State of Illinois

CAPITAL DEVELOPMENT BOARD
	10/5 RRR

Request for Reduction of Retainage

(Reductions from 10% to 5%)
	

	
	
	

	
	
	

	Project No:      
	
	

	Date:      

	
	

	FROM:
Contractor Name, Address

     
     
     
     
CONTRACT NO.:      
	PROJECT:

     
     
     
CONTRACT WORK:      


	Adjusted Total Contract (Including Change Orders)
	
	
	$     
	

	Work Completed (Not Including Material Stored)
	   %
	
	$     
	

	Current Retainage
	10 %
	
	$     
	

	Requested Retainage
	5 %
	
	
	

	
	
	
	Contractor Signature:  Type Name Below Signature

	
	
	
	     
     

	
	
	
	Title
	Date


	
	RECOMMENDATION

For Reduction of Retention

	Pursuant to the conditions of the Construction Documents and my evaluation of the satisfactory performance by the Contractor in the execution of the work, I recommend (do not recommend) release of retention and future percentage as set forth below.


	
	
	Recommend Release/Sign
	
	Do Not Recommend Release/Sign
	
	Date

	CDB Project Manager
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	
	AUTHORIZATION

For Reduction of Retention



	Authorization is hereby granted for retention on the subject contract to be maintained at    % until further notice

	

	
	Regional Manager                                 Date     


E-MAIL THIS FORM:  This form may be submitted to CDB electronically.  Attach a completed form to an e-mail addressed to the CDB Project Manager.  All CDB e-mail addresses are available on our website: www.cdb.state.il.us
NOTE:  Form may be submitted electronically only for review purposes.  To meet contractual requirements, form submitted to CDB must have Contractor’s original signature.

Conditions of approval of reduction of retainage:

A. The timely submittal of proper post-award documents, such as, but not limited to, bonds, certificates of insurance and MBE/FBE subcontractor/supplier certifications. 

B. Contractor attends and is properly prepared for pre-construction meetings, pay/progress meetings, or other required meetings set by the A/E, CDB or the coordinating contractor. 

C. Contractor provides timely schedules and updates, shop drawings, and other submittals. 

D. Contractor progresses with and completes work per schedule. 

E. Contractor provides an acceptable quality of supervision. 

F. Contractor’s supervisor Is authorized to make timely field decisions on behalf of the firm. 

G. Contractor provides sufficient, qualified, and timely workforce. 

H. Contractor provides timely and acceptable equipment, labor, materials, installation, subcontractors, including properly licensed firms or individuals as required.  

I. Contractor complies with directives by A/E or CDB within the scope of the project documents. 

J. Contractor cooperates with project team to timely resolve problems. 

K. Contractor understands, accepts and utilizes CDB procedures and standards and does not abuse CDB procedures and standards  resulting in paper delays, project delays, or the extraordinary expenditure of CDB resources. 

L. Contractor provides timely accurate and complete pay request documents, including all required waivers of lien. 

M. Contractor submits timely, accurate and complete responses to RFPCO’s including adequate documentation of actual direct costs for themselves and their subcontractors/suppliers. 

N. Contractor demonstrates good faith efforts to comply with Fair Employment Practices and MBE/FBE goals and procedures.  
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