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Please Complete the application information/ forms in Parts I, II, III & IV 
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One (1) Photo-Copy of the Application Packet to: 

Illinois Department of Commerce and Economic Opportunity

Attn: Ike Planning Assistance Program Application
Office of Community Development

Ridgely-2nd Floor

500 E. Monroe Street

Springfield, IL  62701

(Electronic or facsimile copies will not be accepted.)

For further information, contact:

Ike-Planning Assistance Program Office
 (217) 241-6650
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Introduction
The Ike Disaster Recovery Planning Program (Ike-PLP) is funded through supplemental disaster recovery Community Development Block Grant (CDBG) funds provided through the United States Department of Housing and Urban Development (HUD).  Funding through the Ike-PLP is intended to support development and adoption of forward thinking comprehensive plans that will guide long-term recovery efforts and subsequent decisions that reduce existing or future development in disaster-risk areas.

Applicants may propose to undertake one of three possible planning options:

· Single Jurisdiction Plans (e.g. a single city/village or a single county);

· Multi-Jurisdictional Plans (a collection of two or more governmental jurisdictions, generally within one county that come together to develop a plan covering all or part of that county); or

· Regional Plans (e.g. several cities/villages and counties covering a multi-county region).

The following sections provide an overview of the Ike Disaster Recovery Planning Program (Ike-PLP) including program background information, funding limits, eligible applicants, eligible activities, and applicable federal regulations and program rules.  The Ike-PLP Application Guidebook also includes schedule and information about the application screening, evaluation and selection methodology.

Most importantly, the Application Guidebook includes the application instructions that describe and explain the documentation that must be provided to properly quantify, qualify, and substantiate the proposal, as well as the Application Form to be used by the Applicant.

IMPORTANT NOTICE

Please be sure to read all of the enclosed materials carefully prior to preparing the application.  Because the demand for grants typically far exceeds the funds available, the project evaluation and rating system is designed with strict parameters in order to promote objectivity, equity, and consistency in the rating and ranking of proposals.  This selection system has been established with pre-determined evaluation elements that have specific point ranges and criteria assigned.  As such, applications should be complete, include appropriate and quantifiable information, and be presented in a manner that will enable the application to be adequately screened and evaluated on all rating criteria.

The deadline for application submission is 4:30 p.m. on March 30, 2012.  This deadline is firm.  Applications received by DCEO after the date and time of this deadline will not be accepted.  Only information submitted by the deadline will be considered in the selection process.  DCEO may request additional information as needed and promulgated by the Ike-Disaster Recovery Planning Program rules to comply with the State Action Plan and Amendments.

Funding Availability
The Ike Disaster Recovery Planning Program (Ike-PLP) will make up to $6 million available to eligible applicants.  The maximum award for Single Jurisdiction plans is $300,000, though smaller towns and cities are generally expected to receive awards in the range of $75,000 to $100,000.  The maximum multi-jurisdictional and regional grant amount is $750,000. Though, again, it is anticipated that awards will generally be limited to $75,000 to $100,000 for each local jurisdiction that is involved in an application.  
 

Eligible Applicants

Eligible Ike-PLP applicants are restricted as follows:

Single Jurisdictional Plans   --  Local governments (including cities, villages, and counties) within Illinois counties identified as federal disaster areas as a result of the disasters of 2008 (“Ike-eligible communities”) may apply on their own to develop “single-jurisdictional” plans for their jurisdiction.  See below for list of those counties.  

	
Adams 
	            Kendall

	
Bureau 
	
Lake 

	
Calhoun 
	
LaSalle 

	
Cass 
	
Lawrence

	
Clark 
	
Livingston

	
Coles 
	
Macoupin 

	
Cook 
	
Madison

	
Crawford 
	
Mercer

	 
Cumberland 
	
Monroe

	 
DeKalb
	            Montgomery

	 
Douglas 
	
Peoria

	 
DuPage
	
Pike 

	
Edgar
	
Randolph 

	
Greene
	
Rock Island

	            Grundy
	
Scott

	
Hancock
	            St. Clair

	            Henderson
	
Whiteside 

	            Iroquois
	
 Will

	
Jasper 
	             Winnebago

	
Jersey 
	
 Woodford

	
Kane 
	            


Multi-Jurisdictional Plans   -- Two or more Ike-eligible local jurisdictions working collaboratively may apply to develop a multi-jurisdictional plan.  For example, two or more cities/villages located primarily within a single county or one or more cities/villages and the surrounding county itself may come together to submit a joint application.  These jurisdictions must form a consortium for purposes of administering the plan and must designate a lead entity to be responsible for grant management and draw down of funds.  (See the sample intergovernmental cooperation agreement provided in Part IV- Page 50).  Such a consortium may include non-profit, quasi-governmental organizations, such as water districts, transportation authorities etc. that will strengthen the planning process, but these organizations can not be the lead agency in an application.   For-profit entities (e.g. Planning Firms) are not allowed to be included as partners in an application.  Applicants may elect to contract with private firms to spend all or a portion of this award, but they must wait until their application has been approved by DCEO before they may procure such firms and all such procurement must be done in compliance with the applicable Federal rules as outlined in the section below

Regional Plans   -- Several eligible local jurisdictions may elect to work cooperatively to develop a larger regional plan that cuts across more than one county.  Applications to fund regional plans must be submitted by a consortium that includes the local and county governments included in the scope of the proposed plan.  Regional plan applicants are encouraged to include as large a percentage of their region within their proposed geographic scope as possible – e.g. the central city (or cities) as well as the governments from most of the surrounding suburban areas.  As outlined below, applicants will receive a better chance to be selected for funding as a result.  Regional applicants are also encouraged to partner with the applicable MPOs or COGs covering the region.  Regional applications, without such participation will need to demonstrate why it was not possible or practical to include these organizations.  All regional plan applications must designate a lead applicant to be responsible for grant management and draw down of funds.  (See the sample intergovernmental cooperation agreement provided in Part IV- Page 50).  Please note that while Regional Planning applicant consortia are encouraged to include regional non-profit planning/governmental organizations such as MPOS or COGs as partners in their application, “for-profit” organizations, such as private planning firms, are not allowed to be a partner in the applicant consortium.  Applicants may elect to contract with private planning firms to spend all or a portion of this award, but they must wait until their application has been approved by DCEO before they may procure such firms and all such procurement must be done in compliance with the applicable Federal rules as outlined in the section below.

These requirements are designed to ensure that any plans developed with these funds involve direct participation from all of the areas that are affected by the plans, and that these plans will have the full force of law – i.e. they will be adopted by the government agencies that have the legal authority to implement them and that the citizens who will potentially be affected by them will have an opportunity to participate in the process through their representative governments.

The special CDBG “IKE” funding for this initiative is strictly limited to the 41 counties that were declared as disaster areas by FEMA in 2008.  Applications will generally be limited to plans that cover areas that are wholly contained within the 41 eligible counties.  However, under special circumstances where established city or regional boundaries cut across eligible and ineligible areas, applicants may propose a plan that includes some ineligible areas provided that (1) the majority of the area to be covered by the plan is within the eligible counties, and (2) the applicants can demonstrate that they have another funding source to cover that portion of the plan that serve ineligible communities.  For instance, a plan may include a single city that spreads across two eligible counties and one ineligible county.  If 75 percent of the city is located in eligible counties, CDBG “IKE” federal assistance from this program could be used to fund up to 75% of the plan.

Eligible Activities 

The funding priority for the Ike-Planning Program is for comprehensive planning on a local or regional basis in order to guide long term recovery and redevelopment.

