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Large Distributed SOLAR AND WIND GRANT PROGRAM

APPLICATION GUIDELINES
submittal deadline October 17, 2014
Enclosed you will find a Application Guidelines and Application for the Large Distributed Solar and Wind Energy Grant Program. The State Energy Office at the Illinois Department of Commerce and Economic Opportunity (DCEO) administers the Large Distributed Solar and Wind Grant Program to encourage the development and implementation of solar thermal, solar photovoltaic, and wind energy technologies in Illinois.
During Program Year 2015, the  Large Distributed Solar and Wind Energy Grant Program will fund projects that support development and implementation of distributed large-scale renewable energy facilities in Illinois.  The Department will solicit and receive applications through a competitive Request-for-Application process. Proposed solar photovoltaic projects are eligible for grants up to 25 percent of eligible project costs for business entities and 40 percent for local government and non-profit entities.  Solar thermal and wind energy projects are eligible for grants up to 30 percent of eligible project costs for business entities and 40 percent for local government and non-profit entities. The maximum grant award is $250,000 (more details on incentives on page 10).  Eligibility is limited to project costs for the purchase and installation of solar and wind generation equipment, and related metering components as appropriate.
Each applicant must complete sections 1, 2, 3, 4, 5, 6, 7 and 9 within this application template.  The required budget details must be completed within Appendix B.  The documentation required in Appendix A can be provided as an attachment to the grant application form.
Your detailed application must be submitted by mail to:

                     Illinois Department of Commerce and Economic Opportunity

                     Illinois Energy and Recycling Office

                     Attention: Wayne Hartel

                     500 East Monroe Street

                     Springfield, IL 62701-1643
or sent as an e-mail attachment to ceo.rerp@illinois.gov (state “Large Distributed Solar and Wind Application” in the subject line) by 4:30 PM (CDT), October 17, 2014.

If you have any questions regarding the RFA application package, please contact Wayne Hartel at 217-785-3420 or wayne.hartel@illinois.gov.  (TDD 217/785-6055)
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500 East Monroe
Springfield, lllinois 62701-1643
217/782-7500  TDD: 800,/785-6055

James R. Thompson Center
100 West Randolph Street, Suite 3-400
Chicago, lllinois 60601-3219
312/814-7179 « TDD: 800/785-6055

2309 West Main, Suite 118
Marion, lllinois 62959-1180
618/997-4394 « TDD: 800,/785-6055

Printed on Recycled and Recyclable Paper



Illinois Department of Commerce and Economic Opportunity

Grant Application Cover Page
Large Distributed Solar and Wind Energy Grant Program
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	Section 1: Applicant Information

	1.1
	Legal Name of Applicant: (Attach copy of W-9)
	     

	1.2
	Address of Applicant: 
(Include your extended 9-digit zip code):
	     

	1.3
	Chief Officer: 

(If more than one, attach a list with all Officers)
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	1.4
	Description of Applicant:
(200 Character maximum)
	     

	1.41
	Verification of Renewable Energy Resources & Coal Technology Development Assistance Charge: Please check if served by one of the listed electric or natural gas utilities (also attach copy of a recent utility bill to application).


       Monroe

	County Electric Cooperative

	       Mt. Carmel Public Utility Company


	       Mt. Carmel Public Utility Cooperative

	       Nicor Gas Company


	       Norris Electric Cooperative

	       North Shore Gas Company


	       Rock Energy Cooperative

	       The Peoples Gas, Light & Coke Company


	       Rural Electric Convenience Coop
	       United Cities Gas Company


	       Shelby Electric Cooperative

	
	       Southeastern Illinois Electric Coop

	       Other utility that imposes charge: __________



	
	

	1.5
	NAICS Code:
	     
	(6-digit Industry Classification Code)


	1.6
	Applicant Website:
	     

	1.7
	Applicant FEIN:
	     

	
	
	

	
	
	

	
	
	

	1.8
	Applicant SSN:
(Enter only if applicant is individual and does not have a FEIN
	     

	1.9
	Applicant’s DUNS Number:
	     

	1.10
	Applicant Fiscal Year:
	From:       
	To:        


	 1.11
	If applicable, indicate the following.  
	 FORMCHECKBOX 
 Female-Owned   FORMCHECKBOX 
 Minority-Owned

	
	If minority-owned, then check the appropriate race/ethnic group box.
	Black / African Americans
	 FORMCHECKBOX 


	
	
	Hispanic Americans
	 FORMCHECKBOX 


	
	
	Native Americans
	 FORMCHECKBOX 


	
	
	Asian-Pacific Americans
	 FORMCHECKBOX 


	
	
	Asian-Indian Americans
	 FORMCHECKBOX 


	1.12
	Indicate the number of people expected to be served by the grant in the appropriate race/ethnic group box below. 

	
	Race/Ethnic Group
	# People Served by Grant

	
	Black / African Americans
	     

	
	Hispanic Americans
	     

	
	Native Americans
	     

	
	Asian-Pacific Americans
	     

	
	Asian-Indian Americans
	     

	
	Other:
	     


	Section 2: Applicant History

	2.1
	Have you received a grant from the State of Illinois within the last 3 years?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	Provide total number of grants received from the State of Illinois within the last 3 years.
	     

	
	If yes, provide the following for each grant received in last 3 years:
	Agency:
	     

	
	
	Grant #:
	     

	
	
	Grant Amount:
	     

	
	
	Grant Term:
	       

	
	
	General Description:
	     

	
	
	Issues:
	     

	2.2
	If applicable, list all Names and FEINs that are registered to your organization or have been registered during the past 3 years.

	
	Name
	FEIN

	
	     
	     

	
	     
	     

	
	     
	     

	2.3
	In the past twelve months, have there been any changes in the following key staff?  Check all that apply.  Provide detail for any boxes checked including names of the person who left the position and the name of their replacement.  Indicate the number of months the position has been vacant if the position is currently vacant.

	
	 FORMCHECKBOX 

	CEO/Executive Director/Chief Elected Official

	
	 FORMCHECKBOX 

	CFO/Controller

	
	 FORMCHECKBOX 

	Grant Administrator

	
	 FORMCHECKBOX 

	Grant Administrative Support Staff (i.e. Reporting, correspondence, document control)

	
	 FORMCHECKBOX 

	Bookkeeper/Accountant for Grant

	
	 FORMCHECKBOX 

	No Changes

	
	Provide detail for any checked boxes:

	
	     

	2.4
	If your proposed budget includes any staff costs for this grant, please indicate the type of documentation that will be maintained and used to allocate staff costs to the DCEO grant.

