
Illinois Capital Development Board 

Art-in-Architecture Policy & Procedure Manual 1 

Updated December 2015 

Illinois Capital Development Board 

Art-in-Architecture 
Policy & Procedure Manual 



Illinois Capital Development Board 

2 Art-in-Architecture Policy & Procedure Manual 

Updated December 2015 

This document is available on the Capital Development Board website at 

 

www.illinois.gov/cdb/services/art 

 

Click the Policies & Procedures link. 

Cover Image: 

Holly Wolf-Mattick 

Circular Reflections: Geometry & Light  

University of Illinois  Urbana-Champaign, Lincoln Hall  



Illinois Capital Development Board 

Art-in-Architecture Policy & Procedure Manual 3 

Updated December 2015 

INTRODUCTION 5  

About the Program  5 

Public Art in Illinois  5 

PLANNING AND FUNDING  6  

Program Planning  6 

Funding Formula  6 

Eligible Projects  7 

Ineligible Projects  8 

PROGRAM ROLES AND RESPONSIBILITIES 8  

Art-in-Architecture Program  8 

Using Agency Steering Committee  9 

Fine Arts Review Committee  9 

Artist  10 

SELECTION CRITERIA AND METHODS 11  

Artist Eligibility  12 

Ineligible Media  13 

Methods of Selection  13 

PROJECT IMPLEMENTATION 14  

Implementation  14 

Contracting  15 

Installation  15 

EXPENSES 15  

Eligible  15 

Ineligible  16 

LEGAL ISSUES 16  

Insurance  16 

Ownership  16 

Deaccession  17 

Agents Fees and Commissions  17 

Residency Requirements  17 

Conflicts of Interest  17 

   

   

Table of Contents 



Illinois Capital Development Board 

4 Art-in-Architecture Policy & Procedure Manual 

Updated December 2015 

Table of Contents-Continued 

LEGAL ISSUES-CONTINUED   

Project Cancellation  18 

Maintenance  18 

DEFINITIONS 18  

APPENDIXES 20  

Program Legislation  20 

Framing and Hanging Guidelines  21 

Image Submission Requirements  22 

Plaque Guidelines  22 

Art-in-Architecture Forms 24  

Sample RFQ  25 

Design Proposal Contract  32 

Artwork Contract  35 

General Conditions of Contract  38 

Standard Business Terms and Conditions  48 

Insurance Requirements  54 

Acord Certificate Requirements  56 

Artwork Final Acceptance  58 

Punch List  59 

Artwork Maintenance Manual Outline  60 

Sample Close-Out Letter  61 

   

   

   

   

   

   

   

   



Illinois Capital Development Board 

Art-in-Architecture Policy & Procedure Manual 5 

Updated December 2015 

INTRODUCTION 
About the Program 

Illinois has always supported great public art. Artwork by international luminaries including Larkin Mead, 

Gutzon Borglum, Jean Dubuffet, and native son Lorado Taft enriches Illinois public buildings and 

spaces from Lincoln Tomb to the James R. Thompson Center adding beauty and character to the 

built environment across the state. 

 

The Illinois General Assembly formalized the state’s support for public art with the creation of the Art

-in-Architecture (AIA) program in 1977. The program’s purpose is the “promotion and preservation of 

the arts by securing suitable works of art for the adornment of public buildings constructed or 

subjected to major renovation by the State or which utilize State funds, and thereby reflecting the 

diverse cultural heritage of Illinois, with emphasis on the works of Illinois artists.” Since its inception, 

the Art-in-Architecture program has purchased or commissioned more than 1000 works of art by 

Illinois artists. 

  

Each AIA project is tied to a specific construction or renovation project funded by the state of 

Illinois. Artists are selected and commissions are awarded based upon the recommendations of a 

committee made up of art professionals, the project architect, and a representative of the using 

agency where the artwork will be located. In addition to the acquisition of single, significant artworks, 

the AIA program commissions site-specific works that are integrated into the structure of the 

building through the collaboration of artist and architect. 

 

The works of art that have been created through the AIA program create a permanent art collection 

for the people of the state of Illinois. This collection represents the best of Illinois art in many media 

including ceramics, glasswork, printmaking, sculpture, fiber, drawing, photography, and painting. 