Applicants may propose to:  (1) develop new plans (e.g., in areas where none exists or where existing plans are outdated, etc),  (2) augment or update existing plans, or (3) develop “actualization” or “execution” plans to help implement plans that have been recently established but have not yet had an impact on the landscape.  In all instances, the applicant must produce a new planning document that will be formally adopted by all of the local governmental entities participating in the application whether it is a wholly new plan, an amended plan, or an “actualization plan” designed to spur the implementation of an existing plan.   For instance, a region that has recently completed a plan that did not contain a fully developed section on disaster recovery may want to develop this aspect as a new component.  An area that has completed a “visioning” plan may want to establish an “execution plan” that provides practical steps to refining and achieving that vision.   

In the case of multi-jurisdictional and regional applicants, the process may also involve the adoption of community-specific documents.  For example, a multi-jurisdictional consortium may use this grant to produce an overall multi-jurisdictional strategic plan but also update the individual comprehensive plans and zoning ordinances of each participating community to make them consistent with the multi-jurisdictional plan’s recommendations. This is particularly important because of the focus of this program on implementation; applicants should be clear about how program funds will be used to actually change the regulatory and legal environment that guides development within their community.

In conjunction with  an applicant’s planning activities, program funds may also be used for conducting community input sessions as required below, as well as for designing/instituting performance metrics by which a community can measure their success in developing/implementing their plan. 

Applicants may choose to conduct the proposed activities “in-house” (i.e. the activity can be conducted by a member of the applicant consortium) or to solicit an outside entity to perform all or a portion of the proposed activities for which funding is being sought.  Any procurement of an outside for-profit entity should occur only after the applicant has been selected by DCEO to receive an award and such procurement must be done in conformance with 24 CFR Part 85.  

Plan Requirements    
In all instances, any plan that is funded with Ike-Planning Program funds must at a minimum directly address the project area’s disaster recovery needs.  Specifically, the plan must:  

(1)  Analyze the impact of the floods of 2008 on the area, paying special attention to the areas and groups that were most adversely affected, and the kinds of unmet “needs” that were created by the storm either directly or indirectly (e.g. infrastructure, housing, economic development etc.).

(2)  Put forth principles/policies designed to best serve the affected populations and address the identified needs created by the disaster.

(3)  Outline strategies designed to mitigate or minimize future disaster damage. 

Proposed plans should consider each of the following subject areas –housing/community development, economic development, infrastructure, transportation, and environmental preservation – with a view toward their significance in the area’s efforts to recover from the recent disaster; though plans may elect to focus on one or more areas in more depth.

All applicants must hold at least two public meetings to solicit public participation in the planning process.  Plans must be completed, and all program funds must be expended within 24 months of receipt of the award, with the goal to expend funds within 18 months of award.

All applicants will also be asked to address in the application how the proposed planning project will promote the sustainable planning principles summarized below.

Sustainable Planning Priorities 

1. Provide more transportation choices. 

Develop safe, reliable and economical transportation choices to decrease household transportation costs, reduce our nation’s dependence on foreign oil, improve air quality, reduce greenhouse gas emissions and promote public health. 

2. Promote equitable, affordable housing.
Expand location- and energy-efficient housing choices for people of all ages, incomes, races and ethnicities to increase mobility and lower the combined cost of housing and transportation.

3. Enhance economic competitiveness.
Improve economic competitiveness through reliable and timely access to employment centers, educational opportunities, services and other basic needs by workers as well as expanded business access to markets. 

4. Support existing communities.
Target funding toward existing communities—through such strategies as transit-oriented, mixed-use development and land recycling—to increase community revitalization, improves the efficiency of public works investments, and safeguard rural landscapes. 

5. Coordinate policies and leverage investment.
Align policies and funding to remove barriers to collaboration, leverage funding and increase the accountability and effectiveness of all levels of government to plan for future growth, including making smart energy choices such as locally generated renewable energy.

6. Value communities and neighborhoods.
Enhance the unique characteristics of all communities by investing in healthy, safe, and walkable neighborhoods—rural, urban, or suburban.

Application Process
1. Technical Assistance

If you have questions concerning the application process please contact the Illinois Disaster Recovery Program office at 866-234-2065 or 217-241-6650.

2. Citizen Participation Requirement:  
Standard CDBG requirements for citizen participation have been waived for the CDBG disaster recovery programs.  However, under Federal rules, the applicant must still publish a notice concerning the project, allowing at least 7 days for citizen comment prior to submittal of an IKE application.   

The notice should be posted in public buildings within the community with broad public use and should include information about the grant program, the proposed project, and the amount being requested.  A copy of the notice should be included indicating the date it was posted and the location(s) where it was posted.   The notice should also be placed on applicant’s website if available.  A sample notice is provided in Part IV, Page 44.

3. Application Submission Information
The following address should be used for the application submissions:

Illinois Department of Commerce & Economic Opportunity

ATTN: IKE DISASTER RECOVERY PLANNING PROGRAM

Office of Community Development

500 E. Monroe Street

Springfield, Il  62701

The following must be submitted with the application:

· Original and one copy of the application.  Be sure to clearly label the original.

4. Threshold Criteria

In order to be considered for evaluation for funding the project must first meet certain minimum requirements as established by HUD and DCEO.  These requirements are identified as “Threshold Criteria” and include application submission requirements, application eligibility, project eligibility, HUD national objectives, and DCEO action plan requirements.

The threshold criteria are:

a)
The applicant local government must be an eligible applicant under Illinois IKE program and be located in one of the disaster declared counties 

c)
The activity must be eligible under the CDBG DR program pursuant to 24 CFR 570.200 – 570.205 and not expressly ineligible pursuant to 570.207. It must also be an eligible Ike-Planning project as specified in the Illinois Ike Action Plan, and any plan amendments, or amendments for Supplemental “Ike” Funding.

d)
The project must address the need for comprehensive planning on a local or regional basis in order to guide long term recovery and redevelopment. 

5. Criteria for Selection

Each eligible application that has passed the threshold criteria screening will be reviewed, rated, and ranked by an evaluation and selection committee using the criteria for selection in the State of Illinois Action Plan and Amendments.

The rating factors and possible points awarded for each are as follows:

a) Needs   [Up to10 Points]    Applicants should describe the area to be covered by their plan and outline the area’s overall needs (socio-economic and physical) highlighting the needs that were created directly – or indirectly - by the flooding of 2008 (e.g. Infrastructure, Economic Development, Housing etc).  The discussion of the community’s overall needs should include the need for a plan itself – or amendment to an existing plan. 
Scoring will be based on the breadth and depth of the community’s overall needs as well as how effectively applicants are able to connect the physical damage that the area experienced in 2008 with its current problems/needs.  Scoring will also reflect the extent to which applicants can effectively demonstrate that a lack of planning has contributed to their community’s needs.  

b) Project Design    [Up to 30 Points]   Applicants should provide an explanation of the basic project design including the project’s objectives, a description of the scope of the proposed plan, including the functional areas to be addressed by the plan (e.g. Housing, Infrastructure, Natural Resources/Environmental Preservation etc), the proposed process for development/adoption of the plan, and the roles of each of the members of the applicant consortium and any contractors that will be engaged.   Note: Single entity applications will simply describe their own role and that of any contractors they will engage with the proposed funding.

