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In cooperation with the U.S. Small Business Administration, the U.S. Department of Defense, and the Illinois Environmental Protection Agency

Printed on Recycled Paper

POLICY NOTE NUMBER 06-06
TO:

All Illinois PTACs
FROM:
Mark A. Petrilli, State Director, Illinois SBDC
DATE:

August 16, 2006

RE:

Illinois PTAC Statewide Identity 
PURPOSE:
To implement revised standards for building consistent recognition, awareness and a statewide identity for the Illinois Procurement Technical Assistance Center (PTAC), a vital component of the Illinois Entrepreneurship Network (IEN).
BACKGROUND: In local PTAC publications, promotional materials, websites, signage, etc, the PTAC is not readily identified as a part of a state-wide resource.  The Illinois PTAC program needs to be able to demonstrate and promote itself as a valuable state-wide specialized service offered to Illinois small businesses by the Illinois Entrepreneurship Network (EIN).
PROCEDURE:  Each Illinois PTAC service center will now be required to identify itself as the “Illinois Procurement Technical Assistance Center at (Host Institution Name)” or the “Illinois PTAC at (Host Institution Name) The use of the word “at” before the host name is optional, depending upon the application.  Utilization of “Illinois” is required wherever the “Procurement Technical Assistance Center” name or “PTAC” abbreviation is used. This includes all center flyers, websites, email signatures, letterhead, disclaimers, advertisements, forms and promotional items.  
Consistent implementation of the new requirement, in conjunction with the current marketing and logo usage policy guidelines, will contribute to the statewide recognition and identity of the Illinois PTAC.  Additional revisions to the marketing policy and logo guidelines may be implemented through future policy notes to provide further enhancements to the Illinois PTAC’s identity.  

EFFECTIVE DATE:  September 1, 2006
ATTACHMENT(S):  None.  This Policy Note is available electronically on CenterConnect.
INQUIRIES:  If you have any questions regarding this new program policy, please contact your Network Center Coordinator.
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