 

Public Art in Illinois 

Public art is original, creative, tangible artwork created by an artist. It is crafted for and located in part 

of a public space and is accessible to members of the public with the intent to enhance the 

environment of Illinois and represent the diverse nature of art in Illinois. The Art-in-Architecture 

enabling legislation specifically defines artwork as: 

 

 paintings 

 prints 

 sculptures 

 graphics 

 mural decorations 
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 stained glass 

 statues 

 bas reliefs 

 ornaments 

 fountains  

 ornamental gateways 

 or other creative works that reflect form, beauty, and aesthetic perceptions.  

 

These procedures and guidelines outline the steps through which public artwork is chosen and 

commissioned. 

 

PLANNING AND FUNDING  
The AIA program is on-going and projects are identified, reviewed for eligibility, approved, and 

implemented whenever a Capital Program Appropriation Bill is passed. 

 

Program Planning 

Following the approval of a Capital Programs Appropriation Bill, the AIA coordinator will meet with 

Capital Development Board (CDB) Project Development staff to identify projects eligible for the AIA 

program. After the list of eligible projects is developed the AIA formula will be applied to the total 

project budget to determine the AIA budget. The list will then be submitted to the executive 

director of the CDB for approval.  

 

After the AIA program and budget has been approved, the fiscal unit staff will be notified. The fiscal 

unit staff will then create an alert for each project so that AIA funds will be set aside when project 

funds are released. 

 

Funding Formula 

The AIA enabling legislation directs that “the Capital Development Board shall set aside 1/2 of 1 

percent of the amount authorized and appropriated for construction or reconstruction of each public 

building financed in whole or in part by State funds and generally accessible to and used by the 

public for purchase and placement of suitable works of art in such public buildings.” 

 

The 1/2 of 1 percent is applied only to the state portion of the CDB construction appropriation. 

Project funds that are not considered when determining the AIA budget for the project are: 

 

 federal funds 

 user agency contributions 
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 grants 

 appropriations for land acquired prior to planning or not directly related to a qualified project 

 appropriations for moveable equipment 

 

However, the using agency may acquire additional funds or request that a portion of its contribution 

be added to the AIA budget. 

 

The AIA budget is set aside by the fiscal unit at the beginning of the project after funds are released 

by the Governor’s Office of Management and Budget.  

 

If the project budget is increased, the AIA budget increases accordingly. However, if the entire 

project is completed under budget the AIA budget is not reduced. Any necessary site preparation 

for the artwork, lighting, footings, reinforcement, etc. will be funded through the project 

construction budget and not from the AIA budget.  

 

Eligible Projects 

Construction and renovation projects with an appropriation of $1,000,000 or over are eligible for the 

AIA program.  

 

In order to be eligible for AIA funding the completed project must be: 

 

 accessible to and used by the general public 

 permanent 

 intended primarily for human services or occupancy 

 

If the project is a renovation or repair it must: 

 

 be directly related to the spatial or architectural elements of the building 

 involve the entire structure and not just a subsystem improvement such as window replacement 

or electrical upgrade 

 

Funds are tied to a specific construction or renovation project at one using agency. Each project 

receiving funds is separate and will be evaluated and assessed on its own. Funds for multiple 

projects at one using agency may not be pooled to create one project without justification. The 

using agency must make a written request to the AIA coordinator to combine projects and must 

have an artistic rationale for doing so. The AIA coordinator will make the final determination if the 

projects are artistically compatible and may be combined. 
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Ineligible Projects 

Projects involving State Police laboratories, mental health facilities, and correctional facilities are not 

eligible for the program because they are not accessible to the general public. Other types of 

ineligible projects are: 

 

 temporary structures 

 parking lots 

 remodeling and repairing to comply with or correct code deficiencies such as the Americans 

with Disabilities Act 

 mechanical and system renovations such as roof and gutter repairs, electrical, elevator, and 

heating work 

 grant programs including but not limited to the School Construction Grant Program and the Early 

Childhood Grant Program 

 structures that are not intended for human occupancy such as barns, mechanical/maintenance 

sheds, and pumping stations 

 any other type of structure not accessible to the general public 

 

PROGRAM ROLES AND RESPONSIBILITIES 
Successful Art-in-Architecture projects are collaborations. To ensure that the artwork meets the 

highest standards, all the stakeholders should cooperate closely. The four entities that are part of the 

process are the: Art-in-Architecture program, Using Agency Steering Committee, Fine Arts Review 

Committee, and Artist. 