Scoring will be based on the quality and cost effectiveness of the applicant‘s proposed work plan.  The highest scores will be awarded to those projects that are (1) most comprehensive in scope, and (2) demonstrate a clear connection between the problems/needs that have been identified and the planning activities to be accomplished through the funding provided by the State. For example, areas where there has been little or no effective planning in the past will be asked to demonstrate how the community can benefit from the proposed planning efforts now, while communities that have histories of significant planning efforts in the recent past will be asked to show how the proposed activities will achieve results that have not been realized to date.  

c) Applicant Capacity   [Up to 20 Points]    Applicants should provide a statement of the applicant’s capacity to develop or complete the proposed project, including their capacity to engage and oversee a contractor to undertake all or a portion of the project if called for under their project design.  Applicants should provide an explanation on who will be performing and directing the proposed activities and background descriptions of the key participants.  Multi-jurisdictional or Regional planning proposals must explicitly outline how the agencies will interact and explain how key decisions will be made.   

Scoring will be based on the applicant’s ability to successfully implement the proposed activities in a timely manner. Scoring will include an assessment of the lead (or sole) applicant’s “in house” experience/capacity to accomplish similar projects as well as their experience/capacity to effectively engage consultants/contractors if proposed.  Applicants proposing multi-jurisdictional or regional planning projects will also be assessed on the strengths of the other partners as well as the proposed organizational structure of the consortium undertaking the program.   

d) Public Participation Plan   [Up to 20 Points]   Applicants should provide an explanation of how and when the applicant will engage the public in the planning process and the adoption of the final plan.

Scoring will be based on the nature and the extent of the proposed public participation process.  The highest scores will be awarded to those plans that work to creatively engage and motivate the public to play a key role rather than those that simply afford them an opportunity to comment.  The highest scores will be awarded to applicants that demonstrate a knowledge of which groups/individuals have historically been under-represented in the decision making process and make special efforts to involve these groups/individuals.      

e) Performance Measurement   [Up to 5 Points]    Applicants should provide an explanation of how they will measure their success in (1) developing the proposed plan as well as (2) the effectiveness of the plan in achieving the applicants broader goals  (e.g. economic prosperity, environmental quality etc).  Applicants should discuss the nature of the performance measures, how they will be collected, what benchmarks will indicate success, and how the information gained will be used to inform the applicant’s actions.

Scoring will be based the quality of the applicant’s plan to evaluate (1) its success in achieving the goals of the planning process (e.g. getting plans passed, achieving citizen participation) and (2) the impact of the planning process in delivering “real world” change for the community.  Emphasis will be placed on how well the proposed evaluation system relates to the needs/problems previously outlined by the applicant.   

f) Participation in Federal Flood Insurance Program   [Up to 5 Points]    Applicants should provide a  discussion of their participation in the national flood insurance program and the status of IEMA local mitigation plan for the area the application will support.

Scoring will be based on the strength/nature of the area participation to date as well as the efforts the area is taking to bolster its participation in the future.  The highest scores will be awarded to those communities that have actively participated in the program and can link this participation to improved outcomes for their community.  Next highest scores will be awarded to communities that demonstrate a firm commitment to increasing/solidifying their participation.

g) Sustainable Planning Principles   [Up to 15  Points]    Applicants should provide an explanation of how the proposed planning project will promote the sustainable planning principles summarized on page A-7. 

Scoring will be based on how well the proposed project – through its scope, its process, and its objectives – will contribute to promoting the Sustainable Planning Principles.  

h) Impact of the Proposed Plan    [Up to 20 Points]    Applicants should provide an explanation of how the proposed plan will result in tangible, “real world improvements” for the community rather than simply existing on paper as a proclamation of laudable principles.
Scoring will be based on the applicant’s ability to put in place procedures to ensure that the principles outlined in the plan will be translated into changes in zoning, statute, regulation, taxation policy, operation of Federal, state, and local programs.  Highest scores will be awarded to those applicants that effectively consider historical impediments that have limited the impact of past plans and outline strategies to overcome those impediments.      

i) Bonus for Projects that support Multi-Jurisdictional and Regional Planning efforts    [Up to 5 Points]    Applicants should provide a description of how the proposed project will advance the Regional Planning process in your region.  Full bonus points may be obtained by (1) proposing to develop or modify a single jurisdictional plan or a multi-jurisdictional plan that will be connected to an existing regional plan by demonstrating that the proposed project will put forward detailed local proposals that will advance the broad principles that have been established in an existing regional plan, or (2) proposing to develop or update a regional comprehensive plan that will involve two or more counties.   Points may also be obtained by demonstrating that no regional plan exists for the applicant’s area and that it would be impractical to create one.  
Scoring for applicants proposing to link to an existing regional plan will be based on the ability of their proposals to (1) ensure that their local plan remains consistent with the existing plan and (2) go beyond what the existing plan has proposed for their area.  Scoring for applicants proposing to establish a new Regional Plan or update/enhance an existing regional plan will be based on the amount of participation they have enlisted in the region they represent.  As noted above, applications from urban regions should include strong representation from both the central core and the suburban/exurban areas of the region.  The largest cities and counties in the region should be represented on the application team as well as any established regional planning/government organization such as a MPO or a COG.  Scoring for applicants that are not proposing to perform or link to a regional plan will be based on the strength and the nature of the impediments/limitations on doing so.
6. Application Review:

The Planning Application (Parts I, II, III, and IV of this guidebook) must be submitted along with the PL Cover Sheet (page 2). Applications will be reviewed in accordance with the guidelines set forth for this program as established by the State of Illinois Ike Action Plan, all relevant Ike plan amendments and the content of this guidebook.  DCEO will subsequently make public announcement of the award decisions in a manner it determines appropriate.  DCEO reserves the right to request additions, modifications, and/or clarifications to submitted applications.

Applicant/Grantee Disclosure
Subsequent to Section 102 of the Housing and Urban Development Reform Act of 1989, a number of provisions ensure greater accountability and integrity in the way HUD and its grantees make funds available. The Planning Program is one of the HUD programs covered by Section 102. Applicants will be required to complete a disclosure form (attached in Part IV, page 48 & 49) at the time of application.

Initial Grantee Responsibility
Successful applicants will receive a separate grant award document, with a contract period of twenty-four months, specifying terms and conditions of the grant. The Department reserves the right to specify special grant conditions and terms of the grant agreement. The grant award document will include the following:

1. Scope of Work; 

2. Special Grant Conditions ; 

3. Grant Budget;

4. Reporting requirements;

5. Program Assurances and Certifications. 

In general, grantees will be expected to sign and return the grant award document within 30 days from the date of the letter transmitting the grant award document to the grantee. Grantees are expected to meet all special grant conditions within 90 days of the grant award execution date.
Termination of Grant Agreement
DCEO reserves the right to terminate any awarded grant agreement with a thirty day written notice at any time during the agreement period if the intermediary, in the state’s judgment, has not provided evidence of substantial progress; has not implemented the agreement as defined in its application or on schedule to a reasonable degree; is delinquent with required reports and documentation; has misused funds or not delivered services as proposed.

Special Program Conditions
1. Costs incurred in preparation of applications are not reimbursable under this grant program.

2. DCEO reserves the right to reject any or all applications received, to negotiate or to cancel in part, or in their entirety, grants resulting from application awards if it is in their best interest to do so.

3. DCEO reserves the right to withdraw a commitment for CDBG DR funds where special grant conditions have not been satisfied 90 days after the date of the executed grant agreement, or at their discretion if it is determined the project will not progress.

4. DCEO reserves the right to establish the amount of grant funds awarded. DCEO also reserves the right to award funds to the next highest rated application(s) should funds become available.

5. By submitting its application, each applicant authorizes DCEO to contact any and all other persons identified in its application or in any inquiry conducted by or on behalf of DCEO or the State, and to obtain the release of pertinent financial and other information, as well as to obtain verification of the information provided by each applicant.

6. The program funds and any remuneration for contracted services will be funded in whole by Federal funds made available through HUD.  Grant Agreements will therefore be subject to all applicable provisions required by HUD.