	
	 FORMCHECKBOX 

	Time sheets

	
	 FORMCHECKBOX 

	Cost allocation plans

	
	 FORMCHECKBOX 

	Certifications of time spent

	
	 FORMCHECKBOX 

	Other, please describe:       

	
	 FORMCHECKBOX 

	None

	2.5
	Has the applicant or any principal formed a business that existed for less than two years?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide name(s) of the business and reason(s) that it existed for less than two years.

	
	     

	2.6
	Has the applicant or any principal experienced foreclosure, repossession, civil judgment or criminal penalty (or been a party to a consent decree) within the past seven years as a result of any violation of federal, state or local law applicable to its business?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.

	
	     

	2.7
	Is the applicant or any principal the subject of any proceedings that are pending, or to the best of applicant’s knowledge, threatened against applicant and/or any principal that may result in any adverse change in applicant’s financial condition or materially and adversely affect applicant’s operations?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide requested information.

	
	     

	2.8
	Does the applicant or any principal owe any debt to the State?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, list reason and amount:

	
	     


	Section 3: Proposal Information

	3.1
	Submittal Date:
	     

	3.2
	Project Title:
	     

	3.3
	Brief Project Description: 
(550 Character maximum)

	
	     

	3.4
	Project Location: 

	Street Address:
	     

	
	
	City:
	     
	County:      

	
	
	
	
	
	

	3.5
	Areas Served:
	     

	3.6
	Project Contact:
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	3.7
	Project Period:
	Start Date:
	     
	End Date:
	     

	3.8
	Project Costs: 
(Complete attached Budget)
	Funding provided by the applicant:
	     

	
	
	Secured funding from other sources:
	     

	
	
	Funding requested from DCEO:
	     

	
	
	Total Project Cost
	0 FORMTEXT 

$0.00



Section 4: Scope of Work
Project Title
Grantee will complete the following tasks:

	DESCRIPTION OF TASKS
	Estimated Completion Date

	Task 1.       
	     

	Task 2.       
	     

	Task 3.       
	     

	Task 4.       
	     

	Task 5.       
	     

	Task 6.       
	     

	Task 7.       
	     

	Task 8.       
	     


	Section 5: Performance Measures

	Performance Measure
	Target

	Renewable Energy Installed Capacity (kW)
	     

	Renewable Energy Produced annually (kWh/year)
	     

	Labor Hours for Installation of System
	     

	Potential fo CO2 Reduction (metric tons)
	     

	Funds Leveraged ($)
	     


	Section 6A: Current Employment Level

	Number of  permanent full-time individuals currently employed by applicant
	     

	Number of  permanent part-time individuals currently employed by applicant
	     


	Section 6B: Projected Employment Impact (FTE Value Table)

	
	Created Positions in FTE Categories:
	Retained Positions in FTE Categories:

	
	Column A
	Column B
	Column C
	Column D
	Column E
	Column F
	Column G
	Column H

	
	Permanent Full Time
	Permanent Part Time
	Temporary Full Time
	Temporary Part Time
	Permanent Full Time
	Permanent Part Time
	Temporary Full Time
	Temporary Part Time

	Row 1 

(To be completed by applicant)
	# of positions in each FTE category

(A - H)
	     
	     
	     
	     
	     
	     
	     
	     

	Row 2
	Auto calculation of FTE subtotals
	0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00

	0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00

	0.0 FORMTEXT 

0.00


	

	Row 3
	Auto Calculation: 
Created FTEs:
	0.0 FORMTEXT 

0.00

	

	Row 4
	Auto Calculation: 
Retained FTEs:
	0.0 FORMTEXT 

0.00

	

	Row 5
	Auto Calculation: 
Permanent Full Time Jobs Created:
	0.0 FORMTEXT 

0.00

	

	Row 6
	Auto Calculation: 
Permanent Full Time Jobs Retained:
	0.0 FORMTEXT 

0.00

	

	Row 7 (cell to be completed by applicant)
	Manual Calculation: 
Average of Annualized Salaries for Permanent Full Time Jobs Created:
	$     
	

	Row 8 (cell to be completed by applicant)
	Manual Calculation: 
Average of Annualized Salaries for Permanent Full Time Jobs Retained:
	$     

	Row 9 (cell to be completed by applicant)
	Other anticipated employment impacts of DCEO grant:
	     


	Section 6C: Projected Construction Jobs Impact

	Projected number of construction labor hours for project
	     

	Projected number of construction FTE’s for project (FTE’s = total hours in row above divided by 2,080 hours)
	     


	Section 7: Budget

	Line Item or Cost Category Description
	Requested Grant Budget Amount
	Proposed Match Budget Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Total Cost
	0 FORMTEXT 

$0.00

	0 FORMTEXT 

$0.00



	Section 8: Program Specific Information

	Section 8.1:  General Information

8.1.1
Purpose. The Illinois Department of Commerce and Economic Opportunity (the “Department” or “DCEO”) administers the Renewable Energy Resources Program (“RERP”) to encourage utilization of renewable energy and support economic development in the State of Illinois. The RERP will, to the extent funds are available, fund projects focused on increasing the utilization of alternative energy technologies in Illinois.

The focus of the Large Distributed Solar and Wind Energy Grant Program, through the RERP, is to support the development and implementation of distributed community-scale solar thermal, solar photovoltaic, and wind energy technologies in Illinois.

The RERP will not fund projects outside the State of Illinois. In addition, if the applicant’s electric or gas utility does not impose a Renewable Energy Resources and Coal Technology Development Assistance Charge as defined in 20 ILCS 687/6-5, the applicant will not be eligible for RERP funding under this program. 

8.1.2
Authority and Funding. The Department is authorized by 20 ILCS 1105/3 to administer for the State any energy programs and activities under federal law, regulation or guidelines.  The Department is also authorized by the Renewable Energy, Energy Efficiency, and Coal Resources Development Law of 1997 (20 ILCS 687/6-1 et seq.), to administer the State’s Renewable Energy Resources Program. The funding source for this program is the Renewable Energy Resources Trust Fund.  

8.1.3
Definitions. The terms used in this document have the meanings set forth below. Words and terms not defined here, if defined in the Environmental Protection Act (415 ILCS 5) will have the meanings as defined therein. 

“Applicant” means an organization that submits an application document with the required information on the Department’s approved forms and attachments as prescribed in these Program guidelines.   

“Applicant Investment” means the amount of funds that the applicant will contribute to the project, including its own contributions and funds from other financial partners or contributors.  All proposed matching expenditures (in-kind and cash) must only be directly related project expenditures and must not include the costs or in-kind values of items that are not being used as part of the proposed project.  
 “Entity” means any applicant submitting an application to the Department.

"Grantee" means an entity that has been awarded a grant.

“Installer” means a licensed, bonded, and insured contractor authorized to conduct business in the state of Illinois.

"Photovoltaic Cells and Panels" means semiconductor materials that convert sunlight directly to electricity. These components are part of a photovoltaic system.