 

Art-in-Architecture Program 

The Art-in-Architecture program is administered by the Illinois Capital Development Board.  The CDB 

oversees the design and construction of state-funded facilities as well as the repair and renovation 

of all state-owned properties. 

 

The AIA program is administered by the AIA coordinator who leads each project to ensure an open 

and fair selection process that is efficient, effective, and meets all state of Illinois, CDB and AIA 

program policies, procedures, guidelines, and legal mandates. In addition to being a resource and 

acting as a liaison for all of the participants in the program, the AIA coordinator collaborates with CDB 

staff including the CDB project manager, legal counsel, and fiscal unit.   

 

In each project the AIA coordinator:  

 

 manages the selection of artists and acquisition of artwork 
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 coordinates the appointment of members to the Fine Arts Review Committees 

 publishes notice of and facilitates Fine Arts Review Committee meetings 

 administers the creation and advertisement of postings, Requests for Qualifications (RFQs), and 

competitions 

 negotiates contracts 

 processes payments 

 ensures compliance with all relevant statutes including the CDB Act, Procurement Code, Open 

Meeting Act, and State Ethics Certification 

 serves as a resource for all of the participants in the process 

 

Using Agency Steering Committee 

The Using Agency Steering Committee represents the interests of the using agency and its mission 

is to ensure that the local voice is well represented.  It provides one voting member to the Fine Arts 

Review Committee. As representative for the user.  The designing architect, CDB project manager, 

and the AIA coordinator are also part of the Committee and provide technical and resource 

information.  

 

The Using Agency Steering Committee defines: 

 

 the choice of the most appropriate nature and media of the artwork  

 the best location for it 

 

It must ensure that the location of the piece is visible to the public and that it is sensitive to local 

attitudes and tastes. 

 

After the type of artwork and its location are selected the choices must be ratified by the Chair of 

the Illinois Arts Council. 

 

Fine Arts Review Committee 

As defined by legislation, the Fine Arts Review Committee (FARC) makes the final art 

recommendation based upon close collaboration with the Using Agency Steering Committee. The 

FARC is comprised of art professionals selected in part by the Illinois Arts Council and the Illinois 

State Museum.   

 

The FARC is appointed on a project-by-project basis to review and recommend artists and/or 

works of art for final selection. The meetings of this group are subject to the Open Meetings Act 

and its members must complete State of Illinois Ethics Training. As defined by the AIA enabling 

legislation each FARC is made up of the following five members, four of whom are voting members: 
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 designing architect (voting) 

 Illinois Arts Council representative (voting) 

 Illinois State Museum representative (voting) 

 using agency representative (voting) 

 AIA coordinator (non-voting) 

 

Members of the FARC serve for the duration of the project without compensation. Voting members 

may be reimbursed for the reasonable local travel expenses incurred in the execution of their duties. 

 

Because the FARC is the artistic resource for the project, individuals serving on it should have: 

 

 a strong interest in or knowledge of public art, art appreciation, architecture, or design 

 the ability to thoughtfully discuss aesthetics and review, evaluate, and rank the merits of multiple 

artwork proposals 

 the willingness to make value judgments about artistic quality and merit 

 the ability to express thoughtful opinions and actively participate in discussions 

 the ability to work cooperatively free of personal bias 

 

Artist 

In addition to the creative interpretation of the proposal the artist is responsible for the design, 

fabrication, and installation of the artwork.  

 

During this process the artist must certify that the artwork: 

 

 is unique and a result of his or her own personal efforts 

 does not infringe upon any copyright 

 is free from defects 

 

Depending upon the nature, media, size, and location of the artwork, the artist may also be required 

to provide additional detailed project information at no additional cost. The exact nature of these 

materials will be detailed in the contract with the artist. Types of additional materials that may be 

required are: 

 

 shop drawings—preliminary drawings, diagrams, or other illustrated materials showing how the 

work will be fabricated and installed. 

 design development/final concept materials—as required, drawings, models, photographs, 

renderings, animations, narratives, and/or detailed specifications that accurately depict the 

proposed artwork, method of installation, and type and quality of materials to be used in 
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fabrication. In large or complex pieces, the artist may be required to include signed and stamped 

architectural, structural, mechanical, and/or electrical system details. 

 maquettes, mockups, or samples—two– or three-dimensional illustrations of the proposed 

artwork.  