7. DCEO will not be held liable for any costs incurred by any applicant for work performed in the preparation and production of an application, including any requests for additional information, interviews or negotiations; nor for any work performed prior to written authorization from DCEO to proceed.

8. Environmental review, civil rights, fair housing, financial management, and contract management all apply as they do in the regular CDBG Program. 

9. The Department reserves the right to withdraw a commitment for Ike-PLP program funds where special grant conditions have not been satisfied 90 days after the date of the executed grant agreement, or at the discretion of the Department if it is determined the project will not progress. 

10. The Department reserves the right to deny funding when submitted applications involve eligible applicants with serious unresolved audit or monitoring findings related to performance capacity. 

11. On an annual basis, the Department will re-evaluate the timely distribution of funds under all program components, as well as the availability of unspent and recaptured funds. Unspent and recaptured funds will be awarded to fund additional projects.

12. To be eligible to receive program funds from DCEO, an Applicant must:

a. Be legally able to receive and use the proceeds as herein stated.

b. Meet any other requirements herein stated for the specific purpose of the program.

c. Meet HUD requirements, including the gathering and reporting to DCEO of all required information, and the maintenance of all applicable records pertaining to program activities.
Part I

DCEO Standard Information
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	Section 1: Applicant Information

	1.1
	Legal Name of Applicant: (Attach copy of W-9)
	     

	1.2
	Address of Applicant: 
(Include your extended 9-digit zip code):
	     

	1.3
	Chief Officer: 
(If more than one, attach a list with all Officers)
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	1.4
	Description of Applicant:
(200 Character maximum)
	     

	1.5
	NAICS Code:
	     
	(6-digit Industry Classification Code)

	1.6
	Applicant Website:
	     

	1.7
	Applicant FEIN:
	     

	1.8
	Applicant SSN:
	     

	1.9
	Applicant’s DUNS Number:
	     

	1.10
	Applicant Fiscal Year:
	From:       
	To:        


	Section 2: Applicant History

	2.1
	Have you received a grant from the State of Illinois within the last 3-years?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	Provide total number of grants received from the State of Illinois within the last 3 years.
	     

	
	If yes, provide the following for each grant received in last 3 years:
	Agency:
	     

	
	
	Grant #:
	     

	
	
	Grant Amount:
	     

	
	
	Grant Term:
	       

	
	
	General Description:
	     

	
	
	Issues:
	     

	2.2
	If applicable, list all Names and FEINs that are registered to your organization or have been registered during the past 3 years.

	
	Name
	FEIN

	
	     
	     

	
	     
	     

	
	     
	     


	Section 2: Applicant History

	2.3
	In the past twelve months, have there been any changes in the following key staff?  Check all that apply.  Provide detail for any boxes checked including names of the person who left the position and the name of their replacement.  Indicate the number of months the position has been vacant if the position is currently vacant.

	
	 FORMCHECKBOX 

	CEO/Executive Director/Chief Elected Official

	
	 FORMCHECKBOX 

	CFO/Controller

	
	 FORMCHECKBOX 

	Grant Administrator

	
	 FORMCHECKBOX 

	Grant Administrative Support Staff (i.e. Reporting, correspondence, document control)

	
	 FORMCHECKBOX 

	Bookkeeper/Accountant for Grant

	
	 FORMCHECKBOX 

	No Changes

	
	
	Provide detail for any checked boxes.
	     

	2.4
	If your proposed budget includes any staff costs for this grant, please indicate the type of documentation that will be maintained and used to allocate staff costs to the DCEO grant.

	
	 FORMCHECKBOX 

	Time sheets

	
	 FORMCHECKBOX 

	Cost allocation plans

	
	 FORMCHECKBOX 

	Certifications of time spent

	
	 FORMCHECKBOX 

	Other, please describe:       

	
	 FORMCHECKBOX 

	None

	2.5
	Has the applicant or any principal formed a business that existed for less than two years?  
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide name(s) of the business and reason(s) that it existed for less than two years.
	     

	2.6
	Has the applicant or any principal experienced foreclosure, repossession, civil judgment or criminal penalty (or been a party to a consent decree) within the past seven years as a result of any violation of federal, state or local law applicable to its business?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.
	     

	2.7
	Is the applicant or any principal the subject of any proceedings that are pending, or to the best of applicant’s knowledge, threatened against applicant and/or any principal that may result in any adverse change in applicant’s financial condition or materially and adversely affect applicant’s operations?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, provide requested information.
	     

	2.8
	Does the applicant or any principal owe any debt to the State?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	
	If yes, list reason and amount:
	     


	Section 3: Proposal Information


	3.1
	Submittal Date:
	     

	3.2
	Project Title:
	     

	3.3
	Brief Project Description: (Complete attached Scope of Work)
(550 Character maximum)
	     

	3.4
	Project Location: 

	Street Address:                         
	     

	
	
	City:
	     
	County:      

	
	
	
	
	
	

	3.5
	Areas Served:
	     

	3.6
	Project Contact:
	Name:
	     

	
	
	Title:
	     

	
	
	Address:
	     

	
	
	Phone:
	     

	
	
	Fax:
	     

	
	
	E-Mail:
	     

	3.7
	Project Period:
	Start Date:   
	     
	End Date:   
	     

	3.8
	Project Costs: 
(Complete attached Budget)
	Funding provided by the applicant:
	     

	
	
	Secured funding from other sources:
	     

	
	
	Funding requested from DCEO:
	     

	
	
	Total Project Cost
	0


Section 4: Scope of Work

     
Description of project:       
Grantee will complete the following tasks:
	DESCRIPTION OF TASKS
	Estimated Completion Date

	Task 1.       
	     

	Task 2.       
	     

	Task 3.       
	     

	Task 4.       
	     

	Task 5.       
	     

	Task 6.       
	     

	Task 7.       
	     

	Task 8.       
	     


	Section 5: Performance Measures

	Performance Measure
	Target

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Section 6: Projected Employment Impact

	6.1
	Number of permanent full-time individuals currently employed by applicant:
	     

	6.2
	Number of permanent part-time individuals currently employed by applicant:
	     

	

	6.3
	Number of permanent full-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	6.4
	Number of permanent part-time jobs that would be created by applicant as a direct result of receiving the grant award:
	     

	

	6.5
	Number of permanent full-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	6.6
	Number of permanent part-time jobs that would be retained by applicant as a direct result of receiving the grant award:
	     

	
	

	6.7
	Describe any other projected employment impact as a result of receiving the grant award:  

	
	     


	Section 7: Budget


	Line Item or Cost Category Description
	Requested Grant Budget Amount
	Proposed Match Budget Amount

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Total Cost
	0
	0


	Section 8: Program Specific Information

	Ike-Program and Project Specific Information will be provided in the CDBG-"IKE" Specific Forms/ Instructions That are Parts II, III, and IV of the CDBG-IKE Application.




	Section 9: Applicant Certification

Applicant Certification

	Under penalty of perjury, I certify that I have examined this application and the document(s), schedule(s), and statement(s) submitted in conjunction herewith, and that, to the best of my information and belief, the information contained herein is true, correct, and complete.  I represent that I am the person authorized to submit this application on behalf of the applicant, and that I am authorized to execute a legally binding grant agreement on behalf of the applicant if this application is approved for funding.

I hereby release to DCEO the rights and use of photographs and/or any written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), contained in or provided after grant application for the purpose of publication on DCEO's website.  I hereby also release any and all claims against DCEO its officers, agents, employees and/or affiliates arising out of, or in connection with, the usage of  photographs and/or written statements or information, regardless of format (whether they are direct quotes or paraphrased by DCEO), for the purpose of publication on DCEO's website.



