STARTING A BUSINESS IN ILLINOIS HANDBOOK Updates (4-08)
	             Section                                                                     Changes

	Throughout Websites have been added and all are now hot-linked to the source and, in many cases, made more specific for the ease of the user.


	p. 2
	LLP
	http://www.cyberdriveillinois.com/departments/business_services/home.html

	
	p. 3 
	LP
	http://www.cyberdriveillinois.com/departments/business_services/home.html

	
	p. 3
	LLC
	http://www.cyberdriveillinois.com/departments/business_services/home.html

	
	p. 4
	Corp
	http://www.cyberdriveillinois.com/departments/business_services/home.html

	
	p. 4
	SCorp
	http://www.irs.gov/formspubs/article/0,,id=141429,00.html

	
	p. 6
	Acquis
	http://www.revenue.state.il.us/TaxForms/index.htm

	
	p. 6
	Franch
	http://www.illinoisattorneygeneral.gov/consumers/franchise.html

	
	p. 6
	Licens
	http://www.revenue.state.il.us/

	
	p. 7
	Prof
	http://www.idfpr.com/dpr/proflist.asp

	
	p. 8
	Secur
	http://www.cyberdriveillinois.com/departments/securities/selling_securities/home.html

	
	p.10
	Wthldg
	http://www.revenue.state.il.us/

	
	p.10 
	FEIN
	http://www.irs.gov/formspubs/lists/0,,id=97817,00.html

	
	p.11
	WageW
	https://www.ilchildsupport-employer.com/default.aspx

	
	p.12
	IDES
	http://www.ides.state.il.us/employer/uitax/default.asp

	
	p.13
	EEOC
	http://www.eeoc.gov/publications.html

	
	p.13
	DOL
	http://www.dol.gov/compliance/topics/posters.htm

	
	p.13
	WCCC
	www.iwcc.il.gov/

	
	p.13
	IDoL
	http://www.state.il.us/agency/idol/Posters/poster.htm

	
	p.14
	OSHA
	http://www.osha.gov/Publications/smallbusiness/small-business.html

	
	p.14
	DCEO
	http://www.ildceo.net/dceo/Bureaus/Technology/Workplace+Saftey/

	Forms of Organization and Registration, pg. 1.  Section added


	In addition, you might want to consider setting your business apart by registering for a state trademark through the Secretary of State.  Any individual, firm, partnership, limited partnership, limited liability partnership, limited liability company, corporation, association, union may do so.  The fee is $10 for initial application.  This is additional protection that your business name cannot be used by another entity.  For further information, visit: http://www.cyberdriveillinois.com/departments/business_services/publications_and_forms/trademrk.html
If the trademark is used only within one state (and thus doesn't qualify for federal registration), state registration is a good idea. State registration, however, does not offer the same level of protection provided by federal law.

The main benefit of state registration is that it notifies anyone who checks the state's list that the mark is owned by the registrant. This fact will lead most would-be users of the same trademark to choose another one rather than risk a legal dispute with the registered mark's owner.

If the mark is also federally registered, a would-be user of the same trademark is presumed to know the trademark is federally registered, and state registration isn't necessary.

You can file your trademark application online at the U.S. Patent and Trademark Office (USPTO) website by using the Trademark Electronic Application System (TEAS): www.uspto.gov. You can also call the USPTO for a paper form, but the USPTO cautions that paper forms will not be processed as quickly, and paper applications cost $50 more to file.  For further information, go to the above website.

	Acquisitions, p. 6

email for Bulks Sales
	It is available online at:  http://www.revenue.state.il.us/TaxForms/index.htm

	Page 7

List shortened; “Note” replaced with
	To find out which occupations and career areas are licensed or registered by that department, go to: http://www.idfpr.com/dpr/proflist.asp

	Sales Tax Exemptions
p. 9-10 – replaces wording after “There are several more exemptions – See Statutes”


	For further information on Sales Tax regulations or the Illinois Retailers’ Tax Booklet (ST-25), contact the Department of Revenue at 217-785-3707, 1-800-732-8866, or TDD: 1-800-544-5304. For all tax forms, interactive and electronic filing, go to http://www.revenue.state.il.us/

	Withholding Taxes, Pg. 10 
added to resources
	A Virtual Small Business Tax Workshop DVD