 

These materials should be suitable for public exhibition and will become the property of the Capital 

Development Board. 

 

In some cases the artwork will be a design element in the structure or project and will be 

constructed under the general contractor. In these cases the artist will be paid a design fee and will 

oversee the installation.  

 

SELECTION CRITERIA AND METHODS 
Funds must be spent on artwork by artists living and working in Illinois. 

 

Artists and artworks are selected on their aesthetic nature and appropriateness to the site and 

project.  

 

The following specific criteria should be considered during the selection process: 

 

Aesthetic Excellence—The highest priority is the inherent aesthetic quality of the artwork and 

its compatibility and relationship with the site as well as the way the public is intended to 

respond and interact with it. 

 

Relevance—Artwork must be appropriate for and sensitive to the chosen location including 

surrounding architecture, topography, local history, and community attitudes and concerns. 

 

Placement—The requirement for the final placement of the artwork in a location accessible to 

the public may influence selection. 

 

Elements and Principles of Art and Design—The basic building blocks of all Fine Arts 

media and all forms of visual art may be considered as long they meet the definition of art in 

the AIA enabling legislation. 

 

Diversity—The AIA program strives for balance not only in the style, scale, and media of the 

collection but also diversity in the artists selected throughout the AIA program. 
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Durability and Permanence—Resistance to theft, vandalism, and weathering, as well as 

structural sustainability and the potential for excessive maintenance must be considered as 

the work is intended to be permanent. 

 

Public Safety—The artwork must be examined for unsafe conditions, materials, or factors. 

 

Technical Feasibility—The artist must provide convincing evidence of his or her ability to 

successfully complete the artwork as proposed. 

 

Past Performance—The FARC may consider the artist’s performance under previous contracts 

including success in meeting established timelines and budgets. 

 

The Using Agency Steering Committee and FARC may choose to elaborate on or add to these 

criteria to further define the project. 

 

Artist Eligibility 

For the purposes of the AIA program an artist is defined as a skilled practitioner that generates 

designs and concepts for creative works that reflect form, beauty and aesthetic perception.  

 

All professional artists living and working in Illinois are eligible to apply for commission opportunities. 

If applying as a team, all artists must live and work in Illinois. Subcontractors may be used and do not 

have to be from Illinois. They are defined as those providing technical implementation such as 

construction, fabrication, and/or assembly for portions or all of a finished product under direct 

supervision and control of an artist.  

Artists serving on Fine Arts Review Committees are ineligible to have their artwork considered for 

commissions while they are serving on the FARC.  

Staff, faculty, or employees of the using agency are not eligible to apply for commissions. For 

example, faculty and staff of the University of Illinois at Urbana-Champaign (UIUC) are not eligible to 

apply for commissions on the UIUC campus, however they are eligible for commissions with any 

other AIA project including projects at the University of Illinois at Springfield and the University of 

Illinois at Chicago. State employees are not eligible for projects at the agency for which they work. 

To ensure that commission opportunities are available all qualified Illinois artists, CDB reserves the 

right to remove artists from competitions if they are currently under contract with the AIA Program 

or have had an AIA commission in the two year prior to the posting the RFQ for which he or she is 

applying. 

 



Illinois Capital Development Board 

Art-in-Architecture Policy & Procedure Manual 13 

Updated December 2015 

Ineligible Media 

In the AIA program media and projects that WILL NOT be funded include: 

 

 mass-produced art objects unless it is something that has been incorporated into the artwork 

by the artist 

 reproductions of original artwork 

 any ornamental landscape or building feature designed for the project WITHOUT the 

commission of a professional artist 

 signs and other directional elements 

 

Methods of Selection 

Open Competition 

Work is commissioned or purchased from a publically advertised competition open to all artists living 

or working in Illinois. Any artist not subject to any conflict of interest defined for the project may 

submit qualifications. 

 

A call to artists is broadly advertised with no specific recipient list and any Illinois artist is eligible to 

submit materials for consideration. Using Agency Steering Committee and Fine Arts Review 

Committee members may also be asked to nominate or recommend potential artists. 

 

Limited Competition 

A Request for Qualifications (RFQ) is sent to a predetermined number of artists whose demonstrated 

capabilities meet the established parameters such as artists working only in a certain medium.  

