
SPO DETERMINATION FORM 
CMS BOSS Led Procurements 

  
STEP #1  AGENCY PROCUREMENT METHOD REVIEW AND APPROVAL

State of Illinois CPO General Services 
SPO Determination Form - Statewide Master & Agency Specific Contracts - CMS BOSS Led Procurements 
V. 14.1

Purchasing 
Agency

Estimated Cost of Procurement

Brief Description (Include Special Conditions and existing Contract # if any action against an existing contract)
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Project Title

Critical Contract Dates

Procurement Method

SPO Agency Signature approving method

(APO should attach any additional documentation that may assist the SPO in this determination)

Date

IPB Reference Number Date Created

Small Business Set-Aside (Y/N?)

Agency APO Signature verifying submission Date

SPO Agency Signature verifying receipt Date

SPO Agency Signature denying approval Date

SPO's Comments/Recommendations regarding Approval/Disapproval of Procurement Method

SPO Determination  
Reference Number

Date Created
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2.3. SPO's Publishing of Solicitation on Illinois Procurement Bulletin

SPO CMS Signature approving Draft Solicitation Date

Date Published Date Opening

SPO CMS Signature verifying receipt

APO Signature verifying re-submission

Date

Date

2.2. CMS Re-Submission if Necessary

 

SPO's Comments/Recommendations regarding Approval/Disapproval of Draft Solicitation

SPO CMS Signature denying approval

SPO CMS Signature verifying receipt

Date

Date

STEP #2  SOLICITATION REVIEW AND APPROVAL

2.1. CMS Submission of Draft Solicitation Document to SPO

APO Signature verifying submission Date

IPB Reference Number

State of Illinois CPO General Services 
SPO Determination Form - Statewide Master & Agency Specific Contracts - CMS BOSS Led Procurements 
V. 14.1
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SPO's Comments/Recommendations regarding Approval/Disapproval of Draft Notice

STEP #3  NOTICE OF INTENT TO AWARD REVIEW AND APPROVAL

3.1. CMS Creation of Notice of Award in Illinois Procurement Bulletin

APO Signature verifying submission Date

SPO Agency Signature verifying receipt Date

3.2. CMS Re-Submission if Necessary

APO Signature verifying re-submission Date

SPO CMS Signature verifying receipt

Date

SPO Agency Signature denying approval

Date

(APO shall attach additional documentation that assists the SPO in this determination)

 

Date CreatedNotice Type

IPB Reference Number

SPO Agency Signature verifying receipt

Date

SPO CMS Signature denying approval

Date

State of Illinois CPO General Services 
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SPO CMS Signature verifying receipt Date
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STEP #3  NOTICE OF INTENT TO AWARD REVIEW AND APPROVAL
IPB Reference Number

State of Illinois CPO General Services 
SPO Determination Form - Statewide Master & Agency Specific Contracts - CMS BOSS Led Procurements 
V. 14.1

3.3. SPO's Reasons for Contract Award Decision

The SPO sets forth the reasoning for the contract award decision by checking the appropriate box below. 

The rationale described by the purchasing agency in the recommendation to award and executive summary seems reasonable, and 
serves as the basis for the contract decision. 

The contract was procured through the Invitation for Bid process, and the contract has been awarded to the lowest priced responsive 
and responsible bidder. 

The contract is an amendment germane to the original contract, reasonable in size and scope, and in the best interest of the State. The 
award decision is based on the purchasing agency's justification presented in their request for amendment. 

The contract is a renewal in accordance with the terms of the existing contract. The award decision is based on justification presented by 
the purchasing agency in their request for renewal. 

Other (Description here)

 

SPO Agency Signature Award Justification Date

3.4. SPO's Publishing of Intent to Award on Illinois Procurement Bulletin

SPO CMS Signature approving Draft Notice Date

Date Published Date Closing
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Step #4  WRITTEN DETERMINATION OF AWARD DECISION

SPO CMS Signature approving Contract

APO Signature verifying submission Date

DateSPO CMS Signature verifying receipt

DateSPO CMS Signature denying approval

SPO's Comments/Recommendations regarding Approval/Disapproval of Contract:

 

Contract Number

Date

4.1. CMS Provision of Contract to SPO

4.2. CMS Re-Submission if Necessary

APO Signature verifying re-submission

SPO CMS Signature verifying receipt

Date

Date

IPB Reference Number

State of Illinois CPO General Services 
SPO Determination Form - Statewide Master & Agency Specific Contracts - CMS BOSS Led Procurements 
V. 14.1

4.3. SPO's Approval of Contract
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