	
	     
	     

	Signature
	Name & Title
	Date


Instructions for Completing

Part I - DCEO Standard Information
Part I Instructions
All questions in the following sections must be completed by the applicant.  Additional documentation should be attached as necessary to adequately respond to the question or to provide the detail requested. 

	Section 1: Applicant Information - Instructions


Question #1.1:  Provide the applicant’s legal name which is reflected on your Federal W-9 form.  If the applicant is a Limited Liability Company with a tax classification of "C" - the IRS acceptance letter needs to be submitted along with the W-9 in order for the vendor to be certified. 
Question #1.2:  Provide the applicant's business address, including the 9-digit zip code. 

Question #1.3:  Complete this section by indicating the Chief Officer of the applicant.  If the applicant organization has more than one chief officer, please attach additional documentation providing all names and appropriate contact information.

Question #1.4:  Provide a brief explicit description of the applicant indicating the type of business, business history, typical clientele, etc.  The applicant description should not exceed 200 characters.

Question #1.5:  Provide the applicant’s North American Industry Classification System (NAICS) Code.  The NAICS (pronounced Nakes) was developed as the standard for use by Federal statistical agencies in classifying business establishments for the collection, analysis, and publication of statistical data related to the business economy of the U.S.  If you do not know your NAICS Code, you may look it up at: http://www.naics.com/index.html
Question #1.6:  If applicable, provide the applicant’s website address.


Question #1.7:  Provide the applicant’s Federal Employer Identification Number (FEIN).   The FEIN is also known as a Federal Tax Identification Number, and is used to identify a business entity. Generally, businesses need a FEIN. If your business does not have a FEIN, you may apply for it at http://www.irs.gov/.  You are required to have a FEIN in order to be eligible for a DCEO award.

Question #1.8:  If the applicant is an individual with no FEIN, provide the applicant’s Social Security Number (SSN).  Do not provide a Social Security Number if you are also providing a FEIN for Question #7.   

Question #1.9:
A DUNS Number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of over 100 million businesses worldwide.  Provide the applicant’s DUNS number.  If your business does not have a DUNS number, you may request one at: http://www.dnb.com/us/duns_update/
Question #1.10:  Indicate the start date and end date of the applicant’s fiscal year (accounting year) with month, day and year.

	Section 2: Applicant History - Instructions


Question #2.1:  Complete this section with information on any grants received from the state of Illinois by the applicant within the last 3 years from the date of this application.  Applicant must provide the information detailed below for each grant received.  However, if applicant received more than 10 grants within the last 3 years the information below is only required for any grants with outstanding programmatic and financial issues. 

Agency: 
List the name of the agency from which the grant was received.

Grant #: 
List the number related to the grant.

Grant Amount: 
List the total amount of the grant 

Grant Term: 
List the term to include the beginning and end date of the grant.

General description of grant: 
Provide a brief description of the grant project.

Issues:   
Provide a description of any financial or programmatic issues that were identified with this grant by either the grantor agency and/or grantee.    State whether the issues are resolved or unresolved.  If the issues are unresolved, state the reason why and provide a current status.

Question #2.2:  If the applicant's organization has operated under any other names or FEIN numbers during the past 3 years from the date of this application, this information must be provided in this section.


Question #2.3:  Indicate which key staff positions have changed within the past twelve months from the date of this application.  Provide additional documentation for the requested information for any vacancies, new hires, layoffs, and terminations.  Also provide the same information for any changes relating to key staff positions that may become involved with the administration and/or management of potential grants.  

Question #2.4:  Indicate in the list provided the type of documentation that the applicant's organization will maintain to support and allocate staff costs to the DCEO grant.  Any staff costs incurred need to be adequately supported to ensure appropriate allocation to the DCEO grant.

Question #2.5:  Indicate whether a previous business existed for less than two years. Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.

· If yes, provide name(s) of business and reason(s) supporting why the business is no longer in existence.  Be as descriptive as possible for reason(s) why the business is no longer in existence.  Attach additional supporting documentation to support your response to this question.  

Question #2.6:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.


· If yes, identify the nature (including case number and venue) of the action and the disposition.  If the action/proceeding is still pending or unresolved, provide a status identifying the unresolved issues.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.


Question #2.7:  Indicate yes or no and provide additional information in subsequent question.  Principal is defined as any officer or member of the governing board of the applicant, as well as any individual in the organization who exerts significant control over the activities of the applicant or who has the authority to make decisions on behalf of the applicant.

· If yes, describe the proceedings and provide the current status.  Be as descriptive as possible and attach additional supporting documentation to support the response to this question.

Question #2.8:  Indicate any debt owed to the state by listing the specific reason(s) and amount(s).  Attach additional documentation to explain the debt owed to the state.

	Section 3: Proposal Information - Instructions


Question #3.1:  Indicate the date on which the applicant is submitting this proposal. 

Question #3.2:  Provide a short title that accurately describes the proposal.  The title should be limited to approximately 40 characters. 

Question #3.3:  Provide a brief description of the proposed project that summarizes the use of the grant award.  The description should not exceed 550 characters.  The brief project description should be consistent with the information provided in the attached Scope of Work.  The description provided here may be used on the Department’s website.

Question #3.4:  Complete this section with the address of the proposed project location.  

Question #3.5: Identify the area(s) served if the project location serves more than one location or if it serves a geographical region.  Identify these areas by cities, towns, villages, counties or other defined programmatic or geographical regions.

Question #3.6:  Complete this section by providing the name, business address and other required business contact information of the individual that will serve as the primary project contact.  This person will serve as the Department’s primary contact from application intake through closure of the grant, if awarded by the Department.  Please note that the Department may publish copies of applications on its public website so it is preferable that you submit your business contact information.    If the applicant does not have a business to use for contact information, then please provide personal information (home address, personal cell phone number, personal email address) as an attachment to the application.

Question #3.7:  Indicate the projected project time period with a start and end date.

Question #3.8:  Identify the funding sources for the proposed project.  The applicant must identify the amount of funding the applicant is proposing to provide to the project, any secured funding from other sources, and the amount of funding being requested from the Department.  The total project cost should be the sum of all three sources of funds.  The project costs in this section should be consistent with the information provided in the attached Budget.

	Section 4: Scope of Work - Instructions


· Provide the Project Title and it needs to be the same as or consistent with the title provided in the Proposal Information above.

· Provide a detailed description of the proposed project and the intended use of grant funds.  Unlike Line 3 of the Proposal Information Section, the applicant is not restricted in their description of the proposed project.  The information provided in this description will assist the Department in development of the Scope of Work for the grant agreement if the project is awarded.  It will also facilitate the periodic reporting that will be required to update the Department on the status of the projects major milestones if the project is awarded. 

· Briefly describe each task in the Description of Tasks column.  These tasks will be used to develop the grant agreement.  The applicant should assign an estimated completion date for each task.  If a grant is awarded, the applicant will have the opportunity to modify these dates prior to the execution of the grant.

	Section 5: Performance Measures - Instructions


· If the applicant is aware of any performance measures required by the program, the measure(s) should be listed in this section.  If known, the applicant should provide the target numbers for each measure.

	Section 6: Projected Employment Impact - Instructions


Definitions for Question #1 - #7:  

Employee: 
An individual that agrees to participate in an employer/employee business relationship and provide services for the employer in return for a defined salary or wage; the employer files forms and withholds taxes per the IRS requirements for an employee. 

Created job:  
A new position to be developed and filled, or an existing unfilled position to be filled; either of which could not be filled but for the DCEO grant/loan provided.