"Photovoltaic System" means a stationary ground, roof, or wall mounted system. Furthermore, a photovoltaic system shall consist of photovoltaic cells and panels, inverters, mounting systems, associated wiring, and devices used to protect the system. Batteries and other electrical storage devices are not included as part of the system and may not be used as a matching contribution on the part of the grant recipient.

“Project” means an eligible renewable energy resources project that the Department agrees to fund through the Large Distributed Solar and Wind Grant program.

“Project Completion Date” means the date that all grant tasks are complete, aside from reporting and monitoring, and equipment is installed and operational.

“Proprietary, Privileged or Confidential Commercial Information” means any process or design exclusively owned under trademark, patent or in the process of becoming patented, or other information that falls within an applicable exemption under the Illinois Freedom of lnformation Act (5 ILCS 140/1 et seq.).

“Renewable Energy” means energy from wind, solar thermal energy, photovoltaic cells and panels, dedicated crops grown for energy production and organic waste biomass, hydropower that does not involve new construction or significant expansion of hydropower dams, and other alternative sources of environmentally preferable energy. Renewable energy does not include, however, energy from the incineration, burning or heating of waste wood, tires, garbage, general household, institutional and commercial waste, industrial lunchroom or office waste, landscape waste, or construction or demolition debris. 

“Solar Thermal Energy” means rooftop or ground-mounted panels to collect and transfer heat for space heating and cooling, water heating, and electric generation.

"Wind energy" means turbines that convert the kinetic energy of wind into electrical energy.

Section 8.2:  Grant Elgibility Criteria

8.2.1
Eligible Applicants.  Eligible applicants include (i) an Illinois unit of state or local government, association, public or private school, college or university, (ii) a for-profit business, or (iii) a not-for-profit organization, or the applicant may be an entity that is leasing the renewable energy system or selling the power from the system to one of the above types of organizations through a lease agreement, power purchase agreement, or another similar arrangement. To be eligible for funding the proposed project must occur in Illinois.  
8.2.2
Customer of Participating Utility Requirement. An applicant or the end user of the renewable energy system must be a customer within the service area of an investor-owned electric or gas utility or a municipal gas or electric utility or electric cooperative that imposes the Renewable Energy Resources and Coal Technology Development Assistance Charge as defined in 20 ILCS 687/6-5 and listed in Section 1.4.1. 

8.2.3
Applicant Investment.  The applicant must contribute a minimum of 25 percent of the total project cost, through its own contributions or funds from other financial partners.  Applicant investment cannot include funds from public incentive programs such as the State Energy Program, Energy Efficiency and Conservation Block Grant, Illinois Clean Energy Community Foundation, and Federal Business Energy Investment Tax Credits or other federal grants.  

8.2.4
The Director reserves the right and may elect to waive the maximum grant limitation and other Program parameters upon a finding that such waiver is appropriate to accomplish the purpose of the Program. The Director has the authority to implement pilot projects under this RFA.

8.2.5
Eligible Projects/Equipment. This Program is for solar and wind energy projects that provide energy for the applicants’ own energy needs.  Eligibility is limited to project costs for the purchase and installation of solar and wind generation equipment, and related metering components as appropriate, of the following types:

8.2.5.1
The Department may support any new solar thermal energy system over $100,000 in total cost that has been approved by the Solar Rating and Certification Corporation (SRCC), www.solar-rating.org, or a comparable organization.  Applicants must provide an estimate of the btus produced annually for the proposed system.
8.2.5.2
The Department may support any new solar photovoltaic energy system over $100,000 in total cost that is Underwriters Laboratories (UL) listed, Intertek (ETL) listed,or has successfully completed one year of field testing.  Applicants must provide a the results of any solar photovoltaic assessment analysis using PVWatts or some other comparable solar energy production estimation tool.
8.2.5.3
A new wind energy system over $100,000 in total cost.  Applicants must provide a detailed description of the project site and demonstration that the location is suitable for wind generation, and results of any wind site assessment analysis conducted.  Preference will be given to wind projects that have had an independent wind site assessment conducted by a certified wind site assessor (certified by the Midwest Renewable Energy Association, go to this website for directory of assessors - http://www.mreacsa.org/) to ensure their site is suitable for a wind turbine. 

8.2.5.4
Preference will be given to projects that have an innovative design, technology, or financing, or are integrated into a LEED-Silver, Gold, or Platinum certification.   

8.2.6
Ineligible Projects and Costs. The following projects are not eligible for funding under these guidelines: projects located outside the State of Illinois, projects that have applied for funding through other guidelines under the Department’s Renewable Energy Resources Program, projects involving the installation of renewable energy equipment at single-family residences or energy projects involving the incineration, burning or heating of waste wood, tires, garbage, general household, institutional and commercial, industrial lunchroom or office waste, landscape waste, or construction or demolition debris. 

       8.2.6.1 Incentive funds may not be requested or expended for project expenses incurred       prior to the beginning date of the DCEO incentive agreement. In addition, expenses incurred prior to the beginning date of the DCEO incentive agreement may not be used to meet the applicant investment requirement.

8.2.7
Grant Award. The Department may provide up to, but not more than, the incentive awards outlined in the subsections below. Funding decisions are made as funding is available and the Department is not obligated to provide the maximum incentive amount. The Department reserves the right to review applications and provide lower incentive amounts.

       8.2.7.1
Solar Thermal: The Department may provide up to, but not more than, an incentive award equal to 30 percent of eligible project costs per project for a solar thermal system for private businesses, and 40 percent of eligible projects costs for public sector and non-profit entities, with a maximum incentive amount of $250,000 for a solar thermal project.

       8.2.7.2  Solar Photovoltaic: The Department may provide the lesser of 25 percent of the eligible project cost or $1.25 per watt (DC) of installed photovoltaic capacity for business entities and the lesser of 40 percent of the eligible project cost or $2.50 per watt (DC) of installed photovoltaic capacity for local government and non-profit entities, with a maximum incentive of $250,000.

      8.2.7.3
Wind Energy: The Department may provide the lesser of 30 percent of the eligible project cost or $1.75 per watt (DC) of installed win energy capacity for business entities and the lesser of 40 percent of the eligible project cost or $2.60 per watt (DC) of installed wind energy capacity for local government and non-profit entities, with a maximum incentive of $250,000.
8.2.8    Installer Requirements.  An installer of the renewable energy system must be licensed to transact business in the state of Illinois and maintain appropriate types and levels of insurance coverage.  Furthermore, for any solar photovoltaic or wind project must be installed by an installer that is certified by the Illinois Commerce Commission under the Distributed Generation Installer Certification rules (83 Ill. Adm. Code, Part 468). The list of certified installers can be found at http://www.icc.illinois.gov/utility/Certified.aspx?type=24.
8.2.9    Project Completion.  Projects must be completed within two years of the start date of the grant agreement.
Section 8.3:  Program Information

8.3.1
Grant Payments.  The grant agreement shall provide specific conditions and instructions of grant payments.  Grant funds shall be dispersed on a cash needs basis and upon submittal and approval of appropriate costs documentation.  Grantees are required to have internet access to request grant funds.  

