POLICY NOTE NUMBER 04-04

TO:

ALL PTACs

FROM:
Mark A. Petrilli, State Director

DATE:
February 20, 2004

RE:

Program Income Requirements

PURPOSE:  Providing information on requirements for reporting program income to DCEO.

BACKGROUND:  In the past, the PTAC program has been required to report program income to DCEO on a quarterly basis as gross income and expenses.  That program income information is then reported to the Department of Defense (DoD) which has issued new requirements for the manner in which we report program income to them. 

PROCEDURE:   The new requirements for reporting will require that each PTAC which has program income to set up 2 restricted accounts and possibly a fund balance account if one does not exist.  You will continue to keep track of income and expenses as you have done in the past, but your balance will be split as “government share” and “recipient share” at the beginning of each federal fiscal year (October through September).  We will provide you with the split as of the beginning of each federal fiscal year based upon the ratio of spending established for DCEO’s PTAC program.  As you accumulate program income and pay expenses throughout the year, you will not split these according to the ratio -- that will only occur at the beginning and end of the federal fiscal year and will be provided by DCEO.  You will receive an e-mail quarterly requesting that you report your program income and expenses (gross) as you have in the past.

Please forward a copy to your fiscal office staff, as appropriate.

EFFECTIVE DATE:  Program Year beginning October 1, 2003

ATTACHMENT(S):
 None

INQUIRIES:  Any questions may be directed to your Network Coordinator.

