Comptroller requirements for changing a contract after the ending date.

The Comptroller uses the term modification for any change to any contract.

All modifications (including, but not limited to, extensions and renewals) to a contract must be executed prior to the ending date of the contract.  Failure to properly execute a modification prior to the ending date of the contract will require the agency to initiate a new contract.

If both parties do not agree to the modification prior to the ending date of the contract, the contract is expired per its terms and may not be modified.

If both parties agreed to the modification prior to the ending date of the contract but failed to reduce it to writing prior to the ending date of the contract, the following provision will come into affect.  The Comptroller’s Office may accept modification if the following conditions are met:

1.  
The modification was in compliance with provisions of the original contract.

2.
Both parties agreed to the modification prior to the ending date of the contract.

3.
The individual who signed the original contract for the Vendor (or their successor) completes and signs an affidavit containing:

a. 
A statement that the modification was agreed to by both parties prior to the ending date of the contract.

b. 
A detailed explanation of why this modification was not reduced to writing prior to the ending date of the contract.

4. 
The individual who signed the original contract for the Agency (or their successor) completes and signs an affidavit containing.

a. 
A statement that the modification was agreed to by both parties prior to the ending date of the contract.

b. 
A detailed explanation of why this modification was not reduced to writing prior to the ending date of the contract.


5.
A notary signature and seal.


6.
One original of each affidavit.

A copy of the required affidavit language is attached.  Complete as necessary and return to the CDB Project Manager.
Note:  All modifications/change orders changing the contract time must include the Certifications found on CDB’s website under Contract.
STATE OF ILLINOIS
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COUNTY OF      
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RENEWAL EXTENSION AFFIDAVIT

NOW COMES _     __(Owner’s Representative), being first duly sworn, who deposes and says:


1.
I am employed by _     ___(Vendor) as 



__     __


2.
_     __(Vendor)  entered into a contract for project 

_     __ with the Capital Development Board regarding contract number _     _, and an extension of time was agreed to by both parties prior to the ending date of the contract.

3.
Reason for filing after the ending date:  CDB did not provide the time extension paperwork until after the contract ending date had passed. 
FURTHER AFFIANT SAYETH NOT







_______________________________







Vendor Representative

Subscribed and Sworn before me this _______day of ______, 201_.

_________________________


Notary Public 