8.3.2
Reporting Requirements/Project Monitoring.  Grantees will be required to submit quarterly status reports in accordance with the requirements of the grant agreement.  The Department reserves the right to structure reporting requirements on a project-specific basis.  The grant agreement may require the reporting of performance data for 12 months or longer following the project completion date.  For example, grantees will be required to submit reports documenting the number of jobs created and retained as a result of the project.  The Department project manager will monitor the grantee’s compliance with the terms of the grant agreement to include verification of both sales transactions and equipment installation. Grantees will be required to certify the project completion date through a site visit or other means deemed acceptable by the Department.

8.3.3
Freedom of Information Act/Confidential Information.  Applications are subject to disclosure, in response to requests received under provisions of the Freedom of Information Act (5 ILCS 140/1 et seq.).  Information that could reasonably be considered to be proprietary, privileged or confidential commercial or financial information should be identified as such in the application.  The Department will maintain the confidentiality of that information only to the extent permitted by law.
8.3.4    Authority/Approvals.  The applicant’s signature on compliance statement as set forth in this application is its certification that all authorizations required to perform the project have either been obtained or will be obtained.  DCEO has the authority to rescind the grant if project has not begun within 270 days following the grant beginning date set forth in the Notice of Grant Award issued by DCEO.

8.3.5    Legal Compliance.  The applicant must certify on the application that the project complies with all applicable state, federal, and local environmental and zoning laws, ordinances, and regulations and that all permits, licentses, etc., required to perform the project have either been obtained or will be obtained.
8.3.6
Dissemination of Information/Technology Transfer.  Grantees will be contractually required to allow the Department access to the project site and the ability to obtain, publish, disseminate or distribute any and all information obtained from the project (except any data or information that has been negotiated as being confidential or proprietary), without restriction and without payment or compensation by the Department.
8.3.7
Grant Duration/Performance Period.  The grant term/performance period will be determined on a project specific basis.  Grantees will be required to certify the project completion date to the Department.  The grant agreement may require up to 24 months of project impact data following the project completion date.
8.3.8    Prevailing Wage Requirements.  Grantees are responsible for determining if their projects will trigger compliance with the Illinois Prevailing Wage Act (820 ILCS 130/0.01).  The Department will not render a legal opinion as to the applicability of the Prevailing Wage Act to any project.  Questions regarding the applicability of Prevailing Wage requirements may be referred to the Illinois Department of Labor at (312) 793-2800 or (217) 782-6206.  Attorney General Opinion No. 00-018, which addresses applicability of Prevailing Wage requirements, may be accessed on the  Attorney General’s Web site at <http://www.ag.state.il.us/opinions/2000/00-018.html>.

8.3.9   State Not Liable.  Grantees shall hold the State of Illinois harmless from any and all claims, demands, and actions based upon or arising out of any services performed by Grantee or be their agents or employees under a grant agreement.  The Department, by entering into a grant agreement, does not pledge or promise to pledge the assets of the state nor does it promise to pay any compensation to the Grantee from any moneys of the treasury or the state except such moneys as shall be appropriated and paid to the Grantee by the Department.
8.3.10   Indemity.  The Grantee agrees to assume all risks of loss and to indemnify and hold the Department, its officers, agents and employees, harmless from and against any and all liabilities, demands, claims, damages, suits, costs, fee, and expenses, incididents thereto, for injuries or death to persons and for loss of, damage to, or destruction of property because of the Grantee’s negligence, intentional acts or omissions.  In the event of any demand or claim, the Department may elect to defend any such demand or claim against the Department and will be entitled to be paid by the Grantee for all damages.
8.3.11   Insurance.  The Grantee shall provide Workers’ Compensation Insurance or the same, as required, and shall accept full responsibility for the payment of Unemployment Insurance, premiums for Workers’ Compensation, Social Security, and retirement and health insurance benefits, as well as all income tax deductions required by law for its employees who are performing services specified by the grant agreement.

8.3.12   Return of Funds.  The Grantee shall return to the Department any and all funds that are determined by the Department to have spent in violation of the grant agreement.
Section 8.4: Application Process

8.4.1
Large Distributed Solar and Wind Energy Grant Application. Grant applications must be printed or typed on the Department’s current approved forms included with these guidelines. 

     8.4.1.1
Each application submitted under these guidelines must include all of the            information required in Section 1, 2, 3, 4, 5, 6, 7, 9, and Appendices A and B.

     8.4.1.2
The applicant must submit 1 original paper copy of the application document with original information and a complete PDF electronic copy of the entire application and attachments (email or provide CD).

     8.4.1.3   Applications under this program must be received no later than 4:30 p.m., October 17, 2014, in the DCEO office identified below.  The Department will not accept faxed applications.

     8.4.1.4
The Department will accept applications at the following address: 

Illinois Department of Commerce and Economic Opportunity

Illinois Energy and Recycling Office

Attention: Wayne Hartel

500 East Monroe Street

Springfield, IL 62701-1643

                 or as an email attachment to: ceo.rerp@illinois.gov  (state “Large Distributed Solar and Wind Application” in the subject line)
    8.4.1.5
To conserve resources, applications should be printed duplex (two-sided) on post consumer content recycled paper and should not exceed 30 pages in length, including attachments (independent wind energy assessment does not count towards this limit).  The use of 3-ring binders or other elaborate covers is strongly discouraged.
8.4.2
General Review and Evaluation. The Department will solicit and receive applications through a competitive Request-for-Application process. The Department will evaluate every timely submitted proposal in the following manner:  Proposals will first be reviewed to determine eligibility and completeness as specified under Section 8.2 and Section 8.4.1 of the RFA, as appropriate, and (ii) to determine whether, based on the information supplied in the application documentation, the proposal demonstrates sufficient likelihood of actual project development.  Proposals satisfying requirements (i) and (ii) will be evaluated on the basis of the evaluation criteria specified in Section 8.4.3 below.  The Department is under no obligation to consider any application received after the October 17, 2014 deadline.  If any application submitted after October 17th are considered it will be on case-by-case basis.
8.4.3
Evaluation Criteria. Evaluation criteria have been developed to assist the Department in identifying those projects that display the most potential for achieving the goals and objectives of the Renewable Energy Resources Program. Applications satisfying the general review under 8.4.2 will be evaluated on the basis of the following criteria:

    8.4.3.1
Overall quality of the application including measurable project goals, tasks and activities, a well developed work plan, and easily identifiable deliverables.

