[bookmark: _GoBack]Be a legal entity authorized to do business in Illinois.

Vendors may qualify to submit bids or proposals only if they are a legal entity authorized to do business in Illinois prior to submitting the bid, offer or proposal.  This applies to both in-state and out-of-state firms.

A Vendor must be:
· a legal entity
· registered to conduct business in Illinois
· in good standing with the Illinois Secretary of State

For information on authorization to conduct business in Illinois, please contact the Illinois Secretary of State’s Department of Business Services or your home county clerk.

Secretary of State – Department of Business Services http://www.cyberdriveillinois.com/ 
For certified copies and copy requests for corporations, please call 217-782-6875.
For certified copies and copy requests for LLCs, LPs and LLPs, please call 217-524-8008.

In-State Firms
Corporations (Corp); Limited Liability Companies (LLC); Limited Partnerships (LP); Limited Liability Limited Partnerships (LLLP) - Please contact the Illinois Secretary of State for further information. 

Sole Proprietorships - If the firm's name is the same as the sole proprietor's name, nothing is required.

Out-of-State Firms
All Out-of-State Firms - A foreign vendor is defined as any vendor who has not incorporated within the State of Illinois. A Guide for Qualifying Foreign Corporations, published by the Secretary of State, will answer your questions on how to qualify your Corporation/LLC to do business in Illinois.   The Guide can be found here: http://www.cyberdriveillinois.com/publications/pdf_publications/c216.pdf.

Please direct your questions to the Illinois Secretary of State:

Springfield office:
Michael J. Howlett Bldg.
501 S. Second St., Rm. 350
Springfield, IL 62756
217-782-6961
Hours: Mon.-Fri., 8 a.m.-4:30 p.m. 

Chicago office:
69 W. Washington St., Ste. 1240
Chicago, IL 60602
312-793-3380
Hours: Mon.-Fri., 8 a.m.-5:00 p.m.