Retained job: 
An existing position to be maintained that otherwise would be eliminated but for the DCEO grant/loan provided. .  Note: A job previously reported as retained during the course of a previous DCEO grant cannot be projected again as retained in the current DCEO grant application if the end date of the previous grant is less than 18 months prior to the current application date.  However, a job reported as retained during the course of a previous DCEO grant can be projected again as retained in the current DCEO grant application, if the end date of the previous DCEO grant occurred more than 18 months prior to the date of the current DCEO application.

Permanent job:  
A job intended to last indefinitely; does not have a finite ending date.

Temporary job:  
A job that is typically short term, and will last only for a specified period of time (example: a seasonal job).

Full time job: 
Employee will be expected to work the full number of hours in a standard work week in the organization, as defined by the employer; full time positions often approximate 40 hours per week and typically include benefits such as a pension plan, insurance, and vacation benefits. 

Part time job:  
Employee will be expected to work fewer hours per week than the hours required in a full time position; this type of job often does not include benefits or receives reduced benefits.

Other projected employment impact: 
The count may include other impacts with the applicant organization, such as temporary jobs or independent contractors needed by the applicant; and/or other employment impacts elsewhere in the economy. 

	Section 7: Budget - Instructions


· This section will be used to establish the cost categories of the grant agreement.  List each budget line item for which the grant funds are proposed to be expended.

· Indicate the requested grant amount for each budget line item.

· Provide the proposed match amount for each budget line item.

· Provide the total of each column.

	Section 8: Program Specific Information - Instructions


Program specific information must be provided in Part 2 of the CDBG-IKE application. 

	Section 9: Applicant Certification - Instructions


The applicant should read and understand the certification statement provided in this section.  The individual that signs this section should be the one that is authorized to sign the grant agreement if grant funds are awarded.  The authorized individual should sign their name, print their name and title and date of certification.  Please note the certification authorizes the Department to publish a copy of the completed application on the Department’s website.
Part II
General Information
	Section 1: General Information

	Plan Title: 

	     

	Plan Type: (place an X in correct box)
	Single Jurisdictional Plan
	 FORMCHECKBOX 


	
	Multi-Jurisdictional Plan
	 FORMCHECKBOX 


	
	Regional Plan
	 FORMCHECKBOX 


	Lead Governmental Unit Applying: (must be a city, village, or county government)
	     

	All Additional Governmental Units Applying: (if multi-jurisdictional or regional application)
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	Other organizations that are a part of the applicant consortium: (e.g. MPO’s, COG’s, etc.) (if applicable)
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	Contact Person:
	Name:
	     

	
	Title:
	     

	
	Address:
	     

	
	Phone:
	     

	
	Fax:
	     

	
	E-Mail:
	     

	Project Costs:
	Funding requested from DCEO:
	$     

	
	Funding provided by applicant(s):
	$     

	
	Total Project Cost:
	$     

	Application will be prepared by: (place an X in correct box)
	In-house (applicant will conduct work)
	 FORMCHECKBOX 


	
	Private consultant
	 FORMCHECKBOX 


	
	Combination of the two
	 FORMCHECKBOX 


	Is this project part of an update of an existing comprehensive plan or a new plan?

	  New Plan:
	 FORMCHECKBOX 


	  Update (add details below if checked):
	 FORMCHECKBOX 


	    Title of Existing Plan:
	     

	    Date of Existing Plan Adoption:
	     

	Signature of Lead Government Unit: (adopted resolutions from each participating governmental entity must be included; see sample resolution on page 50)
I certify that all participating local units of government have received a copy of and support this grant application, and that all information contained within is accurate to the best of my knowledge.

	Signature:          
	Date:      

	Print Name:       
	Title:       


	Section 2: Budget

	Part A: Budget Worksheet
Please complete the budget worksheet below. Budget categories serve as examples; applicants may edit budget categories as necessary. Supplemental information may be attached to this section to provide greater detail. Only include items that are eligible expenses.

	Overall Budget Worksheet

	Categories
	Preparation & Products
	Estimated Hours
	Overall Costs

	Data & Inventory (examples: review of other plans, data gathering, data development)
	     
	     
	     

	Mapping Activities (examples: base mapping activities, future land use map)
	     
	     
	     

	Public Participation Activities (examples: visioning, meeting spaces, surveys)
	     
	     
	     

	Other Activities (list each)
	     
	     
	     

	TOTAL PLAN COSTS
	     


	Section 3: Proposed Schedule

	Milestones:

List proposed accomplishments (meetings, completed drafts, etc.)
	Projected Completion
(State number of days from execution of contract for completion of each milestone)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Part III
Narrative
Needs

Please describe the area to be covered by your plan and outline the area’s overall needs (socio-economic and physical) highlighting the needs that were created directly – or indirectly - by the flooding of 2008 (e.g. Infrastructure, Economic Development, Housing etc).
     
Project Design

Please provide an explanation of the basic project design including the project’s objectives, a description of the scope of the proposed plan, including the functional areas to be addressed by the plan (e.g. Housing, Infrastructure, Natural Resources/Environmental Preservation etc), the proposed process for development/adoption of the plan, and the roles of each of the members of your applicant consortium and any contractors that will be engaged.   Note: A single entity applicant should simply describe your own role and that of any contractors.
     
Applicant Capacity

Please provide a statement of your capacity to develop or complete the proposed project, including your capacity to engage and oversee a contractor to undertake all or a portion of the project if called for under your project design.  Please provide an explanation on who will be performing and directing the proposed activities and background descriptions of the key participants. Multi-jurisdictional or Regional planning proposals must explicitly outline how the agencies will interact and explain how key decisions will be made.
     
Public Participation Plan

Please provide an explanation of how and when you will engage the public in the planning process and the adoption of the final plan.
     
Performance Measurement
Please provide an explanation of how you will measure success in (1) developing the proposed plan as well as (2) the effectiveness of the plan in achieving your broader goals (e.g. economic prosperity, environmental quality etc).  You should discuss the nature of the performance measures, how they will be collected, what benchmarks will indicate success, and how the information gained will be used to inform your actions.
     
Participation in the National Flood Insurance Program

Please provide a discussion of your participation in the national flood insurance program and the status of the Illinois Emergency Management Agency (IEMA) local hazard mitigation plan for the area the application will support.
     
Sustainable Planning Principles

Please provide an explanation of how the proposed planning project will promote the sustainable planning principles summarized in the applicable guidelines on page A-7.
     
Impact of the Proposed Plan

Please provide an explanation of how the proposed plan will be result in tangible, “real world improvements” for the community rather than simply existing on paper as a proclamation of laudable principles.
     
Project Support of Regional Planning Efforts

Please provide a description of how the proposed project will advance the Regional Planning process in your region.  Full bonus points may be obtained by (1) proposing to develop or modify a single jurisdictional plan or a multi-jurisdictional plan that will be connected to an existing regional plan by demonstrating that the proposed project will put forward detailed local proposals that will advance the broad principles that have been established in an existing regional plan, or (2) proposing to develop or update a regional comprehensive plan that will involve two or more counties.   Points may also be obtained by demonstrating that no regional plan exists for your area.
     
Public Comments

See required public notice in Part IV, page 44.

Please summarize any comments received from the public in response to notice of intent to submit this application and any responses provided.
     
Part IV
Documentation, Certifications, Resolutions
	Submission Checklist 


All CDBG applications will be screened for completeness.  Applicants must complete and submit this checklist with the application.  All pages of the application must be sequentially numbered.  Use the right-hand column, labeled "Page Number" to indicate the page for each item.