    8.4.3.2
Capability of the applicant organization, including previous organization experience and the credentials of the project management team, including the installation and/or project developer company.

    8.4.3.3    Likelihood of actual project development, potential to accomplish defined objectives, technical feasibility, and replicability within the State of Illinois.

    8.4.3.4
Project Benefits: 

                   Energy Generation – potential for the project to generate renewable energy, measured in kWh or btus

                   Greenhouse Gas (GHG) Emission Reductions - potential for the project to reduce GHG emissions, measured in CO2 reductions.

                   Economic Development/Job Creation – potential for the project to support economic development in the state of Illinois through job creation and business development.

                   Cost-effectiveness – jobs created, renewable energy generated and GHG reduced per grant dollar.

    8.4.3.5    Preference will be given to projects that use an innovative design, technology, or financing, or are integrated into a LEED-Silver, Gold, or Platinum certification.  
    8.4.3.6    The portion of project cost that will be funded by the applicant or other funding sources.  Preference will be given to projects that make effective use of available private and public funding sources to ensure project viability.

    8.4.3.7    Any applicant that is a current or previous grantee of the Department and was/is delinquent in its compliance with grant provisions shall have such delinquency included as one of the application evaluation criteria for this current application.
   8.4.3.8    Grantee Non-compliance:  Any applicant that is a current or previous grantee of the Department and was/is delinquent in its compliance with grant provisions shall have such delinquency included as one of the application evaluation criteria for this current application.
   8.4.3.9    Other criteria as determined by the Department to be in the best interest of the State of Illinois. Additional consideration may be given to projects that include women or minority owned businesses and/or projects that identify direct support of the renewable energy supply chain within Illinois.
8.4.4
Grants.  Successful grant applications will work with the Department to submit a statement of work and corresponding budget.  The Department will incorporate a statement of work, budget, and grant requirements into a grant agreement between the Department and the grantee.  The grant agreement will require the grantee’s signature before the final Department approval.  The grantee must submit final completion certification to the Department within 60 days of the project completion.  This certification must include the project completion and system operation dates.

	


	Section 9: Applicant Certification

Applicant Certification

	Under penalty of perjury, I certify that I have examined this application and the document(s), schedule(s), and statement(s) submitted in conjunction herewith, and that, to the best of my knowledge and belief, the information submitted herewith is true, correct, and complete.  I represent that I am the person authorized to submit this application on behalf of the applicant, and that I am authorized to execute a legally binding grant agreement on behalf of the applicant if this application is approved for funding.
I hereby release to DCEO the rights to and use of photographs and/or any written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), contained in or provided after the grant application for the purpose of publication on DCEO's website.  I hereby also release any and all claims against DCEO, its officers, agents, employees and/or affiliates arising out of, or in connection with, the usage of  photographs and/or written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), for the purpose of publication on DCEO's website.

	
	     
	     

	Signature
	Name & Title
	Date


[image: image4.jpg]dCQO Illinois Department of Commerce and Economic Opportunity

Pat Quinn ‘Warren Ribley
Governor Director





All applicants shall include the following information and documentation: 
1. Profile of the applicant organization and key partners.  (2 page narrative maximum).  Provide information on the applicant organization, including the type of organization, organizational mission, primary products or services, age and history of organization, size of organization (number of employees and level of annual sales), legal organization, management team members, and, if applicable, a list of the board of directors.  A business plan document must be submitted if the applicant organization has less than three years of successful operating experience.  In addition, identify primary partner organizations that were selected and have agreed to participate in the proposed project.  Identify the primary role of each partner, with regard to assigned project tasks and activities. Identify if the applicant organization or any key partners are a woman or minority owned business.
2. Expertise/qualifications of applicant organization and key partners.  (2 page maximum).  Provide background information on the experience of both the applicant and key partners.  Specifically identify the relevant experience of the management team with regard to the proposed project.  Identify other additional professional resources and support available to the applicant.
3. Project description. (4 page maximum)   Describe the project, including goals and objectives, a detailed statement of work (required tasks and activities), and timelines for start and completion of key tasks.  The description should also include information on the proposed project location, licenses and permits required, the current status of the project, and a describe how the project is being financed.  Applicant should demonstrate that the location is suitable for solar or wind generation, and provide the results of the solar or wind site assessment analysis.
4. Project benefits. (2 page maximum)  Discuss the merits of the project per the evaluation criteria provided in the application guidelines.   The applicant should identify expected project outcomes (i.e. job creation, energy savings or generation, GHG emission reductions, etc.).   Please explain how the benefits were estimated for purposes of the application and how they will be measured for reporting after project completion.  Include any analysis that was used to estimate the various benefits (for example, for estimate of energy generated, include the PV watts analysis or similar analysis).  Also, provide a pay-back analysis (with and without the grant) that indicates the savings and costs of the project over time and the expected payback period for the project.
5. Project budget. (1 page maximum)  Discuss the project budget with an explanation of all project activities and related costs that are eligible for grant funds.  Also, describe how the project is being financed (provide letters from financial partners).  For projects involving a lease agreement, power purchase agreement or another similar type of arrangement, please provide as much detail as possible regarding the agreement.
6. The total proposal, including attachments, should not exceed 30 pages in length (independent solar or wind energy assessment does not count towards this limit) and should be printed duplex (two-sided).


Proposed Project Costs

Summary:
	
	Total
Costs
	Applicant
Investment
	Contributions
From Other
Sources
	State Funding
Requested

	A. Purchase of Services:
	     
	     
	     
	     

	B. Equipment/Materials: 
	     
	     
	     
	     

	Total:
	     
	     
	     
	     

	Percent of Total:
	     %
	     %
	     %
	     %


Purchase of Services: For the installation of renewable energy generation equipment list all applicable costs for design, construction, repair, or maintenance, and fees for legal, financial, or artistic services. All subcontracts must be explained in detail, include the license number and address of the subcontractor, and be attached to the end of this section.
	
	
	Total Costs
	
	State Funding Requested

	1.     
	$
	     
	$
	     

	2.     
	$
	     
	$
	     

	3.     
	$
	     
	$
	     

	4.     
	$
	     
	$
	     

	5.     
	$
	     
	$
	     

	6.     
	$
	     
	$
	     

	Subtotal
	$
	     
	$
	     


Equipment/Materials: List all items of equipment to be purchased valued greater than $100.
	
	
	Total Costs
	
	State Funding Requested

	1.     
	$
	     
	$
	     

	2.     
	$
	     
	$
	     

	3.     
	$
	     
	$
	     

	4.     
	$
	     
	$
	     

	5.     
	$
	     
	$
	     

	6.     
	$
	     
	$
	     

	Subtotal
	$
	     
	$
	     


Financial Partners and All Other Sources of Investment: Specify in reasonable detail including phone number, contact person and address.
	Source of Investment
	
	Total Investment

	1. 

