friday 9:00 a.m. - 4:00 p.m.
Hotirs:
Eligibility: Cisabled and Senior
Vanpooi Incentive Program Fares: Disabled $2.00, Senior $2.00
Advanced 1 Day in advance, Dostor visits may be booked a week
Calldn i advance,
Reservations: 1-B00-273-5633, [TTY) 18864544724
Additional Service also provided to portions of Lake Zurich
Info:
Service: Eloom Township
Service Area:  Bloom Township
Service Monday-Friday 7:30 a.m. - 3:30 p.m.
Haours:
Eligibility: Disabled and Senjor
Fares: Adults 32.00 Seniors and Disabled no charge
Advanced One dav in advance. 5,3%;
Calldn pEH
Reservations: 1-708-754-8200 call between 8:00am and 2:00pm the kY
S before ontine
Additional Service is avallable up 1o rine miles beyond Township 7 k%
info: borders to select medical and shopping faciities, : (R
Some service hows are dedicated excluively o L e
subseristion service, Ti ?’\OE@F'
CLICK HERE
Service: City of Chicago Mobility Direct Chicage Taxical
Service Arem:  City of Chizags
Service Seven davs 3 woek, 24 hours 2 day
Hours:
Eligibitity: Users must be ADA corified by the BTA
Fares: $3.00
Advanced Subscription Only
Calldn
Reservations: Call 1-800.808-1282 for information
Additional Subscdption sevice for qualifving tips up 1o 10 miles

Info: each way.

Service: City of Chicags Tex! Access Program Chicage
Taxicabs

Service Area:  City of Chicago

Service Seven days & week, 24 hours & day

Houre:

Eligibiity: Users must be ADA cerified by the RTA

Fares: $5.00 pre-purchazed swips cand tips ondy.

Advanced Contact City of Chicago Taxi carriers

Calldn

nitp/iwww pacebus.comfsublparatransivsd_dial_a_rideasp P . L

B [T



% Caii-ln
Reservations:

Additionat
info:

Service:

Service Area.

Service
Hours:

Eligibiiity:
Fares:

Advanced
Calldn

Reservations:

Additiona!
infor

Sarvice:
Service Area:

Service
Hours:

Eligibility:
Fares:
Advanced
Calidn
Reservations:

Additional
info:

Service:
Service Area:
Service
Hours:
Eligibility:
Fares:

Advanced
Calldn

Reservations:
Additions!
Info:

Service:
//A\ Service Area:

\ﬁ\ Service

} Hours:
Etigibility: -

\ / Fares:

Advanced

Calldn

Reservations:

Additional
info!

Service:
Service Arew

Service
Hours:
Eligibility:
Fares:

Advanted
Caltdn

Reservations:
Additional
info:

Service:
Service Area:

Pace Bus - Dial-a-Ride Service Directory

1-708-354-0282 call between &00am and 3:00pm the
day before
Service is available up to two miles outside of

i i borders o area medica! facililies.

Korridyge

Village of Nomidge

sge of Noridge

Monday through Seturday 00 am. - 400 pom

i

General Public
General Public Free
Cne day in advante.

1-708-453-0800
Service is available up o two miles beyond Village
borders {o select destinations.

Oak Park Township
Ouk Park Township, River Forest Township
Wonday — Friday 800 a.m. - 3:00 pm.

Disabled and Senior
Disabled $1.00, Senior $1.00
Ore day in advance.

17083834806 call between 8:30am and 2:00pm the
day before

Service is avallable up (o 15 miles outside of Township
borders for select tips.

COrjand Park
Village of Odand Park, Village of Orland Hills
Monday- Fridey 800 am. - 400 p.m.

General Public

All Passengers except as below: $4.00

Disabled with RTA disabled identification card: $2.00
Attendant for disabled passenger. Free

Chitd under 7 vears of aga: Free

* One day in advance,

1-708-403-6255
Orland Park and Ordand Hills Village Limils and select
destinations outside of the Village boundaries.

Palatine Township
Palatine Township
WMonday-Friday 8:00 a.m. - 4:00 p.m.

