
POLICY NOTE NUMBER 05-02

TO:

ALL SBDCs, ITCs and NOCs

FROM:
Mark A. Petrilli, State Director

RE:

Program Income

DATE:
February 3, 2005

PURPOSE:
To insure that program income and expenses are being collected and reported correctly.

BACKGROUND:
Program income is defined by SBA as gross income earned by the SBDC Lead Center (DCEO) and Service Centers that is directly generated by a Cooperative Agreement- supported activity or earned only as a result of the Cooperative Agreement with SBA.  You may find additional and more specific information on program income in the 2005-2007 Request for Proposal, in the SBA Cooperative Agreement for CY04 (see Policy Note 04-01), and in the OMB Circular which applies to your host institution (which can be determined and located at www.whitehouse.gov/omb/grants/).  Program income and expenses are reported to DCEO on a spreadsheet twice a year, in January in July.

PROCEDURE:  Centers which have reported program income and expenses in the past will receive a spreadsheet from Pat Taft  via email twice per year.  This spreadsheet is to be updated with program income information for the prior 6 month period and submitted electronically for inclusion in our reports to SBA.  The DCEO Fiscal Office prepares the program income portion of the report based on the information provided by the Centers.  Any Centers which have not reported program income and expenses in the past will receive a blank spreadsheet which is to be completed and returned, as necessary.

EFFECTIVE DATE:  Ongoing.

INQUIRIES:  Please contact your Network Coordinator with any questions.