	$
	

	2.      
	$
	     

	3.      

	$
	     

	4.      

	$
	

	     
	$
	     

	     
	$
	     

	
	
	

	
	
	

	Subtotal
	$
	     

	Project Total
	$
	     

	State Funds Requested
	$
	     


Attach additional budget pages if necessary. 
Financial Partnerships and Other Investment Sources, Letter or Guidelines:
Provide letters from each financial partner or funding entity indicating the amount of their support and the project commencement date expected for their partnership. 
In the event of funding by private foundations or public sources, if such a letter is not yet available, indicate the anticipated source (USDA program name, etc.) and supporting documentation or guidelines for the anticipated source.  Also, provide alternative funding options should the anticipated sources not be  awarded.
Applicant Investment:
Please describe the sources of the minimum 25% applicant investment, in addition to funds from any financial partners described above.  Specifically identify whether funds are cash, in-kind, or other collateral.  
Instructions

All questions in the following sections must be completed by the applicant.  Additional documentation should be attached as necessary to adequately respond to the question or to provide the detail requested. 
	Section 1: Applicant Information - Instructions


Question #1.1:
Provide the applicant’s legal name which is reflected on its Federal W-9 form.  If the applicant is a Limited Liability Company with a tax classification of "C" - the IRS acceptance letter needs to be submitted along with the W-9 in order for the vendor to be certified. 
Question #1.2:
Provide the applicant's business address, including the 9-digit zip code. 

Question #1.3:
Complete this section by indicating the Chief Officer of the applicant.  If the applicant organization has more than one chief officer, please attach additional documentation providing all names and appropriate contact information.

Question #1.4:
Provide a brief explicit description of the applicant indicating the type of business, business history, typical clientele, etc.  The applicant description should not exceed 200 characters.
Question #1.5:
Provide the applicant’s North American Industry Classification System (NAICS) Code.  The NAICS (pronounced Nakes) was developed as the standard for use by Federal statistical agencies in classifying business establishments for the collection, analysis, and publication of statistical data related to the business economy of the U.S.  If you do not know your NAICS Code, you may look it up at: http://www.naics.com/index.html.
Question #1.6:
If applicable, provide the applicant’s website address.


Question #1.7:
Provide the applicant’s Federal Employer Identification Number (FEIN).   The FEIN is also known as a Federal Tax Identification Number, and is used to identify a business entity. Generally, businesses need a FEIN. If your business does not have a FEIN, you may apply for it at http://www.irs.gov/.  You are required to have a FEIN in order to be eligible for a DCEO award.
Question #1.8:
If the applicant is an individual with no FEIN, provide the applicant’s Social Security Number (SSN).  Do not provide a Social Security Number if you are also providing a FEIN for Question #7.   

Question #1.9:
A DUNS Number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of over 100 million businesses worldwide.  Provide the applicant’s DUNS number.  If your business does not have a DUNS number, you may request one at: http://www.dnb.com/us/duns_update/.
Question #1.10
 Indicate the start date and end date of the applicant’s fiscal year (accounting year) with month and day.
Question #1.11:
Check the appropriate box if the applicant's business is a female or minority-owned business.  A female or  minority-owned business is defined as a business at least 51 percent owned and controlled by persons who are female or minority-owned.  Minority is defined as the following race/ethnic groups: Black / African Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans and Asian-Indian Americans.  If minority-owned, then check the appropriate race/ethnic group box that applies. 

Question #1.12;
Indicate the number of people that you expect will be served by the grant by each race/ethnic group that is listed. 

	Section 2: Applicant History - Instructions


Question #2.1:
Complete this section with information on any grants received from the state of Illinois by the applicant within the last 3 years from the date of this application.  Applicant must provide the information detailed below for each grant received.  However, if applicant received more than 10 grants within the last 3 years the information below is only required for any grants that have or had programmatic and/or financial issues. 
Agency: 
List the name of the agency from which the grant was received.

Grant #: 
List the number related to the grant.

Grant Amount: 
List the total amount of the grant. 

Grant Term: 
List the term to include the beginning and end date of the grant.

General description of grant:
Provide a brief description of the grant project.

Issues:
Provide a description of any financial or programmatic issues that were identified with this grant by either the grantor agency and/or grantee.    State whether the issues are resolved or unresolved.  If the issues are unresolved, state the reason why and provide a current status.

Question #2.2:
If the applicant's organization has operated under any other names or FEIN numbers during the past 3 years from the date of this application, this information must be provided in this section.


Question #2.3:
Indicate which key staff positions have changed within the past twelve months from the date of this application.  Provide additional documentation for the requested information for any vacancies, new hires, layoffs, and terminations.  Also provide the same information for any changes relating to key staff positions that may become involved with the administration and/or management of potential grants.  
Question #2.4:
Indicate in the list provided the type of documentation that the applicant's organization will maintain to support and allocate staff costs to the DCEO grant.  Any staff costs incurred need to be adequately supported to ensure appropriate allocation to the DCEO grant.

Question #2.5:
Indicate whether a previous business existed for less than two years. Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, provide name(s) of each business and reason(s) supporting why the business is no longer in existence.  Be as descriptive as possible for reason(s) why the business is no longer in existence.  Attach additional supporting documentation to support your response to this question.  

Question #2.6:
Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.

Question #2.7:
Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
· If yes, describe the proceedings and provide the current status.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.

Question #2.8:
Indicate any debt owed to the state by listing the specific reason(s) and amount(s).  Attach additional documentation to explain the debt owed to the state.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.
	Section 3: Proposal Information - Instructions


Question #3.1:
Indicate the date on which the applicant is submitting this proposal. 
Question #3.2:
Provide a short title that accurately describes the proposal.  The title should be limited to approximately 40 characters. 

Question #3.3:
Provide a brief description of the proposed project that summarizes the use of the grant award.  The description should not exceed 550 characters.  The brief project description should be consistent with the information provided in the attached Scope of Work.  The description provided here may be used on DCEO’s website.

Question #3.4:
Complete this section with the address of the proposed project location.  