  One Original and one copy of the application (Parts I, II, III, IV); indicate the "original" on the cover
	Description
	Page Number(s)

	APPLICATION FORM COVER SHEET
	

	COMPLETED SUBMISSION CHECKLIST
	

	CDBG PLANNING APPLICATION PART I
	

	CDBG PLANNING APPLICATION PART II
	

	CDBG PLANNING APPLICATION PART III
	

	CDBG PLANNING APPLICATION PART IV
	

	Documentation, Certifications, Resolutions
	

	APPLICANT CERTIFICATIONS
	

	COUNCIL RESOLUTION OF SUPPORT 
	

	COPY OF PUBLIC NOTICE (WITH INITIAL DATE OF POSTING AND POSTING LOCATION (S)) NOTIFYING PUBLIC OF INTENT TO SUBMIT APPLICATION
	

	RESOLUTION COMMITTING LOCAL FUNDS (IF APPLICABLE) 
	

	APPLICANT/GRANTEE/RECIPIENT DISCLOSURE CERTIFICATION 
	

	INTERGOVERNMENTAL COOPERATION AGREEMENT (IF APPLICABLE)
	


APPLICANT CERTIFICATIONS
On this (date) of (month), (year), the (title and name of the Chief Elected Official or Authorized Individual for nonprofits) of (name of applicant) hereby certifies to the Department of Commerce and Economic Opportunity in regard to an application and award of funds through the CDBG "Ike" Disaster Recovery Program: 

1. It possesses the legal authority to carry out the program for which it is seeking funding, in accordance with applicable HUD regulations, and no legal actions are underway or being contemplated that would significantly impact its capacity to effectively administer the program, and to fulfill the requirements of the CDBG "Ike" program. 

2. It will comply with the National Environmental Policy Act (NEPA) with the submission of this application and it further certifies that no aspect of the project for assistance has or shall commence prior to the award of funds to the community and the receipt of an environmental clearance. 

3. It will comply with the Interagency Wetland Policy Act of 1989 including the development of a plan to minimize adverse impacts on wetlands, or providing written evidence that the proposed project will not have an adverse impact on a wetland. 

4. It will comply with the Illinois Endangered Species Protection Act and the Illinois Natural Area Preservation Act by completing the consultation process with the Endangered Species Consultation Program of the Illinois Department of Natural Resources, or providing written evidence that the proposed project is exempt. 

5. It will identify and document all appropriate permits necessary to the proposed project, including, but not limited to: building, construction, zoning, subdivision, IEPA and IDOT. 

6. It is understood that the obligation of the State will cease immediately without penalty of further payment being required if in any fiscal year the Illinois General Assembly or federal funding source fails to appropriate or otherwise make available sufficient funds for this agreement. 

7. No occupied or vacant-occupiable low-to-moderate income dwellings will be demolished or converted to a use other than low-to-moderate income housing as a direct result of activities assisted with funds provided under the Housing and Community Development Act of 1974, as amended. 

8. It will conduct a Section 504 self-evaluation of its policies and practices to determine whether its employment opportunities and services are accessible to persons with disabilities. 

9. 12.The grant will be conducted and administered in conformity with title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) and the Fair Housing Act (42 U.S.C. 3601-3619) and implementing regulations. 

10. The grant will be conducted and administered in conformity with title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) and the Fair Housing Act (42 U.S.C. 3601-3619) and implementing regulations. 

11. It will minimize displacement of persons and provide for reasonable benefits to any person involuntarily and permanently displaced as a result of activities associated with program funds. 

12. .It will comply with restrictions on lobbying required by 24 CFR Part 87, together with disclosure forms, if required by that Part. 

13. Funds will be used solely for necessary expenses related to disaster relief, long term recovery, and restoration of infrastructure in areas covered by a declaration of major disaster under title IV of the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. 5121 et seq.) as a result of recent natural disasters. 

14. It will prohibit the use of excessive force by law enforcement agencies within its jurisdiction against any individuals engaged in non-violent civil rights demonstrations; and 

15. It will enforce applicable state and local laws against physically barring entrance to or exit from a facility or location that is the subject of such nonviolent civil rights demonstrations within its jurisdiction. 

16. It will not use CDBG "Ike" disaster recovery funds for any activity in an area delineated as a special flood hazard area in FEMA's most current flood advisory maps unless it also ensures that the action is designed or modified to minimize harm to or within the floodplain in accordance with Executive Order 11988 and 24 CFR Part 55. 

17. It will comply with applicable laws. 

     
     
______________________________________________ 



_____________________
Signature of Chief Elected Official or Authorized Individual (non-profits only)

Date

SAMPLE
COUNCIL RESOLUTION OF SUPPORT (Required)
Resolution No. ___________

WHEREAS, the (unit of local government) ____________________________ is applying to the State of Illinois for a CDBG Disaster Recovery program grant, and

WHEREAS, it is necessary that an application be made and agreements entered into with the State of Illinois.

NOW, THEREFORE, BE IT RESOLVED as follows:


1)
That the (unit of local government) apply for a grant under the terms and conditions of the State of Illinois and shall enter into and agree to the understandings and assurances contained in said application.


2)
That the Mayor (County Board Chairperson) and City Clerk (County Clerk) on behalf of the City (County) execute such documents and all other documents necessary for the carrying out of said application.


3)
That the Mayor (County Board Chairperson) and City Clerk (County Clerk) are authorized to provide such additional information as may be required to accomplish the obtaining of such grant.

Passed this _______ day of ________________________, _________.   (Date required)

_______________________________________


Signature of Chief Elected Official
ATTEST:  ____________________________________

City Clerk (County Clerk)
SAMPLE 

(Public Notice/ Comment Period is Required)

PUBLIC NOTICE 

Announcing the Intent to Seek Funding Support For THE PROJECT 

Described by this Notice

And 

PUBLIC COMMENT PERIOD

DESCRIBING THE METHODS AND TIMEFRAME FOR SUBMITTING COMMENTS CONCERNING THE PROJECT DESCRIBED BY THIS NOTICE
The (Unit of Local Government) will apply for funding under Illinois' Community Development Block Grant (CDBG) IKE-Disaster Recovery Program to support (provide brief project description, including project activity(s), site location).  The project will (describe the project benefits).

The proposed project cost is estimated to total $_____________.  The CDBG-IKE grant award sought on behalf of the project, if approved, would total $______________ towards the funding needed for this project.

The (Unit of Local Government) invites public comments concerning the above-described project, and will accept comments through (provide the date-- a minimum of seven days from the date this notice will first be posted).  
Comments may be submitted by email to (provide the email address for the person or entity responsible for responding to public comments).  Comments may be submitted by mail, or in person to (provide the office address where comments cam be mailed or hand-delivered) at the ATTENTION OF: provide the first and last name of the person or entity responsible for responding to public comments).  

Notice posted at following locations: ____________________________________________________ 

  ______________________________________________________________________________________________ 
Date Posted: ____________________________________________________ 
________________________________________
Signature of Chief Elected Official
SAMPLE
RESOLUTION COMMITTING LOCAL FUNDS (If Applicable)

Resolution No. _________

WHEREAS, the City Council (County Board) of the City (County) of ____________________, Illinois has taken action to submit a CDBG-IKE Disaster Recovery application,

WHEREAS, receipt of CDBG grant assistance is essential to allow the City (County) of ___________________ to undertake the project to _____(project description)________________________, and

WHEREAS, the City (County) of ____________________________ has certain monies allocated for the above-referenced project with cash on hand, as needed.