Diseblad amnd Sendor
Disabled $2.50, Seniors 80+ $2.50
Z Days in advance reservations accepted up to 14 days
in advance.
1-847-358-6907

alatine Tows and destinations up to 15 miles
outside of the Township and scheduled trips o vartous
shopping centers.

Falos Hiils

Palus Townshin Servine is szt provided o seleg!
destinations up to B5th Steet angd Ridgedand Ave,
Chicago Ridge Hospital served: Palos Hospitad only,
Mordsy-Fridey 8200 am. - 300 o,

Disabied and Serior
Diasbied $2.00, Serjor $2.00
One day in advance,

1-70B-430-3822 call between 8:00sm and noon the day
before

Service iy avaliabie up to five miles outsids Township
bordars to select fiey

Park Forest
Village of Park Forest

hipfwww pacebus comisublparatransitisd disl_a rideasy ; 4 P o
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S Service Area:
Service
Hours:
Eligibifity:
Fares:

Advanced
Calldn
Reservations:
Additional
info:

back fo fop

Pace Bus - Dial-a-Ride Service Directory

Worth Township
wonday-Friday B:00 am. - 330 pam.

Disabled and Senior
Disabied no charge, Senior no charge
One day in advance,

1-708.371-2800 by noon the day before

Service s avaliable up to two miles cutside Township
borders 1o velecl aree medical faciiliss,

DuPage County

Service:
Service Area:
Service
Hours:
Eligibility:
Fares:

Advanced
Calldn

Reservations:
Additional
fnfe:

Service:
Service Area:

Sorvice
Hours:

Eligibility:

Fares:

Advanced
Callin

Reservations:

Additional
Info:

Service:
Service Areat

Service
Hours:

Efigibliity:
Fares:

Advanced
Calldn

Reservations:

Additional
Info:

Service:
Bervice Area:

Service
Hours!

Eligibifity:
Fares:

Advanced
Calldn

Reservalions:
Additional
infor

Bensenville

Village of Bensenvilie

Monday -Friday &00am - £00pm

1st and 3rd Saturday of month 10:00am - 3:00pm
General Public

Adulte: $2.00, Persons (85+) $1.00, Disabled § 1.50,
Students foffrom School) $1.00, Child Under 7 vears
of age} Fres,

Note: $0.50 surcharge for passenger using pass of
transfer.

30 Mimtes Optiona! one day for trips requiring
wheelchalr Bt

1-830-350-3425 work tips call on Fr or Mon forweek
Work trips scheduled for one week by callingon g
Friday or 2 Monday. Students to and from school onfy.

Bloomingdale Township

Blpomingdale Township

Monday - Friday 8:00am - 5:00pm Saturday 2:00 a.m. -
130 pom. and Sunday 10:00 a.m. - 4:00 pom. Village of
Bloomingdale residents only

Weekdays: General public, residents of Bloomingdale
Township

Weekends: General public, bul only residents of Village
of Bloomingdale

Disabled $1.50, Senior $1.50, Student $1.50, Cther
§3.00

Reservations shall be ascepled beginning Thursday of
the week preceding the day service is desired, and with
as little as one day advanced notice.

1-800-713-7445 or (TTY) 1-800-713-7418

Weekday service also provided to Central DuPage
Hospital, Alexian Brothers Hospita! and Dialysis Center
5t 835 Beisner Road, Dupage Oncology Clinks, Mona-
rea Medical Complex, Wheaton Eye Clinic, Dupage
County Complex, Weekend service is availabis {o
Village of Bioomingdale residents only,

Downars Grove Township
Downers Brove Township
Monday - Fridey &00am - 4:00pm

Disabled and Senior

[hsabled $5.00, Serior §5.00, Comgpanion $5.00
Reservations for medical ips accepled up lo seven 7
days insdvance. Other reservations accepted two 2
days In advanse.