Question #3.5:
Identify the area(s) served if the project location serves more than one location or if it serves a geographical region.  Identify these areas by cities, towns, villages, counties or other defined programmatic or geographical regions.
Question #3.6:
Complete this section by providing the name, business address and other required business contact information of the individual that will serve as the primary project contact.  This person will serve as DCEO’s primary contact from application intake through closure of the grant, if awarded by DCEO.  Please note that DCEO may publish copies of applications on its public website so it is preferable that you submit your business contact information.    If the applicant does not have a business to use for contact information, then please provide personal information (home address, personal cell phone number, personal email address) as an attachment to the application.
Question #3.7:
Indicate the projected project time period with a start and end date.
Question #3.8:
Identify the funding sources for the proposed project.  The applicant must identify the amount of funding the applicant is proposing to provide to the project, any secured funding from other sources, and the amount of funding being requested from DCEO.  The total project cost should be the sum of all three sources of funds.  The project costs in this section should be consistent with the information provided in the attached Budget.
	Section 4: Scope of Work - Instructions


· Provide the Project Title, it needs to be the same as or consistent with the title provided in the Proposal Information above.
· Provide a detailed description of the proposed project and the intended use of grant funds.  Unlike Line 3 of the Proposal Information Section, the applicant is not restricted in their description of the proposed project. The information provided in this description will assist DCEO in developing the Scope of Work for the grant agreement if the grant is awarded.  It will also facilitate the periodic reporting that will be required to update DCEO on the status of the project’s major milestones if the grant is awarded. 
· Briefly describe each task in the Description of Tasks column.  These tasks will be used to develop the grant agreement.  The applicant should assign an estimated completion date for each task.  If a grant is awarded, the applicant will have the opportunity to modify these dates prior to the execution of the grant.

	Section 5: Performance Measures - Instructions


· If the applicant is aware of any performance measures required by the program, the measure(s) should be listed in this section.  If known, the applicant should provide the target numbers for each measure.
	Section 6A: Current Employment Level - Instructions


· Provide the number of full time and part time individuals, respectively, employed by the applicant.  Please see definitions of Employee, Permanent, Full-Time, and Part-time in the Key Definitions in Section 6B below.
	Section 6B: Projected Employment Impact - Instructions


1. Purpose of the FTE Value Table

DCEO uses Section 6. Projected Employment Impact of the standard grant application form to document the estimated economic benefits of a proposed grant project based on the projected employment impact.  The FTE (Full Time Equivalent) Value Table in Section 6 standardizes the DCEO process for collecting and reporting job count data for projected (estimated) jobs at the grant level.  This promotes consistency and integrity in the reporting of DCEO job count statistics.  

Section 6 of the application form requires applicant organizations to provide projected jobs data that estimates a grant's impact on employment levels, in the following manner:  

a) identify the estimated number of projected positions to be created and/or retained,  
b) assign each projected position to one of four Full Time Equivalent (FTE) categories, and
c) complete an average annualized wage calculation for permanent full time positions for both jobs created and jobs retained.  

For DCEO purposes, an FTE is a measurement unit for assigning a numerical value to an individual employment position (both projected and/or certified jobs; both created and/or retained jobs).  For example, while DCEO assigns an FTE value of 1.0 to a permanent full time position, other categories of positions that are estimated to involve a fewer number of hours to be worked over the course of a year will be assigned a lower FTE value of either .5 or .25.  DCEO uses this approach so that a job count that includes various categories of jobs is more accurate and is not inflated or overstated. 

Applicants should be realistic when estimating the number of projected FTEs that may result directly from a grant.  For example, when projecting FTEs, the applicant must consider that if approved for funding the grantee will be required at a later date to certify FTE data for all created and retained positions, using the DCEO Job Count FTE Certification Form.  Please remember that the FTE count includes only positions that are a direct result of a DCEO grant, meaning the positions would not be created or retained but for the DCEO grant provided. 

2. Forms and/or Data Needed to  Complete this Table

The applicant must identify the total estimated number of projected positions that will be a direct result of the DCEO grant during the term of the grant.  Within this total number, the applicant must identify the estimated number of created positions.  Within the number of created positions, the applicant must identify the FTE category (ies) that the positions most closely match.  Also, within the total number of projected positions, the applicant must identify the estimated number of retained positions.  Within the number of retained positions, the applicant must identify the FTE category (ies) that the positions most closely match.   These estimated position numbers for projected positions must be then entered into the FTE Value Table, per the specific instructions, below.  

3.  Specific Instructions for Entering Data into the FTE Value Table   

The FTE Value Table produces job count data for projected positions that includes:  created FTEs, retained FTEs, number of permanent full time FTEs for jobs created, number of permanent full time FTEs for jobs retained, an average of the annualized salaries of permanent full time FTEs for jobs created, an average of the annualized salaries of permanent full time FTEs for jobs retained, and other related employment impacts.

The FTE Value Table was designed in Word format.  An applicant is required to enter data in the cells in Row 1, Row 7 and Row 8, only (note that Row 8 is optional).  However, the Table will perform automatic calculations for Rows 2 through 6.  Therefore, do not attempt to enter or edit data in Rows 2 through 6.  

To enter data into the form, place the cursor in the blue box within the cell and enter the relevant number key(s) -- do not use the Enter key.  To move from one cell to another in the Table, use the keyboard's Tab key or the right or left arrow keys.  

Row 1:  Number of positions in defined FTE category:   The applicant must assign the estimated number of projected positions to each of the optional FTE categories.  For example, applicants must assign the estimated number of projected positions to be created into the proper FTE category (Columns A, B, C or D) in the Created Position Box. Likewise, the applicant must assign the estimated number of projected positions to be retained into the proper FTE category (Columns E, F, G, or H) in the Retained Position Box.  Note that a count of an individual projected position must be placed into either the Created Position box, or the Retained Position box -- an individual FTE position count cannot be placed in both boxes.  If no jobs are projected in an FTE category, the applicant should place a zero (0) in that cell.  


For each projected position, select the FTE category closest to the expectations for the position:


· Permanent Full Time Position:   approximately 52 weeks/year X 40 hrs. per week = 2,080 hrs.

· Permanent Part Time Position:  approximately 52 weeks/year X 20 hrs. per week = 1,040 hrs.

· Temporary Full Time Position:   approximately 26 weeks/year X 40 hrs. per week = 1,040 hrs.

· Temporary Part Time Position*:  approximately 26 weeks/year X 20 hrs. per week =    520 hrs.
*Only include Temporary Part Time Positions that have a minimum of 200 hours of work expected for the position.
	Key Definitions

Employee:  An individual that agrees to participate in an employer/employee business relationship and provide services for the employer in return for a defined salary or wage.  Contingency workers, or workers on contract status with the grantee, may also be included in a grantee's FTE count, if the grantee can certify the FTE data for these positions, as required on the Job Count FTE Certification Form.  The site of employment must be located in the state of Illinois.

Projected Job:   A planned or forecasted position to be filled at a future point in time, during the term of the grant agreement, as a direct result of a DCEO grant.

Certified Job:  A position that was proven to be created or retained and was a direct result of a DCEO grant; the position must be confirmed by the employer and certified by the DCEO grantee on the Job Count FTE Certification Form by identifying:  the name of the employer, the position title, either the name of the employee or a payroll identification number, the start date of the position, the annualized salary or wage rate, and the FTE category designation.