NOW, THEREFORE, BE IT RESOLVED THAT the City (County) of _____________________ does hereby commit funds from _____(account/fund)________ for use in conjunction with a CDBG Disaster Recovery Planning Program grant, such funds to equal __________% of the estimated total project cost of $________________, or $____________________.

PASSED and APPROVED at its regular (special) City Council (County Board) Meeting, held on the _____ day of _____________________, __________.  (Date required)

_______________________________________

Mayor (County Board Chairperson)
ATTEST:

________________________________________

City Clerk (County Clerk)

APPLICANT/GRANTEE/RECIPIENT DISCLOSURE CERTIFICATION

INSTRUCTIONS

Section 102 of the HUD Reform Act of 1989 contains a number of provisions to ensure greater accountability and integrity in the way the U.S. Department of Housing and Urban Development (HUD) and its grantees make certain types of assistance available.  The IKE-PLP Program is one of the HUD programs partially covered by Section 102.

A unit of local government applying for a CDBG grant, as well as the recipient of the grant must make certain disclosures.  These disclosures are only necessary if the aggregate amount of previously awarded IKE-PLP grants, IKE-PLP grant applications currently pending review, and proposed CDBG grants is in excess of $200,000 for the current program year.  This funding threshold determines the extent of the information which must be disclosed.

Disclosure Information Required

1.
Other Government Assistance is defined as any loan, grant, guarantee, subsidy, tax benefit, credit, etc., from the federal government, state or unit of local government which is expected to be made available with respect to the project for which the assistance is sought.

2.
Interested Parties is defined as follows.

a.
The name of any developer, contractor, or consultant involved in the application for assistance or in the planning, development or implementation of the project or activity.

b.
The name of any other person who has a financial interest in the project in excess of $50,000 or 10 percent of the assistance, whichever is less.  If the person referred to is an entity, then disclosure must include an identification of each officer, director and stockholder.

A financial interest means any financial involvement in the project or activity including, but not limited to, situations in which an individual or entity has an equity interest in the project or activity, shares in any profit on resale or any distribution of surplus cash or other assets of the project or activity, or receives compensation for any goods or services provided in connection with the project or activity.  Residency of an individual in housing for which assistance is being sought is not by itself considered a covered financial interest.

3.
Sources and Uses of Funds is defined as the gross amount of funds to be made available for the project from both governmental and non-governmental sources and private capital resulting from tax benefits and the expected uses for those funds.

Who Must Complete the Disclosure Certification

Parts I and II of the Applicant/Grantee/Recipient Disclosure Certification must be completed by every unit of local government applying for CDBG funds and submitted as part of the application package.  If the funding threshold of $200,000 is met, then Parts III through V of the Disclosure Certification, as they pertain to this particular grant request, must also be completed.  It is important that the information be as complete and concise as possible.  An applicant is defined as any unit of local government applying for IKE-PLP funds.  The grantee is any unit of local government which has been awarded a grant.  The recipient is defined as the receiver of the grant funds from the local government and refers to the economic development component only.  An example is a city receives a grant to loan to a company for machinery and equipment acquisition.  The company is the recipient.

Updating the Disclosure Certification

During the period in which an application is pending or the period in which the assistance is being provided, the Disclosure Certification must be updated if the following actions occur.  Updated reports must be submitted within 30 days of the change requiring the update.

1.
Omitted Information - The application was submitted and the applicant failed to disclose the information as required.

2.
Change in Disclosure Threshold - Information subject to disclosure arose after the time for making disclosures, i.e., an interested party who did not previously have a pecuniary interest at the time of application, now meets or exceeds the $50,000 or 10 percent of assistance threshold.

3.
Change to Previously Disclosed Information - Changes must be submitted when any of the following criteria are met:

a.
Changes in "Other Government Assistance" that exceeds the amount of such assistance that was previously disclosed by $250,000 or 10 percent of the assistance, whichever is lower;

b.
Changes in the amount of the pecuniary interest of a person exceed the amount of the previously disclosed interests by $50,000 or by 10 percent of such interests, whichever is lower;

c.
Changes in the source of funds that exceeds the amount of all previously disclosed sources of funds by $250,000 or 10 percent of those sources, whichever is lower; and

d.
Changes in the uses of funds that exceed the amount of all previously disclosed uses of funds by $250,000 or by 10 percent of those uses, whichever is lower.

APPLICANT/GRANTEE/RECIPIENT DISCLOSURE CERTIFICATION

	PART I.  APPLICANT/GRANTEE/RECIPIENT INFORMATION

	                                                                          Indicate whether this is an Initial Report _____  or an Update Report _____

	A.  Applicant/Grantee Name, Address and Telephone (include area code)

	

	
	
	
	

	
	
	
	

	
	
	
	

	B.  Recipient Name, Address and Telephone (include area code)  (for economic development component only)

	

	
	
	
	

	
	
	
	

	
	
	
	

	C.  Project Location Address

	

	
	
	
	

	
	
	
	

	
	
	
	

	D.  Type of Assistance Requested/Provided                                       Amount of Assistance Requested/Provided

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PART II.  THRESHOLD DETERMINATION (Applicant/Grantee only)

	Have you received, or can you reasonably expect to receive (including this grant application), an aggregate amount of IKE-PLP/CDBG funds in excess of $200,000 for the time period January 1, 2012, to December 31, 2012.                                      Yes _____                No _____

If “yes,” Parts III through V must also be completed.

All applicants must certify that the information provided is true by signing below.
__________________________________  __________________________________________

Printed Name of Applicant/Grantee/Recipient                        Signature of Authorized Official

__________________________________   __________________________________________

Date                                                                                       Printed Name and Title of Authorized Official

	
	
	
	

	
	
	
	


Applicant/Grantee/Recipient Disclosure Certification (continued)

	PART III.  OTHER GOVERNMENT ASSISTANCE

	Federal Department/State/Local                                                                                                               Amount

	Agency Name & Address                       Program                                        Type                             Requested/Provided

	
	
	
	

	PART IV.  INTERESTED PARTIES

	                        List of all persons with a                                                                                          Financial Interest
                     Reportable Financial Interest                                       Type of Participation               in Project ($ and %)

	
	
	

	PART V.  SOURCES AND USES OF FUNDS

	                                          Source                                                                                       Use

	
	


SAMPLE
INTERGOVERNMENTAL COOPERATION AGREEMENT
(If Applicable)
The __________________, ______________________ County, Illinois, seeks to support the efforts of the ____________________________________ to obtain CDBG Disaster Recovery Planning Program funds from the Illinois Department of Commerce and Economic Opportunity for (proposed project)____________________________ located in _______________________.

As the chief executives of our respective local governments, we are signing this agreement to cooperate as much as needed to accomplish these improvements.

The ______________________ is hereby designated as the lead agency for this application and will be the applicant for the funds.  The __________________ will be liable for all program administration functions should the grant be awarded.

____________________________________
_________________________________

____________________________________
_________________________________



Attest






Attest








Date:  ____________________________

NOTE:
This general form (or a suitable variation) is to be used by local government applicants whose proposed project or project area involves more than one jurisdiction.  It is a required part of any "on behalf of" or joint application with appropriate modifications as may be required to fit local conditions.
The Illinois Department of Commerce and Economic Opportunity (DCEO) is requesting applications for the Ike Disaster Recovery Planning Program (Ike-PLP) from communities determined eligible under the CDBG Disaster Recovery “IKE” Program.    





DCEO Use Only:


Application #: ______________


Grant #: _________________











� While applicants will be allowed to set their own funding targets within the above limit, DCEO reserves the right to adjust the size of the actual planning awards it makes to approved applicants in order to accommodate the total demand for funds and to ensure a relative balance between the proportional amount of funds received by each applicant in relation to their size.