 

Purchase of Existing Works 

For certain projects with small budgets the Fine Arts Review Committee may choose not to 

commission a work of art. It may instead search for an appropriate piece of existing art and purchase 

it. 

 

Direct Commission 

In very limited cases, the Fine Arts Review Committee may decide to commission or purchase 

directly from an artist or artist-led team recognized as an expert in a specific medium. The using 

agency must make a compelling artistic argument for a direct commission. Because the AIA artwork 

collection must represent the state of Illinois artwork as a whole, no artist or medium may be over 

represented. 

 

The AIA coordinator has sole discretion in the granting of a direct commission. 
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PROJECT IMPLEMENTATION 
Implementation 

At the start of each project the AIA coordinator will meet with the CDB project manager, the 

professional responsible for managing all aspects of the construction project. Art is one component 

of the overall project. The CDB project manager will provide information about the scope of the 

project and will help assess what other professionals should be involved in the AIA process.  

After becoming familiar with the project, the AIA coordinator will work with the using agency to 

assemble the Using Agency Steering Committee for the project. They will then meet as many times 

as necessary to: 

 

 determine the type, media, location, and relative cost of the artwork for each location 

 review RFQ materials including portfolio images, resumes, artist statements, and other materials 

received from artists 

 review materials submitted for the project such as two-dimensional design proposals and 

maquettes 

 

The AIA coordinator will take this project specific information and prepare a Request for 

Qualifications to solicit portfolio information from artists for the project.  

 

When the Using Agency Steering Committee has determined the nature and location of the artwork, 

the AIA coordinator will convene the first meeting of the FARC. The FARC will meet as many times 

as necessary to discuss and debate the project and make a selection. Meeting agendas may include 

review of artists’ portfolio materials, review of site-specific design proposals, and selection of 

finalists. 

 

The FARC may take action only at meetings open to the public as defined by the Illinois Open 

Meetings Act. Selection will be made by public vote of the FARC and each FARC voting member has 

one vote. Meeting announcements and minutes will be published as required by law and will be 

available on the AIA section of the CDB website. 

 

The conclusion of the selection process will be the submission of a recommendation memo signed 

by members of the FARC. The recommendation memo will list the artists in order of preference for 

each commission or purchase. The recommendation memo will then be sent to the Chair of the Illinois 

Arts Council  for concurrence.  
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Should the Using Agency Steering Committee and FARC be unable to come to an agreement, the 

process can be extended with additional artists considered or the FARC can be abolished and 

reestablished with new members. 

 

The AIA coordinator will notify the artist and arrange a meeting with the artist, Using Agency 

Steering Committee, and FARC to exchange information about the project.  

 

Contracting 

The AIA coordinator will complete all necessary contracting documents with the artist including an 

authorization to proceed document, contract including project benchmarks and payment schedule, 

and all necessary addenda. The artist may not commence work on the project under any 

circumstances until he or she has an official Authorization to Proceed from the AIA coordinator. 

 

Pursuant to the Procurement Code (30 ILCS 500/1-10j) AIA contracts are not subject to review by 

the Procurement Office. 

 

See Art-in-Architecture Forms section for examples of the AIA contracts. 

 

Installation 

The AIA coordinator will schedule the final installation of the artwork with the artist and using agency. 

The artist and his or her subcontractors may be required to provide a certificate of insurance naming 

the CDB and the using agency as additionally insured. 

 

If installation takes place while the project is under construction all work will have to be coordinated 

with the CDB project manager to ensure that schedules are not disrupted and any terms of a project 

labor agreement are met. 

 

The artist will not receive final payment until any and all concerns presented by the AIA coordinator 

and using agency about the art are resolved. The using agency will be required to certify that the 

piece has been received and added to its inventory. 

 

EXPENSES 
Eligible 

Permissible expenditures of funds may include but are not limited to: 

 

 commission of a predetermined number of design proposals for each project 

 the cost of the artwork itself including the artist fee for design and fabrication 
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 transportation and installation of the work at the site 

 a limited number of identification signs in the accepted AIA format, if requested by the using 

agency 

 

Ineligible 

 reproductions of original works of art by mechanical or other means 

 decorative, ornamental, or functional elements that are designed by the project architects unless 

designed in collaboration with and executed by an artist 

 mass-produced objects of standard design such as benches and fountains 

 A/E fees 

 expenses related to the ongoing operation of the artwork such as utility costs and replacement 

of standard equipment such as computers, projectors, and pumps 

 directional or other functional elements 

 

