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2014 APPLICATION INSTRUCTIONS

“The public policy of the State and the duty of each person is to provide and maintain a healthful environment for the benefit of this and future generations.”  

Illinois Constitution, Article XI

Presented continuously since 1983, the Governor’s Hometown Awards Program gives formal recognition to those who have answered the Constitution’s call and contributed to their community’s quality of life.  Projects must have had strong volunteer support, have met a need, and made a definitive impact.

Awards will be given in six project categories in each of six population divisions, for a total of 36 awards possible.  One outstanding project from each population division will be nominated for the Governor’s Cup, with the Winner selected from the Finalists.  Awards are given to the unit of local government.  The 2014 Governor’s Hometown Awards Program is dependent upon adequate budgeting by the Illinois State Legislature
Projects must have been completed between January 1st and December 31st, 2013.  If your project began in a prior year, it is still eligible. 
· If your project has been completed, all of the activities from start to finish may be included in your awards application.  
· If your project is continual or repetitive in nature only the results actually accomplished in 2013 will be considered.
The project may only receive a Governor’s Hometown Award a total of two times.

Any unit of local government (township, municipality, county), community organization or group may nominate a project for an award.  However, the primary parties involved with the project must be notified and acknowledge the submission. It must also be understood that if an award is received for the project, it is given in the name of the local government; not the organization, group or application contact.
The application has two parts:

· Submission of the Written Application-see below and page 5 for details.
· In-person Project Presentation-see page 6 for details.
Both the written Application and Project Presentation must be completed in order for projects to be considered for a Governor’s Hometown Award.
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Applications must be completed on the downloaded form and submitted electronically via e-mail.

1. Download the 2014 Application from www.ildceo.net/HometownAwards 
2. Complete the Application by filling in all the information completely in the allocated space.  No additional pages or materials can be included or scanned in to be a part of the Application File.

3. Save your file and name it by utilizing the following format:  Unit of Government-Project Title Example:  AdamsCounty-SchoolFair
4. E-mail wendy.bell@illinois.gov and include the Application File as an attachment.  Applications must be received by 4:30pm on Monday, August 18, 2014.
5. In addition to the application, please send:  

· a minimum of three (3) and no more than five (5) photographs that represent the project.  Photos must be in jpeg format.  Photographs may be utilized for publicity or marketing purposes.  
· A copy of the Letter of Support from the unit of local government (applicant).

· A copy of the Letter of Support from the group that completed the project and/or continues to oversee the project (if applicable).
6.
An e-mail confirming your application will be sent to you within five (5) business days.  If you do not receive a confirmation e-mail, then you can assume we did not receive your application and you should immediately call 217/558-4106.  

7.
If you have any questions or need further assistance, please e-mail wendy.bell@illinois.gov or kirsti.carter@illinois.gov or call 217/558-4106.
                                                   

"What we have done for ourselves alone, dies with us, what we have done for others and the world remains and is immortal."  

Albert Pike

When volunteers give of themselves, they contribute to their town’s economic progress and quality of life.  The value cannot be measured in dollars and cents, instead it must be measured in the need it meets.

 

The Governor’s Hometown Awards Program recognizes the outstanding successes of Illinois’ volunteers.
Administered by the 

ILLINOIS DEPARTMENT OF

COMMERCE AND ECONOMIC OPPORTUNITY
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POPULATION DIVISIONS:

Division 1 -- 1 – 1,500 in population

Division 2 -- 1,501 – 5,000 in population

Division 3 -- 5,001 – 10,000 in population

Division 4 -- 10,001 – 25,000 in population

Division 5 -- 25,001 – 70,000 in population

Division 6 -- Over 70,000 in population

 

PROJECT CATEGORIES:

 


Beautification and Sustainability Projects:  Any project or event that serves to improve the appearance of the community either by adding to it or preserving the current landscape.  Examples of this would be:  clean-up day, streetscape projects, Arbor Day event, rain barrels, use of green technology. 

 


Parks and Recreation Projects:  Any project or event that enhances public parks or recreation areas or any project or event that strives to improve the health of the people in the community.  Examples of this category would be: purchasing playground equipment, park shelter, park benches, marathons or health fairs.

 


Memorials and Monuments Projects:  Any event or project where the funds go toward a specific cause aimed at honoring an event or member(s) of the community.  Examples of this would be:  permanent monument to a historic figure or group (veterans), a memorial tribute event to help a specific cause, a statue depicting a historic event.

 


History & Historic Preservation Projects:  Any event or project that serves to preserve the historic elements of the community.  Examples of this category would be:  Museums, reuse of an existing building for a community purpose, cataloging community history, heritage tourism event. 

 


Services & Mentorship Projects:  Any project or event where the goals are to serve or help out a specific need in the community.  Examples of this category would be:  food pantries, teen mentoring programs, senior citizen centers, animal adoption programs.

 


General Projects:  This category is reserved for any projects that do not fall under any of the aforementioned categories, but deserve recognition for their volunteerism.
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APPLICATION DETAILS:

1. Cover Sheet — Please complete the cover sheet to provide all basic project information.  Fill in the appropriate blanks and notify all parties involved with the project of the Application submission.