LBMGTIRTANE or {TTY) 180071374958

Service also provided to Good Samaritan and Hinsdale
Hospital,

Wayne Township
Wayne Township, Bloomingdale Township
Heonday - Friday 8002 - 5:00pm

Genersl Public
Disabled $1.50, Senior $1.50, Student $1.50, Other

Faservations shall be scoepied beg
the proceeding week service is desin
as voe day advanced nolice,
$-B00-713-7445 or (TTY} 1BOD-T13.7415
Weskday service to Cendral DuPags Hospital,
Chadestowne Mall and Staiford Squars Mall,

g Thumsday of
sl with as Bte

HitpfAwww. facebus comisublparatransitsd_dial_a rideasp . Aoew S 03 ool



Subject:
TRANSPORATION ~ USE OF LITTLE CITY FOUNDATION VEHICLES

Approved: %"“""?W Issued: Revised: Page

10/90 12/99,12/09,1/10,11/10,2/12 1 0f2

Policy #
TRANS 03

L

1L

POLICY

Litde City vehicles are available to all departments for business related use only, provided the
driver meets the requirements of policy HR30 Approved Driver’s List. Release of the vehicle

~

1s at the discretion of the Transportation Department.

Personal use of agency vehicles is not allowed unless expressly authorized by the Executive
Director,

It is the responsibility of all supervisors, managers and directors to ensure that agency vehicles
are approved for use only by davers who meet the requirements of HR30 Approved Driver’s
List. The individual signing out the vehicle may be asked to produce a valid driver’s license by
the Transportagon Department before the release of the vehicle.

Vehicles signed out by an individual become the responsibility of that individual and the
vehicle will not be transferred to another area for use. However, the vehicle keys may be
tansferred to another individual within the same department (home or area), as long as the
person accepting the key meets the requirements in policy HR30 Approved Driver’s List.

LIFT VANS REQUIRE SPECIAL TRAINING, CONTACT YOUR AREA’S
MANAGER OR DIRECTOR FOR A LIFT VAN TRAINING SCHEDULE.

PROCEDURE

Obrtaining Vehicles: Vehicle requests may be turned in up to 4 weeks in advance by
submuttal of an approved 360 request. Any vehicle leaving the state must have prior
approval of area director.

If you have requested a vehicle from the Transportation Department and no longer need it,
please call to cancel.

Vehicle Keys:  Keys for vehicles are signed out at the Transportation Department Monday —
Friday, 7:30am to 4:00pm. Keys that are needed for the weekend should be picked up on the
Friday before at 4:00pm.

Lost Keys: Lost keys will be billed to the area that signed out the vehicle.

Date Reviewed
04/00
12/01
08/07
01/10
04/13

———
i ————

T

|




Accidents: Above the driver’s sun visor in all Little City vehicles, 1s the procedure that must be followed
should you be mvolved in an accident of any type.

Proof of Insurance Cards: Insurance cards and Registration cards are above the sun visors in all Little City
vehicles.

Returning the Vehicle: Keys should be deposited in the key drop box located outside of the Transportation
Department. All vehicles must be returned clean. Doors and windows should be locked and belongings
removed.

Damage: Reports must be sent to the Transportation Manager within 24 hours of the damage being
incurred. The report can be delivered in person or sent by email. The report needs to include

¢ Date and time

s Vehicle number

¢  Who the damage was done by

* How the damage occurred

s Description of the damage

s Verify the damage was reported to the appropriate manager

III. GENERAL SAFETY AND ACCOMODATION RULES

All drivers are required to obey the rules of the road as required by the State of Illinos.

Per ADA recommendations, LCF will make reasonable accommodations for individuals requiring the use of
3 B At

comfort and service animals during transportation events, unless clinical or health concerns relating to other

passengers or drivers prohibit the presence of such animal.

All passengers must be seated with the appropriate safety harnesses securely in place. Overcrowding of
vehicles 1s never appropriate under any circumstances.’

A

FAY

s

people must wear a seat belt.

No smoking, eating or drinking 1s allowed 1n any LCF vehicles, mncluding personal vehicles being used for LCF
business,

Never leave any vehicle ranning unattended.

All vehicles must be returned in a clean and approptiate condition, per the LCF Driver Safety Handbook.
Cell Phones for talking or texting cannot be used while the vehicle 1s moving.