LEGAL ISSUES 
Insurance 

The AIA coordinator will set the delivery/installation insurance requirements in the contract. Proof of 

insurance naming the CDB and using agency as additionally insured must be provided to the CDB by 

the artist, artist’s agent, or subcontractor prior to delivery and installation. The requirements are: 

 

 standard vehicle insurance 

 worker’s compensation 

 general liability 

 automobile liability 

 

More specific information about insurance requirements can be found in Standard Documents for 

Construction, section 00 72 45 “Indemnification.” (http://www2.illinois.gov/cdb/business/library/

Pages/default.aspx) 

 

Ownership 

After the artwork is installed and the project is complete, the using agency will become the owner 

and steward of the artwork as trustee for the people of the state of Illinois. 

 

The Close-Out Package sent to the Using Agency at the conclusion of the project will outline 

ownership rights and responsibilities including copyright. 
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Deaccession 

Because each piece of artwork is part of a larger collection that documents the contemporary art of 

Illinois, removal of artwork from the collection must be undertaken only after serious thought and 

discussion. Fluctuations in fashion and personal preference are not reasons to deaccession a piece of 

artwork. Artwork may be considered for deaccession only if: 

 

 the condition or security of the work cannot be assured in its present location 

 the work endangers public safety 

 the work is damaged and conservation is not practical, feasible, or costs exceed the value of the 

work 

 the work has faults, inherent vice, or other issues that require repeated and excessive 

conservation efforts 

 an exceptional and unforeseen reason arises and a suitable site for display is no longer available 

including a change in the existing site that affects the work 

 the work is stolen 

 

If artwork is to be deaccessioned by the using agency, the Illinois State Museum shall have right of 

first refusal as governed by 44 Ill. Adm. Code 5010.1300-Antique, Historical, or Special Interest 

Property. (www.ilga.gov/commission/jcar/admincode/044/04405010sections.html) 

 

Agent Fees and Commissions 

All relationships and financial arrangements between an artist and his/her agent, representative, and/or 

gallery must be undertaken by the artist alone. The CDB assumes no responsibility for the payment 

of fees or commissions, nor will it adjudicate differences between parties. The payment of fees or 

commissions is the sole responsibility of the artist. 

 

Residency Requirements 

As prescribed in the Art-in-Architecture enabling legislation, artists selected for this program must 

be working and living in Illinois. If the artist does not have a valid Illinois driver’s license or 

identification card, a list of acceptable documents that prove Illinois residency can be found at 

www.cyberdriveillinois.com/publications/pdf_publications/dsd_x173.pdf 

 

Conflicts of Interest 

Art dealers are not allowed to participate in Fine Arts Review Committees due to the potential of 

conflicts of interest. 
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No member of a Fine Arts Review Committee is eligible for consideration of a commission while 

serving on the committee. 

 

All employees of a using agency are ineligible to receive a commission at his or her own agency. 

Employees are eligible to receive commissions for any other project unless otherwise barred by the 

conditions above.  

 

Project Cancellation 

All projects are contingent upon and subject to the availability of funds. The State, at its sole option, 

may terminate or suspend a contract, in whole or in part, without penalty or further payment being 

required, if (1) the Illinois General Assembly or the federal funding source fails to make an 

appropriation sufficient to pay such obligation, or if funds needed are insufficient for any reason, (2) 

the Governor decreases the CDB’s funding by reserving some or all of the CDB’s appropriation(s) 

pursuant to power delegated to the Governor by the Illinois General Assembly; or (3) the CDB 

determines, in its sole discretion or as directed by the Office of the Governor, that a reduction is 

necessary or advisable based upon actual or projected budgetary considerations. Contractor will be 

notified in writing of the failure of appropriation or of a reduction or decrease.  

 

Maintenance 

The artwork is the property of the using agency and must be accounted for on its inventory. 

Maintenance and security of the artwork is the responsibility of the using agency.  

 

The AIA coordinator can offer recommendations for cleaning, maintenance, and conservation. 

 

DEFINITIONS 

Architect/Engineer (A/E) 

 The person or firm that designs the construction or renovation project. 

 

Artist 

 A skilled practitioner that generates designs and concepts for creative works that reflect 

 form, beauty, and aesthetic perception. All artists on a team must be from Illinois. 

