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November 9, 2009 

In Today's IEN Weekly Connection:
-  SMALL BUSINESS AWARDS NOMINATIONS

-  IEN PROGRAM SUCCESS OF THE WEEK - PRESIDENT’S E AWARD

-  GETTING THE MOST OUT OF WEBCATS - EXPORTING DATA TO EXCEL

-  WEBSITE OF THE WEEK -  ILLINOIS TECHNOLOGY ASSOCIATION
-  RESOURCE OF THE WEEK - EEO POSTER
-  WHAT'S NEW ON CENTERCONNECT 

-  MOVES AND NEWS  
SMALL BUSINESS AWARDS NOMINATIONS

Reminder - Nomination information for the 2010 SBA Illinois Small Business Week Awards can now be found at http://www.sba.gov/idc/groups/public/documents/il_chicago/il_nomination_guidelines.pdf.  Also please click on http://www.nationalsmallbusinessweek.com/_files/live/2010AwardNomForm.pdf to find the 2010 Small Business Awards Nomination Form.   To find valuable information and tips on how to write a winning nomination please click on http://www.sba.gov/idc/groups/public/documents/il_chicago/il_ten_tips_for_writing_winnin.pdf.  The Small Business Awards program is a great opportunity to help clients and small business advocates gain much deserved special recognition for their accomplishments and to celebrate the tremendous impact small businesses have on the Illinois economy.  Each center should have at least one client or small business advocate that should be nominated for this important program.  Please review the nomination materials and make every effort to submit your nominations as soon as possible. 

All nominations must be submitted to the SBA Illinois District Office in Chicago by November 24, 2009.     

IEN PROGRAM SUCCESS OF THE WEEK - PRESIDENT’S E AWARD

Last week Jim Foley and the Illinois SBDC International Trade and NAFTA Opportunity Center at Bradley University’s Foster College of Business Administration received the prestigious President's " E Award  for Export Service”.   This very special award was presented to Jim in Washington D. C. by Secretary of Commerce, Gary Locke at the National District Export Council (DEC) Conference.
The Illinois SBDC International Trade and NAFTA Opportunity Centers (ITC-NOC) was selected to receive the President's " E Award for Export Service” in recognition of the organization's achievement in supporting export growth in the U.S. business community. The SBDC ITC-NOC has demonstrated a sustained commitment to export expansion. Export sales numbers of the companies assisted by the center have grown $35.8 million to $129.8 million over a four-year period. In his letter to Jim Foley informing him of the award Secretary Locke said “Of particular note is your strategy of leveraging resources with Bradley University to provide an ambitious international trade education and promotion program for Illinois businesses. ITC-NOC undoubtedly has contributed to national export expansion efforts that support the U.S. economy and create American jobs.”

Please join us in recognizing Jim Foley and all of those involved in the Illinois SBDC International Trade Center at Bradley University and congratulating them on the receipt of this tremendous honor. 

GETTING THE MOST OUT OF WEBCATS – EXPORTING DATA TO EXCEL 
How do I export data from a report in WebCATS into Microsoft Excel?  Once a report has been run in WebCATS there is no option or ability to manipulate the data of the report.  Fortunately, you do have the ability to export the report into a program that will allow you to manipulate and re-format the data.  Following are the steps for exporting a report from WebCATS into Microsoft Excel:

1. Click on the Report button and select the report that you want to run. (Note that you can do this with reports of any kind- Client reports, Counselor reports, Milestones reports etc.). 

2. Change the Output Format to "Export Format (comma delimited)" 

3. Click Generate Report.  Once the report is finished generating, choose File|Save and save it to a location that you'll remember! 

4. Launch Excel and choose File|Open.  Browse to the saved data (you may have to select “All Files” from the “Files of Type” pick list at the bottom of the “Open” screen in order to find the desired file because the file that you saved is not yet an Excel file). 

5. Once you have chosen to open the selected file, you will be taken to the "Text Import Wizard".  Step 1 of the Wizard should determine that your data is delimited- if for some reason it does not, select "delimited" and click Next. 

6. For Step 2 of the Wizard, choose "Comma" as your delimiter, then click Next. 

7. For Step 3 of the Wizard, the Column data format should be General.  Notice that there is a Data preview, similar to the WebCATS reporting preview so you can see what the column data format will look like.  Click the Finish button. 