	Immigration Reform and Control, p. 10-11 replaced 

Immigration (cont.)
	The Federal Immigration Reform and Control Act of 1986 requires every employer to keep on file a form for every employee certifying such employee's identity and work eligibility.  Under IRCA, employers may hire only persons who may legally work in the U.S., i.e., citizens and nationals of the U.S. and aliens authorized to work in the U.S. The employer must verify the identity and employment eligibility of anyone to be hired, which includes completing the Employment Eligibility Verification Form (I-9).  Employers must keep each I-9 on file for at least three years, or one year after employment ends, whichever is longer. On April 28, 2005, a new law took effect allowing employers to sign and store Forms I-9 electronically. To obtain forms and instructions: http://www.uscis.gov/files/form/i-9.pdf
Employment-related immigration regulations and procedures are based on legislation passed by Congress and can be complex. To assist employers, U.S. Citizenship and Immigration Services (USCIS) has structured a wide range of information to inform employers on employment, business, investment, training, and related immigration subjects—a function previously provided by the USCIS Office of Business Liaison. Go to: http://www.uscis.gov/portal/site/uscis. In addition, telephone assistance is available at the following numbers: 


• For general employer information:  1-800-357-2099
• For E-Verify information:  1-888-464-4218
• For student employment information:  (202) 353-3046
(Administered by U.S. Immigration and Customs Enforcement)

	Unemployment Insurance, p. 11-12

Replaces 2nd paragraph
	Every newly created employing unit must register with IDES within 30 days of start-up. Use the UI-1 form, "Report to Determine Liability Under the Illinois Unemployment Insurance Act". Employers can also register electronically through the Illinois TaxNet website: https://taxnet.ides.state.il.us/login/default.aspx 

Most new employers are responsible for making contributions at the current rate of 0.8-7.2 percent of each worker's wages up to $12,000 per calendar year.  (There are other rates for certain industries such as construction, mining and agriculture.)  

You also may be liable if you acquire all or part of a business already subject to the Unemployment Insurance Act. To determine liability, complete a "Report to Determine Liability" form and submit it to the Unemployment Insurance Revenue Division of the Department of Employment Security.  If it is determined that you are liable, an account number will be assigned and reporting forms mailed to you each quarter.  Reports and contributions are due no later than the last day of the month following the end of the calendar quarter.  
Reports must be filed quarterly listing the workers' wages even if there is no contribution due because all of the workers have already reached the $12,000 threshold.  Call 1-800-327-HIRE (4473) or email questions to the New Hire Unit at DES.NHire@illinois.gov.

IDES accepts MasterCard and Visa credit and debit cards for employer payments of quarterly unemployment insurance obligations.  An employer can pay by debit or credit card over an internet site or by telephone.  The website address for credit or debit card payments is https://www.paybill.com/IDES.  Employers may use the new telephone option by calling 1-866-268-3956 and following the step-by-step prompts.  Employers may email the Department at DES.payments@illinois.gov or call the toll free number at 1-800-247-4984 with questions about these new options.

	Posters the Must Be Displayed, p. 13
First paragraph now reads:
	Federal and state laws require that certain posters be displayed on business premises to inform employees of their rights and benefits.  These posters may be obtained at no cost from the applicable agencies listed. (NOTE:  Beware of those that would attempt to sell these items.)

	Posters that Must be Displayed,   p. 13

Websites are added for online purchase 
	See first entry above “Throughout Websites” for page 13 additions.

	OSHA, p. 14, added at beginning
	Employers are responsible for providing a safe and healthful workplace for their employees. OSHA's role is to assure the safety and health of America's workers by setting and enforcing standards; providing training, outreach and education; establishing partnerships; and encouraging continual improvement in workplace safety and health.  OSHA’s Small Business Handbook is available at: http://www.osha.gov/Publications/smallbusiness/small-business.html 

OSHA rules for recording and reporting occupational injuries and illnesses affect 1.4 million establishments. Small businesses with 10 or fewer employees throughout the year are exempt from most of the requirements of the OSHA recordkeeping rules, as are a number of specific industries in the retail, service, finance, insurance and real estate sectors that are classified as low-hazard. The OSHA recordkeeping system has five steps that are outlined in the Small Business Handbook (cited above). An employer is required to report to OSHA within eight hours of the accident, all work-related fatalities or multiple hospitalizations that involve three or more employees.
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