3.
Project Summary — Please provide a complete project narrative that identifies the need, the goal and the steps taken to accomplish the goal.  Include specifics, timeline and any relevant statistical data.
4.
Resources — Projects should have a heavy commitment of volunteer resources.  Include how many volunteers participated and describe their efforts.  Explain why this project could not have been accomplished without volunteer involvement.  


Explain how the project was funded.  If grants were utilized, indicate who provided the grant, any specifics on utilization, the dollar amount received and the percentage and dollar amount of match (if required).  If fundraisers were conducted, give a description of the type of fundraiser, number of participants, and funds realized.  Include a list of all items, materials, equipment, and in-kind services donated.  


In what way did the community get involved?  Describe in detail the amount of community support this project received.  Was the project supported by local government?

6. Results & Impact – Describe in detail the projects specific tangible results, who benefited, what was accomplished, and the long term impact the project will have on the future well-being of the community. Describe if the plan will continue and what impact it will have on the community.  If the project is ongoing, who will be responsible for assuring its' future continuance? 
7. Numerical Summary—Complete the requested values as shown on the page.  Count all people who attended, participated, or were served by this project.  Separate out the volunteers and also indicate the total number of hours they served.  Include all project income, including donated materials & in-kind services as well as monetary.  Identify how the funds were used by showing expenditures in general categories.
8. Additional Material—No additional material (other than the 3-5 required photos) may be submitted with this application.  However, any items that support your application are welcome at the project presentation.
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PROJECT EVALUATION:

Three-person teams of qualified, impartial, judges will select the Governor’s Hometown Award winners. Selected judges have been involved with previous Governor’s Hometown Award winning projects, or have a background in community service or development, and are not involved with a current nominated project.  The same team will evaluate all projects in a population division.
Evaluations will be based on need, use of resources, and impact.  Information will be gathered from two sources:
1. From the Application.  It is in the best interest of all who submit applications to provide as many details as possible to support the evaluation criteria. 
2. From the Project Presentation.  In person Project Presentations will be scheduled September 23 – 25, 2014 in Springfield at the President Abraham Lincoln Hotel and Convention Center.  All applicants must send at least one representative but no more than four representatives to present the project in detail, and answer questions.   This appearance must be live, in person. Skype, conference calls and other methods of communication will not be accepted. Failure to appear for a Project Presentation will result in the project’s disqualification for consideration. 
Presentations will be timed and cannot be longer than 15 minutes.  Judges then have 5 minutes to ask follow-up questions and receive answers.  Presentations may include anything or anyone that helps in understanding of the project.  This includes but is not limited to:  pictures, press material, news clips, press releases, power-point presentation, graphs, personal testimony, models, posters, letters of support or impact statements, video or audio recordings.  We encourage you to be creative. A laptop with CD and DVD capabilities, as well as a LCD projector will be provided. Wi Fi will also be available.   No more than 4 people may be in the room for the presentation.  
We will assign your Project Presentation time in correlation to others in the same category on one of the following dates:  September 23rd, 24th, or 25th.  If you have a specific or important commitment on any of these days that cannot be rescheduled, please let us know when you submit your application. We will do our best to accommodate your needs but cannot make guarantees. Once a date and time have been assigned, changes cannot be made. Your scheduled presentation date and time will be communicated to the “contact person” listed on the application by September 2nd.
After all project presentations are complete, judges will select the Governor's Hometown Award winners in each project category and nominate a Governor's Cup Finalist from the population division.  If your project is selected as a Finalist, you must then return to Springfield on Wednesday, October 15th to repeat your Project Presentation for a new team of judges.   The Governor's Cup winner will be announced at the Awards Reception.
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RECOGNITION:
Governor's Hometown Award Winners, Cup Finalists and the Governor's Cup Winner will be invited to and recognized at the Awards Reception.  The Awards Reception will be held at the Governor's Mansion in Springfield in the fall of 2014.  Each project recognized will receive a walnut plaque.  The Governor's Cup Winner will take home the traveling silver cup.  As seating is limited, only four representatives from each project can be accommodated, including any local officials.  In addition, Legislators will be notified and invited to attend the ceremony.  Local press may attend with proper credentials. 
FREQUENTLY ASKED QUESTIONS:
Q:
Does the application have to be submitted in a project category?
A:
Yes.  There are 6 project categories, i.e. Beautification and Sustainability, Parks and Recreation, Memorials and Monuments, History & Historic Preservation, Services & Mentorship, and General Projects.
Q:
May a joint project be submitted?
A:
Yes, any number of organizations, groups, etc. may join forces to submit a project.
Q:
May a project by one individual be entered?
A:
Major emphasis is placed on citizen involvement in your project.  The degree of community support is a major factor in the evaluation.  Projects which reflect broad community support will be more favorably evaluated that one which is planned, initiated or executed by one individual.
Q:
May additional sheets be used to describe the projects?
A:
No.  Any additional material can be brought to your presentation.
Q:
How are the winning projects ranked?
A:
Upon completion of all presentations, winning projects are selected.  First place awards will be determined in each project category.  One outstanding project in each population division will be selected as Governor’s Cup Finalist.  Finalists will then repeat their project presentations to a different set of judges, who will then choose the Governor’s Cup Winner.

