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In cooperation with the U.S. Small Business Administration, the U.S. Department of Defense, and the Illinois Environmental Protection Agency

Printed on Recycled Paper

POLICY NOTE NUMBER 06-05
TO:

Illinois SBDCs, Illinois ITCs/NOCs and Illinois PTACs
FROM:
Mark A. Petrilli, State Director

DATE:
July 18, 2006

RE:

Revised Budget Forms

PURPOSE:
To transmit and explain the revised budget forms required from Centers.

BACKGROUND:  Each center is required to submit a budget summary and detail budget pages for new agreements which begin in January, October or July.  Although budget summary and detail forms have been provided, grantees have previously been allowed to submit budgets in their own formats, as long as the information required was included.

PROCEDURE:  Additional budget justification is now being required when we submit our proposals to the feds.  Although some of this information is included in the budget forms we have provided in the past, a new format is required with our budget submission and more specific information is required.  For example, mileage rates for reimbursement at your host institutions are now required on the forms.  Also, a separate personnel listing with names and titles, percentages of time, annual salary rates and number of months is now required.  The PFTE calculation is still required and should be input on the Detail Budget form.  Fringe benefit rates are also required for staff positions.  Specific instructions for completing these new budget forms are included on the first tab of the budget justification forms.
Budget justifications must be completed and transmitted electronically to your Network Coordinators.  Submitting an incomplete budget or a budget in another format will delay the processing of your agreement.

EFFECTIVE DATE:  Immediately.  Budgets for FY07 must be submitted electronically in the appropriate format by August 1, 2006.

ATTACHMENT(S):  Budget justification forms and instructions.  These are also available electronically on CenterConnect.
INQUIRIES:  Any questions may be directed to your Network Coordinators.
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