PROPOSAL PACKAGE CHECKLIST

All proposals submitted to CDB for small or emergency projects must contain the following items:

[    ]
Completed Proposal/Contract/Notice of Award Form

[    ]
Proof of insurance consisting of a certificate of insurance or a letter on the insurance company or agency letterhead (unless SDC provisions apply; see proposal form.).

[    ]
Letter from your bonding company on their letterhead stating that a performance bond and a labor and material payment bond in the amount of the contract will be issued if the firm is  awarded the contract (unless bonds are not required; see proposal form.).
[    ]
If over $10,000, financial disclosure form A & B if not already on file with CDB.  If A & B are on file, include form C. (see Disclosure forms)

 [    ]
Disclosure of Business Operations with Government of Iran; must complete attached form.
[    ]
Proof of Substance Abuse Prevention Certification; must complete attached form.

 [    ]
Proof of Apprentice and Training Program Certification. Copy of US Department of Labor certificate is acceptable.