 

Artwork 

 A tangible creation by an artist exhibiting aesthetic expression, skill, craftsmanship, and 

creativity. As defined by the Art-in-Architecture legislation, art shall apply to and include 

“paintings, prints, sculptures, graphics, mural decorations, stained glass, statues, bas reliefs, 
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ornaments, fountains, ornamental gateways, or other creative works which reflect form, beauty 

and aesthetic perceptions.” It may possess functional as well as aesthetic qualities. 

 

Capital Development Board (CDB) 

 The Capital Development Board oversees the construction of new state facilities, such as 

prisons, college and university classroom buildings, mental health hospitals and state parks. In 

addition, CDB is responsible for renovation and rehabilitation projects at the State of Illinois’ 

8,441 state-owned buildings.  

CDB Project Manager 

The CDB project manager is responsible for managing all aspects of the construction project’s 

delivery. Art is one component of the entire project. 

 

Chief Procurement Office/Officer (CPO) 

 The Chief Procurement Office, an independent entity under the jurisdiction of the Executive 

Ethics Commission, ensures that procurements are fair, transparent, accountable, and in the best 

interest of the state of Illinois. 

 

Deaccession 

 The legal removal of artwork from the collection. This action is governed by Ill. Adm. Code 

5010.1300-Antique, Historical, or Special Interest Property. 

 

Designing Architect 

 The project architect or a design professional representing the A/E firm. 

 

Project Labor Agreement (PLA) 

 A comprehensive pre-hire collective bargaining agreement that is negotiated between the 

state of Illinois and an appropriate labor organization that sets out the basic terms and working 

conditions for a particular project. 

 

Public Access 

 Free access by the public to an area during normal business hours. 

 

Public Area 

 Area of a building or its surrounding grounds generally accessible to the general public during 

normal business hours. 

 

Public Art 

 Art created for and permanently located in part of a public space or facility and/or accessible 

 to members of the public. 
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Request for Proposal (RFP) 

 A call to particular artists soliciting a design proposal for a specific public art project. Artists 

 selected to respond to an RFP will be compensated with an honorarium. 

 

Request for Qualifications (RFQ) 

 A call to artists to submit their credentials and qualifications to be considered for a public art 

 project. 

Subcontractor 

 Those providing technical implementation such as construction, fabrication, and/or assembly 

 for portions or all of a finished product under direct supervision and control of an artist.  

Using Agency 

 The state agency, college, or university that will occupy the facility.  

 

APPENDIXES 
Art-in-Architecture Enabling Legislation 

20 ILCS 3105/14 

3105/14. Art works in public buildings; review committee; 

§ 14. (a) It is the purpose of this Act to provide for the promotion and preservation of the arts by 

securing suitable works of art for the adornment of public buildings constructed or subjected to 

major renovation by the State or which utilize State funds, and thereby reflecting the diverse cultural 

heritage of Illinois, with emphasis on the works of Illinois artists. 

 

    (b) As used in this Act, "works of art" shall apply to and include paintings, prints, sculptures, 

graphics, mural decorations, stained glass, statues, bas reliefs, ornaments, fountains, ornamental 

gateways, or other creative works which reflect form, beauty and aesthetic perceptions.  

 

    (c) Beginning with the fiscal year ending June 30, 1979, and for each succeeding fiscal year 

thereafter, for construction projects managed by the Capital Development Board, the Capital 

Development Board shall set aside 1/2 of 1 percent of the amount authorized and appropriated for 

construction or reconstruction of each public building financed in whole or in part by State funds and 

generally accessible to and used by the public for purchase and placement of suitable works of art in 

such public buildings. The location and character of the work or works of art to be installed in such 

public buildings shall be determined by the Chairperson of the Illinois Arts Council, in consultation 

with the designing architect. The work or works of art shall be in a permanent and prominent location.  

 

    (d) There is created a Fine Arts Review Committee consisting of the designing architect, the 

Chairperson of the Illinois Arts Council or his or her designee, who shall serve as the chair of the 
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Committee, the Director of the Illinois State Museum or his or her designee, and a representative of 

the using agency. The Committee, after such study as it deems necessary, shall recommend three 

artists or works of art in order of preference. The Chairperson of the Illinois Arts Council will make the 

final selection from among the recommendations submitted. The Illinois Arts Council shall provide 

administrative support for the Fine Arts Review Committee and may promulgate rules to implement 

this subsection.  

