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SAMPLE RESPONSE
STATE OF ILLINOIS

DEPARTMENT OF HUMAN RIGHTS

)
IN THE MATTER OF: )

)
)

COMPLAINANT: )
) CHARGE NO:
) EEOC NO:.

AND )
)

RESPONDENT:. )

NOW COMES the Respondent, ________________________________, and responds to the Charge of
Discrimination filed against it by the Complainant, _________________________________, as follows:
 

I. A. ISSUE/BASIS/RESPONDENT

B.        PRIMA FACIE ALLEGATIONS

1. Respondent admits that….    Respondent denies that….

2. Respondent denies all the allegations in Paragraph … of the Charge.

3. Respondent admits that….    Respondent denies that….

4. Respondent lacks sufficient knowledge to answer and demands a more definite
statement that….    Respondent denies that it discriminated against Complainant.

(Note:  The verified response should continue and respond to as many points by letter and number as are in the
charge.)

WHEREFORE, Respondent requests that the Charge be dismissed in its entirety.

Respectfully submitted,
(Respondent)

By:  ______________________
(Name/Title)
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SAMPLE VERIFICATION

STATE OF ILLINOIS          )
           )   SS

COUNTY OF ___________ )

(Name)                                          being first duly sworn, deposes and says that he/she is (title)                         of
(Respondent                               ); that he/she has read the foregoing verified response to the charge of
discrimination; that he/she knows the contents thereof; and that said response is true and correct to the best of
his/her knowledge, information and belief.

(Signature)                                           
(Name)

SUBSCRIBED and SWORN to before me

this _____________ day of _______________, 200___

_____________________________________________
Notary Public

Notes:

1. A person with knowledge of the facts must sign the verification.  Unless Respondent’s attorney has
direct knowledge of the facts of the charge, Respondent’s attorney cannot verify it.  (Usually,
Respondent’s Human Resources Manager has sufficient knowledge to sign.)

2. If Respondent’s attorney signs the response, then Respondent’s attorney must provide his/her name, law
firm name, address, and telephone number on the response.

3. The verified response should be served on the Complainant as well as the Department.
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