WEBSITE OF THE WEEK – ILLINOIS TECHNOLOGY ASSOCIATION
The Illinois Technology Association (ITA) exists to connect, inform and promote the information technology community and help Illinois member businesses succeed by providing networking, advocacy, resources and leadership. The Illinois Technology Association (ITA) is committed to developing an environment in which technology companies can flourish in an increasingly competitive marketplace. The ITA is a regional industry trade association headquartered in Chicago and serving all of Illinois. The ITA provides members with access to connections, information and promotional opportunities to improve business locally, regionally and nationally.  The association is completely member driven and comprised of the best companies in the state. From entrepreneurs to the largest corporations in Illinois, the ITA is where collaboration happens. https://www.illinoistech.org/ 
RESOURCE OF THE WEEK – EEO POSTER 

The most current copies of the EEOC poster are now posted on the below website link.  Please feel free to order the number you need from the EEOC for your local areas with the included information as described below.  Print and post the EEOC’s November 2009 version of the “EEO is the Law” poster.  “EEO is the Law” poster
Order a new poster through the EEOC Clearinghouse at the address provided below. Please note that the EEOC poster is on backorder and will be shipped when the poster becomes available in the near future. The new poster will also be available in Spanish, Chinese and Arabic before the GINA statute becomes effective on November 21, 2009. If you need more than ten copies of the poster, please contact:

U.S. Equal Employment Opportunity Commission Clearinghouse
P.O. Box 541
Annapolis Junction, MD 20701

Fax: (301) 206-9789
or call: 1-800-669-3362 (voice)
1-800-800-3302 (TTY)

To order the poster, please complete and submit the form below. Your name and address information is required. Including your phone number and/or e-mail address will allow us to contact you if we have questions about your order.  To obtain free copies of other federal required posters please contact:

U.S. Department of Labor
(202) 693-0200
U.S. Department of Labor Poster Page
WHAT'S NEW ON CENTERCONNECT 
This week on CenterConnect you will the flyer for the upcoming IRS Webinar “E-File: Building the Case”.  Information for the session can also be found below. 

Internal Revenue Service Webinar for Tax Professionals 
E-file: Building the Case 
A Panel Discussion with Tax Professionals 
Presented by Stakeholder Liaison 
Small Business/Self-Employed Division 
Date: November 18, 2009 (archived* for later viewing) 

Register and attend: http://cs.sbtv.com/irswebinarreg/ 
This FREE webinar is for: 
• Tax Professionals • Payroll professionals • Small businesses 

Learn about: 
• Benefits of e-file • Enhancements to the e-file program • First-hand experience from panelists and peers o James Adelman, NAEA o Larry Gray, NATP o Joe Marchbein, AICPA 

Earn Continuing Professional Education credit 
• Enrolled agents receive one CPE credit for participating for a minimum of 50 minutes from the start of the webinar. • Other tax professionals may receive credit if the webinar meets your organization’s or state’s CPE requirements. • To receive credit, you must attend one of the three presentations offered on November 18, 2009. Register for the webinar using your e-mail address, and use the same e-mail address to login to attend. This will confirm your attendance and generate your Certificate of Completion. • *Only November 18, 2009 participants will receive certificates. If you do not need a certificate to obtain CPE credit, you may choose to view the archived version of the webinar after November 19, 2009. • Look for your Certificate of Completion by e-mail approximately one week after the webinar. If you have met all requirements, you will receive your certificate automatically. 

Register at http://cs.sbtv.com/irswebinarreg/ for one of three times: 
	EASTERN 
	CENTRAL 
	MOUNTAIN 
	PACIFIC 

	10 a.m. 
	9 a.m. 
	8 a.m. 
	7 a.m. 

	1 p.m. 
	Noon 
	11 a.m. 
	10 a.m. 

	4 p.m. 
	3 p.m. 
	2 p.m. 
	1 p.m. 


Note: Time zones shown are standard time. Information • Visit www.irs.gov and search Webinars for information. • If you require special accommodations (for example, a larger-print on presentation materials), contact Brian Finn at nationalphoneforum@irs.gov. Sponsored by: IRS Small Business/Self Employed, Communications, Liaison and Disclosure, Stakeholder Liaison Field Operation 

MOVES AND NEWS 

On November 16, 2009 Frieda Curry will join the Illinois PTAC at the WBDC in Chicago as the new director.   Please join us next week in welcoming Frieda back to the Network.   As you will recall Frieda is the former director of the Illinois SBDC at UIC.   Also please welcome  Jo-Ann Hunigan to the staff of the Illinois PTAC at the WBDC.  Jo-Ann will be working at the PTAC as a part time counselor starting on November 17th.     Warm welcomes to both Frieda and Jo-Ann.    
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 “Providing Guidance for Business Growth"
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The IEN WEEKLY CONNECTION is distributed by the Illinois SBDC each Monday to the members of
the DCEO Illinois Entrepreneurship Network to provide these service delivery partners with
regular updates on small business issues, opportunities and resources.  Please forward this update
to any other interested resource providers and key stakeholders.  www.ilsbdc.biz 
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