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In cooperation with the U.S. Small Business Administration, the U.S. Department of Defense, and the Illinois Environmental Protection Agency

Printed on Recycled Paper

POLICY NOTE NUMBER 06-04
TO:

All Illinois SBDCs, ITCs and NOCs
FROM:
Mark A. Petrilli, State Director, Illinois SBDC
DATE:

June 20, 2006

RE:

Illinois SBDC Statewide Identity 
PURPOSE:
To implement revised standards for building consistent brand awareness and a statewide identity for the Illinois Small Business Development Center (SBDC).
BACKGROUND: The Illinois Small Business Development Center Accreditation Review conducted by the Association of Small Business Development Centers (ASBDC) Accreditation Committee Team in late March 2006 cited a lack of a consistent statewide identity for the Illinois SBDC. This condition was included in the final report approved by the full ASBDC Accreditation Committee in May 2006.  In order to be fully accredited the Illinois SBDC must satisfy this condition within one year of the Accreditation Team’s visit. SBDC Program regulations require that state SBDCs be fully accredited in order to receive continued SBDC funding from the U.S. Small Business Administration.
PROCEDURE:  Each Illinois SBDC service center, (including each specialized Illinois SBDC ITC and NOC), will now be required to identify itself as the “Illinois Small Business Development Center at (Host Institution Name)” or the “Illinois SBDC at (Host Institution Name) or the Illinois SBDC International Trade Center at (Host Institution Name)”, etc... The use of the word “at” before the host name is optional, depending upon the application.  Utilization of “Illinois” is required wherever the “Small Business Development Center” name or “SBDC” abbreviation is used. This includes all center flyers, websites, email signatures, letterhead, disclaimers, advertisements, forms and promotional items.  
Consistent implementation of the new requirement, in conjunction with the current marketing and logo usage policy guidelines, will contribute to the statewide recognition and identity of the Illinois SBDC.  Additional revisions to the marketing policy and logo guidelines may be implemented through future policy notes to provide further enhancements to the Illinois SBDC’s identity.  

EFFECTIVE DATE:  July 1, 2006
ATTACHMENT(S):  None.  This Policy Note is available electronically on CenterConnect.
INQUIRIES:  If you have any questions regarding this new program policy, please contact your Network Center Coordinator.
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