 

    (e) Subsection (c) does not apply to construction projects for which the amount appropriated is 

less than $1,000,000.  

 

    (f) The Capital Development Board shall enter into a contract with the artist, or with the owner of 

the work or works of art, selected by the Chairperson of the Illinois Arts Council as provided in 

subsection (d) of this Section. The total amount of the contract or contracts shall not exceed the 

amount set aside pursuant to subsection (c) of this Section. If the Capital Development Board cannot 

reach an agreement with the artist or owner of the work or works of art, then the Board shall notify 

the Chairperson of the Illinois Arts Council, and the Chairperson may select a different artist or work 

or works of art from the three recommendations made by the Fine Arts Review Committee. 

 

Procurement Code 

30 ILCS 500/1-10 

(j) This Code does not apply to the process used by the Capital Development Board to retain an 

artist or work or works of art as required in Section 14 of the Capital Development Board Act. 

 

Framing and Hanging Guidelines 

 All framing materials must be of museum quality including acid-free matting, backing, and 

mounting materials. The process should allow for a small amount of expansion and contraction. 

 

 Frame moldings will be chosen in consultation with the using agency and the artist. They should 

be modest with clean lines in black, neutral, or natural wood finishes. Large gallery-wrapped 

pieces may not require framing. 

 

 All 2-D artwork (including framed works, canvases and panels) must have a wire hanging system. 

Do not use saw-tooth hangars. 

 

 New, clean, unscratched acrylic or appropriate glazing (glass for powdery media such as charcoal 

and pastels) should cover most two-dimensional art. The glazing may not touch the artwork. 

 

 Do not use any type of pressure sensitive tape in the matting, framing, or mounting process. 
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 Quilts and other fiber pieces should include a sleeve or way to install the artwork. 

 

 Pieces should not be installed in direct sunlight, over or near heat sources such as fireplaces and 

heat ducts, or near outside doors or locations that could subject them to extremes in 

temperature and relative humidity. 

 

Image Submission Requirements 

Artists may submit up to 15 JPEG images of relevant past work. If provided on a CD, please label it 

clearly with artist or team name and date. Please provide the images in the following format: 

 one image per JPEG 

 pixel dimensions per image: approximately 600 x 800 

 image resolution: 72-300 pixels per inch 

 maximum file size per image: 1 MB 

 name each image: lastnamefirstnameimagenumber.jpg, for example: mirojoan01, mirojoan02, 

mirojoan03, etc. 

 a corresponding, numbered, annotated image list with title, media, dimensions, location, brief 

description, date of the work, project budget, and project partners, if applicable 

 

Optional: Artists may submit one PDF file of additional support material, including press clippings or 

other relevant information on past projects (maximum 1MB file) 

 

Please Note: 

· Send art ONLY as JPEG files. Slides will not be accepted nor will they be returned. 

· Do not send design proposals. 

 All submittals become property of the Capital Development Board Art-in Architecture 

Program and will not be returned. Submissions can be made available for public viewing. The 

artist retains copyright. 

 

Plaque Guidelines 

AIA funds may be used to purchase only the plaque. The AIA program is unable to pay for any other 

types of mounting materials, substrates, or decorative finishes.  

 

AIA plaques are either 5” x 5” or 8” x 6” in aluminum or brass with black lettering. An example is shown 

on the next page. 
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ART-IN-ARCHITECTURE FORMS 

 Sample Request for Qualifications (RFQ) 

 Artwork Design Proposal Contract 

 Artwork Contract 

 General Conditions of Contracts 

 Standard Business Terms and Conditions 

 Design Proposal Concept 

 Insurance Requirements 

 Acord Certificate Requirements 

 Design Proposal Concept 

 Artwork Final Acceptance 

 Punch List 

 Artwork Maintenance Manual Outline 

 Project Closeout Letter 
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ART-IN-ARCHITECTURE COORDINATOR 

CAPITAL DEVELOPMENT BOARD 

WM. G. STRATTON BUILDING, THIRD FLOOR 

401 SOUTH SPRING STREET 

SPRINGFIELD, IL 62706-4050 

217.782.2864 

CDB.ARTINARCHITECTURE@ILLINOIS.GOV 

WWW.ILLINOIS.GOV/CDB/SERVICES/ART 