Created Job:  A new position, not in existence prior to the DCEO grant, to be developed and filled, or an existing unfilled position to be filled; the position could not be filled but for the DCEO grant provided.

Retained job:  An existing position projected to be maintained that otherwise would be eliminated by the grantee but for the DCEO grant provided.  Note:  a job previously reported as retained during the course of a previous DCEO grant cannot be projected again as retained in the current DCEO grant application if the end date of the previous DCEO grant is less than 24 months prior to the current application date.  However, a job reported as retained during the course of a previous DCEO grant can be reported as retained in the current DCEO grant application, if the end date of the previous DCEO grant occurred more than 24 months prior to the date of the current DCEO application.
FTE Category Definitions for Reported Positions:   Applicants must use the definitions below to understand the typical differences in positions, including: a) the level of anticipated permanency -- an estimated time duration for the position category, and b) the degree of full time status -- the estimated average amount of work hours expected in a standard work week for the position category, in the respective organization or industry.  

Permanent:  A position that is typically intended to last indefinitely in duration and does not have a finite ending date; for DCEO purposes, a position with an estimated duration of at least 12 months.

Temporary:  A position that is typically short-term in duration and will last only for a specified period of time; for DCEO purposes, a position with an estimated average duration of significantly less than 12 months (example:  a seasonal job).

Full time: A position typically expected to work the full number of hours in a standard work week, as defined by the employer or industry; for DCEO purposes, a full time position typically involves approximately 40 hours per week.


Part time:  A position typically expected to work significantly fewer hours per week than the hours required in a full time position; for example, 20 hours per week could be a typical part time work schedule.



Row 2:  Automatic Calculation of FTE Subtotals:  The Table automatically calculates these values based on the numbers entered above, so do not attempt to edit the cells in this row.  The Table will automatically convert projected position counts into an FTE count according to the type of position.  For example, the Table assigns a value of 1.0 to each permanent full time position that is expected to offer approximately 2,080 hours of work per year.  However, for the other three categories that typically do not involve permanent work hours of a standard 2,080 hour work year, the table will assign a value for each projected position that is a lesser pro-rated portion, or fraction, of an FTE (example:  the Table assigns a .5 value for each Permanent Part time, and Temporary Full time position; while assigning a value of .25 for each Temporary Part time position). 
Rows 3 - 6: Automatic calculations for FTEs created, FTEs retained, permanent full time jobs created, and permanent full time jobs retained:  The Table automatically calculates these values based on the numbers entered above, so do not attempt to edit the cells in these rows.    

Row 7-8: Average Annualized Salaries for Permanent Full Time Jobs Created and Permanent Full Time Jobs Retained:  The applicant must complete a manual calculation for rows 7 and 8, and place the calculated value(s) into the Table.  The average annualized wage or salary amount must be calculated by adding the estimated annualized wages for all positions reported to yield a total salary amount, and then dividing the total salary amount by the number of estimated positions (not the number of FTEs).  Average wages for created jobs and retained jobs should be calculated separately.  Wages for part time or temporary jobs should be disregarded for purposes of this calculation.  For this calculation, all hourly wage values for full time jobs must be converted to an annualized value (for example, multiply the hourly wage by the estimated number of hours per week, multiplied by 52 weeks in a year).  
Example:  The applicant plans to create 10 new positions as a direct result of the DCEO grant.  Five positions will be paid salaries of $20,000 annually, while the other five will be paid salaries of $40,000 annually.  The total salary amount is $300,000 (5 X $20,000 + 5 X $40,000).  The number of positions is 10.  Thus, to calculate the average salary, divide $300,000 by 10, yielding the average salary amount of $30,000.     

Row 9: Other Employment Impacts:  This is an optional text field where you can identify other significant employment impacts that are not reported as an FTE value.  These impacts may include a positive impact on non-certified jobs, or other positive economic impacts with the applicant organization or elsewhere in the Illinois economy.  This area can also be used to identify the number of Temporary Part time Positions that do not meet the minimum requirement of 200 hours of work per position.      

	Section 6C: Projected Construction Jobs Impact- Instructions


· Provide the number of projected hours of construction labor that will result if the project is funded by the DCEO grant.  Include all construction jobs for the entire project even if the DCEO grant leverages or is combined with other funding needed for the project.
· Provide the number of projected construction FTE’s for the project.  This number is calculated by taking the total number of construction labor hours divided by 2,080.
	Section 7: Budget - Instructions


· This section will be used to establish the cost categories of the grant agreement.  List each budget line item for which the grant funds are proposed to be expended.
· Indicate the requested grant amount for each budget line item.

· Provide the proposed match amount for each budget line item.

· Provide the total of each column.

	Section 8: Program Specific Information - Instructions


Program guidelines are included in this section.  Must also provide the additional information requested in Appendix A and B. 
	Section 9: Applicant Certification - Instructions


The applicant should read and understand the certification statement provided in this section.  The individual that signs this section should be the individual that is authorized to sign the grant agreement if grant funds are awarded.  The authorized individual should sign their name, print their name and title and date of certification.  Please note the certification authorizes DCEO to publish a copy of the completed application on DCEO’s website.
	Submission of Application


Your detailed application must be submitted by mail to:

                     Illinois Department of Commerce and Economic Opportunity

                     Illinois Energy and Recycling Office

                     Attention: Wayne Hartel

                     500 East Monroe Street

                     Springfield, IL 62701-1643

or sent as an e-mail attachment to ceo.rerp@illinois.gov (state “Large Distributed Solar and Wind Application” in the subject line) by 4:30 PM (CDT), October 17, 2014.

IDENTITY PROTECTION ACT (5 ILCS/179) 
PERSONAL INFORMATION PROTECTION ACT (815 ILCS 530)
The Department of Commerce and Economic Opportunity (DCEO) is committed to protecting the privacy of its vendors, grantees and beneficiaries of programs and services.  At times, DCEO will request social security numbers (SSNs) or other personal identifying information.  Federal and state laws, rules and regulations require the collection of this information for certain purposes relating to employment and/or payments for goods and services, including, but not limited to, grants.  DCEO also collects confidential information for oversight and monitoring purposes. 

Furnishing personal identity information, such as a social security number, is voluntary; however, failure to provide required personal identity information may prevent an individual or organization from using the services/benefits provided by DCEO as a result of state or federal laws, rules and regulations.
DCEO Use Only:


Application #:________________


Grant #: ____________________








APPENDIX A


Illinois Department of Commerce and Economic Opportunity


Large Distributed Solar and Wind Energy Grant Program


Documentation Outline





APPENDIX B


Illinois Department of Commerce and Economic Opportunity


Large Distributed Solar and Wind Energy Grant Program


Proposed Project Costs









2