NOTE: Iftheres an emergency and you need to use the cell phone you must pull the van over to the side of

the road and put it into Park’ prior to making the phone call.

o5 [
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Heightened Scrutiny Document Checklist:

Description of the proximity to community settings used by individuals that do not receive Medicaid
funded home and community-based services.

Little City Foundation is surrounded on three sides by single family development subdivisions. The
Ashbury Subdivision is directly West of our CLF and SLA homes. The Maison Du Comte Community is
directly to the East of our homes. To the Northwest is the Hoffman Estates Community of Highland
Woods. To the Northeast, the Shire community of Inverness also is in proximity to our campus.

Little City's CLF and SLA home is also:

0.5 miles from Harper Community College

10 miles from Woodfield Mall and shopping area

2.5 miles from shopping sites on both Algonguin Rd. and on Roselie Rd.

2.5 miles from a variety of restaurant establishments
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LITTLE CITY FOUNDATION
POSITION DESCRIPTION

TITLE: DIRECT SUPPORT PROFESSIONAL
(PACE CERTIFIED)

REPORTS TO: Home Superviser
PROGRAM: LifePath Center for Adult Living/CILA or CLF

REVISION DATE: July 2012; Sept 2012; Feb 2013; June 2015

FLSA Status: Non-Exempt EEQ Category: Service Worker
Salary Grade: CBA Status: Full Time

Date Approved: June 12, 2015 Last Revised: June 12, 2015
PURPOSE:

The Direct Support Professional (DSP) is responsible for providing direct services for adults who reside
at Little City to ensure they are healthy, safe and are learning skills, which will enable them to be
contributing members of their home and local community. The DSP utilized the Continuous Active
Treatment System (C.A.T.S) techniques to assist individuals with completing personal tasks, maintaining
a clean living environment and assists them as needed while they are i the community. The DSP
completes documentation of each person’s progress toward their written objectives per direction from the
Quality of Life Coordinator (QLC).

MINIMUM QUALIFICATIONS:

Must have a high school diploma or GED certificate and be at least 23 years of age. One years’
experience working with adults with developmental, behavioral, and/or emotional challenges,
preferred. Be able to demonstrate functional literacy. The DSP must be able to speak and write clearly
and communicate information effectively in English. A valid driver’s license is required. The DSP must
also meet the LCF insurance requirements per policy in order fo be maintained on the Approved Driver’s
list. This DSP position is 2 Pace Certified position.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

-

Provides continuous active treatment in the home and commurnity by using the C.AT.S.
techniques.

2. Implements and documents each person’s progress toward each formal and informal goals and
objectives as outlined in each person’s Individual Service Plan (ISP).
3. Implements each person’s self-medication plan as outlined in the ISP.

4. Ensures each person is receiving well-balanced nutritional meals.
5. Ensures each person completes their personal hygiene and grooming tasks and provides
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Title: Direct Support Professional

.

10.

11

13.

17.

18.
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22,

additional assistance as needed.

Ensures that each person is dressed appropriately according to weather conditions.

Provides opportunities for people to make personal decisions and assume responsibility for their
daily affairs. Provides opportunities for people to be able to learn to cook and clean in their own
home environment. Encourages people to participate in activities including recreational and
Special Olympics events.

Resolves conflicts between person’s within the home environment.

Transports individuals in a Pace or Little City van and accompanies them to necessary
appointments and community outings, including shopping for groceries, personal items and

participation in recreational activities, religious services and Special Olympic Events.

Accepts responsibility as a Mandated Reporter per State guidelines. Immediately reports all
allegations of Abuse or Neglect to his or her immediate supervisor.

Follows policies and procedures in reporting problems or emergencies.

. Maintains an awareness of all safety activities in the home. Immediately reports all accidents and

safety hazards to his or her immediate supervisor.

Maintains adequate housekeeping standards, performs housekeeping duties as directed by
management staff, and reports maintenance problems to management staff, writes work orders
and submits them to his’her immediate supervisor.

. Follows procedures as outlined in the Emergency Preparedness Plan.
. Participates in the completion of assessment tools, 1.e. ICAP, Risk Assessment, etc.

. Participates in ISP Meetings as needed.

