Emergency Extension Justification/Disposition Form (Part I)
                                          (To be posted with Notice of Hearing)                     SPO Initials ______

[bookmark: Text1][bookmark: _GoBack]Requesting Agency/University:       	Project Title:       
Department/Bureau/Section:         	 IPB Reference #:       
Name of Requestor:      	PBC Reference #:       

VENDOR/VALUE:
Vendor:       
[bookmark: Check1]Value of Proposed Emergency Extension:       	Value is:  |_| Actual  |_| Estimated

TERM:
This proposed emergency extension |_| is  |_| is not expected to last beyond 90 calendar days
[bookmark: Text2]Emergency Contract End Date:       
Proposed Emergency Extension Contract Start Date:       
Proposed Emergency Extension Contract End Date:       

FUNDING:
Select the type of funding to be used:
|_| Federal   |_| State Appropriated   |_| State Grant   |_| Other (Explain):        

EMERGENCY CRITERIA:
|_| 	There exists a threat to public health or safety (including the health or safety of any particular person)
|_| 	Immediate expenditure is necessary for repairs to State property in order to protect against further loss or damage
|_| 	To prevent or minimize serious disruption in critical State services that affect health, safety, or collection of substantial State revenues
|_| 	To ensure the integrity of State records
|_| 	Equipment or services are necessary in the furtherance of covert activities lawfully conducted by a State agency
|_| 	Immediate action is necessary to avoid lapsing or loss of federal or donated funds
|_| 	The need for items to protect or further State interests is immediate and use of other competitive source selection procedures under the Code and Rules cannot be accomplished without significant risk of causing serious disadvantage to the State
[bookmark: Text3]|_| 	Other   Explain:       

Provide a brief description of the supply or service required:
     
Provide a detailed explanation of the emergency need for the supply or service.  Include circumstances to the State if contract extension was not granted.
     
What efforts have been made to bring this contract to conclusion?
     

HISTORY:
Starting with the most recent contract and working backward, list the entire relationship with this vendor for this supply or service including each contract term, value, and procurement method.  Please add lines if necessary, following same format.

	List Most Recent to First Contract
	Contract Start Date
	Contract End Date
	Value
	Procurement Method

	Current
	     
	     
	     
	     

	Previous
	     
	     
	     
	     

	Previous
	     
	     
	     
	     

	Previous
	     
	     
	     
	     

	Previous
	     
	     
	     
	     



AGENCY REPRESENTATIVE SIGNATURE (REQUIRED):

I know and understand the contents of this Emergency Extension Justification and attest that all statements are true and accurate.

___________________________________	___________________________________
Agency Representative Signature	Printed Name
___________________________________	___________________________________
Title	Date
___________________________________	___________________________________
Telephone Number	E-Mail Address


State Purchasing Officer Signature (Required)

___________________________________	___________________________________
State Purchasing Officer Signature	Printed Name                                         Date
___________________________________	___________________________________
Telephone Number	E-Mail Address

Emergency Extension Justification/Disposition Form (Part II)
(To be posted with Notice Addendum after Hearing)

HEARING DISPOSITION

Requesting Agency/University:       	Project Title:       
Department/Bureau/Section:       	 IPB Reference #:       
Hearing Date/Time:        	PBC Reference #:       
Hearing Location:       

The State posted to the Illinois Procurement Bulletin a description of the State’s need, the justification for emergency extension, and information regarding opportunity to submit comments and testify at a public hearing.  Notice of the hearing was posted to the Illinois Procurement Bulletin at least (14) days in advance of hearing and was also posted outside the hearing room no less than 48 hours prior to the hearing.  

The public hearing (details above) was conducted for the purpose of hearing testimony and comments regarding the emergency.  

[bookmark: Text4]After a complete review of the circumstances relating to the need for extending the existing emergency contract, CPO approval is given to extend for a period not to exceed (     ) days.



___________________________________________		
Matt Brown, Chief Procurement Officer           (Date)
Chief Procurement Office for General Services
