[bookmark: _GoBack]Register with the Illinois State Board of Elections and obtain a certificate confirming your registration (this applies if you do $50,000 worth of business annually, including the business you do with all state of Illinois agencies and universities and the value of any current project that you are bidding).

For additional information regarding State Board of Elections registration, please contact one of the following: 

Springfield Office				Chicago Office 
2329 S. MacArthur Blvd.			100 W. Randolph, Suite 14-100 
Springfield, IL 62704			Chicago, IL 60601 
Phone: 217-782-4141			Phone: 312-814-6440 
Fax: 217-782-5959				Fax: 312-814-6485 
Office Hours:				Office Hours: 
Monday-Friday 8:00 am - 4:30 p.m.		Monday-Friday 8:30 am -5:00 p.m. 

To register with the State Board of Elections, please visit its website for specific information on the registration process: https://BEREP.elections.il.gov.

This requirement to register applies to all vendors except for not-for-profit organizations and governmental entities. There are no exceptions for out-of-state or non-U.S. vendors.

You must register if any of these conditions apply:

A. You are submitting a bid or proposal exceeding $50,000 on any State agency or public university solicitation;

B. The bid or proposal you are submitting is less than $50,000 but the annual total value of all of your contracts and offers with all State agencies and public universities (including all current State contracts, the bid or proposal you are submitting, any other pending offers, and offers you previously submitted this year where you were not awarded a contract) exceeds $50,000;

OR

C. You are registering in the Illinois Procurement Gateway regardless of the value of any contracts, bids or offers.

If you respond to a solicitation from any State agency or public university, you must be registered with the Board of Elections prior to the due date for submittal. There is no grace period allowing for registration with the Board of Elections after bid opening.