Attends Home Team meetings as scheduled and participates in problem-solving and decision-
making in matters related to the home.

Demonstrates a respectful attitude toward people who live in the home and their property.

. Offers other staff assistance as needed as well as a positive supportive attitude.
. Accounts for money spent with receipt/change submitted to the Supervisor or Program Manager.

. Communicates pertinent information verbally and in writing to relief staff.

Completes shift responsibilities as directed by the Supervisor within time frames allotted.
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Title: Direct Support Professional

23. Actively engages in professional development activities in order to increase and improve
knowledge of current trends, including participation in in-services and reviews of literature and
esearch.

24. Maintains annual certification in First Aid and CPR.

25. Successfully completes Little City Foundation required training, re-training, and any
additional training as required by Little City Foundation policies and practices, or as assigned
by his or her immediate supervisor.

26. Successfully completes the Medication Administration Training and maintains the ability to pass
medications.

27. Successfully complete and maintain the PACE certification process.

COLLECTIVE BARGAINING

This position is part of the collective bargaining unit. Management has the right to schedule work
hours and determine the work to be performed. Supervisors must have the flexibility to adjust to
changes in scheduling, (including hours, the total number of work hours and work assignments)
brought on by program needs.

PHYSICAL REQUIREMENTS & WORK ENVIRONMENT:

While performing the duties of this job, the employee is subject to sitting, walking, and standing for
prolonged periods; frequently grasps, lifts, holds, or feels objects; occasionally stoops, kneels,
crouches, or crawls. The employee frequently is required to use manual and finger dexterity and eye-
hand coordination when working with persons served and handling office, medical, or household
equipment. The employee is subject to assist and support up to 50 pounds with varying amounts of
assistance on a recccurring basis. The employee is required to have corrected vision and hearing
within normal range and the ability to operate a motor vehicle. Must have the ability to perform CPR
and CPl. Occupational exposure to blood, body fluids, infectious substances, including
communicable diseases when performing personal care (Category III). Occasional exposure to
cleaning agents and disinfectants. Residential work environment with a noise level of normal to loud.
The physical demands described here are representative of those that must be met by an employee to
perform successfully the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Disclaimer: The intent of this job description is to provide a representative level of the types of
duties and responsibilities that will be required of positions given this title and shall not be
construed as a declaration of the total of the specific duties and responsibilities of any particular
position. Employvees may be directed to perform job-related tasks other than those specifically
presented in this description.

I have read and understand the responsibilities of the assigned description and agree to follow
them.

Employee Date
Page30f3
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West building Notes for 3/4/16 —3/6/16

***¥*Home Visits**
1. vent home for the weekend. He will return on Sunday.
2. went home today. He will return on Saturday.

Friday

3/4/16- There will be power-lifting practice tonight. Tim will be over to pick up the guys.
There will be movie night tonight at the rec center at 6:15PM. Please make sure the
residents are taken over on time.

ON staff- Please clean and wipe down each resident’s medication drawers, as some are
getting sticky.

Saturday

3/5/16- 1%t shift- Please make sure that everyone cleans their rooms. Staff, please do your
walkthroughs, and give the needed cleaning tasks to each resident to perform, then follow-
up on the assignments given within the hour.

2™ shift- Please take the residents to Steak N Shake for dinner.
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Sunday-
3/6/16- Today, please take the following residents to Toyota Park, for a soccer game at
1PM. The address is: 7000 S. Harlem, IL. | will also be present to meet you all there. The

following residents would like to aﬂend:m
Pmoria and Robin are the two staff who need to
oversee s outing. Parking is $20.00 in cash, so please divide $2.00 per resident.

2nd shift- | would like for all of you to complete a clothing inventory for all of our residents. |
need to know who needs pants, shoes, jeans, underwear, belts, etc. Please make sure you
include sizes for each needed item. Please leave the list for me to review on Monday, in the
medication drawers.

All staff need to make sure that all residents complete their laundry and prepare for their
work week. Overnight staff, please ensure that all of the bathrooms and laundry areas are
cleaned every night on both floors. Please also make sure that the elevators are vacuumed.

Supervisor On-Call- Regina Brown-White- 847-907-0783 (Call-Offs)

QLC On-Call- Donna Wermuth 847-417-2121 (Medical/Behavioral concerns)



West building Notes for 3/11/16 - 3/17/16

***Home Visits**

1. JAER went home for the weekend. He will return on Sunday.
2. YR vweont home today. He will return on Sunday.
3. ‘ will also be going home today, and will be returning on Sunday.

Friday

3/11/16- There will be power-lifting practice tonight. Tim will be over to pick up the guys.
There will be movie night tonight at the rec center at 6:15PM. Please make sure the
residents are taken over on time. Please make sure all grocery shopping is completed
tonight. Please buy some corn beef and cabbage for the St. Patrick’s Day celebration.

Saturday

3/12/16- Overnight/ 1% shift- The following residents need to have their meds and
breakfast by 7:30AM. Meds need to be placed in their luggage and duffle bags, and snacks

if we have some. Please make sure that they are driven to the rec center by 8:00AM

sharp. The residents are: 1, gl S, >y, - NN - .-
A :d 7 G-

At 11AM, please feed the residents an early funch so that they can attend the
Crafternoon/Art exhibit at the Palatine library located at 700 N. North Court, Palatine, IL at
noon. Information is attached.



279 shift- Please make sure that everyone cleans their rooms. Staff, please do your
walkthroughs, and give the needed cleaning tasks to each resident to perform, then follow-
up on the assignments given within the hour.

Sunday-

3/13/16- Today, please take our residents to the Sears Centre Arena for the Chicago Bulls D-
league Fan Fest. It’s free admission and free parking. Please make sure they arrive by 1PM.
The information is included with these weekend notes.

279 shift- Our wonderful men will be returning at around 6pm to the rec center from the
hasketball tournament. Please make sure that they have all of their meds and luggage.

All staff need to make sure that all residents complete their laundry and prepare for their
work week. Overnight staff, please ensure that all of the bathrooms and laundry areas are
cleaned every night on both floors. Please also make sure that the elevators are vacuumed.

Supervisor On-Call- Cecilia Pittmon- 847-897-8047 (Call-Offs)

QLC On-Call- Keisha Unger 847-897-8548 (Medical/Behavioral concerns)

| am on vacation from 3/13-16 - 3/20/16. In my absence, please contact Uma
Muppidi at 847- 417-3914, only if you need something.

Meonday-
3/14/16

Cooking class at Poplar led by|| st 4P. Please make sure zll interested residents
participate in cooking a new dish for the home. Ash residents can also attend. Gloria/Robin will
need to pass the medications. After dinner, please take ASSSNEBst0 game stop to purchase his
game. He has the check in his possession.

Tuesday-

3/15/16- Boy Scouts will be meeting tonight. Please make sure the guys are on time.

Wednesday-

3/16/16- There is no bowling for the next two weeks. Please make SURE that grocery shopping
is done tonight.



West building weekend notes 3/18/16-3/20/16

BERNADETTE
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Home Visits:

- will be going home today, and will return on Sunday.

Friday- 3/18/16- There will be powerlifting tonight. Tim will come by and get the guys.

Please note that the following residents will be attending “Dancing in the Streets”, at the
Rosemont Theatre at 8PM. Please make sure that you are on time, and money for parking

should be given to you by Uma. The list is as following: /ARG T it
—the two staff.

Saturday- 3/19/16- Please take our residents to the festival of Arts and crafts show at Harper
College at 12:30pm. The admission is $3pp and parking is free. Please see the attached flyer.

Sunday- 3/20/16- Please take our residents to willow Creek Church at 9:30AM for service.
Please make sure that everyone is dressed appropriately.

2™ shift- Please take everyone to Dollar Tree for shopping.



All staff need to make sure that all residents complete their laundry and prepare for their work
week. Overnight staff, please ensure that all of the bathrooms and laundry areas are cleaned
every night on both floors. Please also make sure that the elevators are vacuumed.

Supervisor On-Call- Umz Muppidi - 847-417-3814 {Call-Offs)

QLC On-Call- Vicki Osborn 847-417-2092 {Medical/Behavioral concerns)





