	CDB REVIEW CHECKLIST
	
	Date
	

	Program Analysis (PA) Phase submittal
	
	Project Number
	

	Design Development (DD) Phase submittal
	
	CDB PM
	

	
	
	A/E Representative
	

	
	
	
	

	These checklists have been prepared to provide clarity and instruction to A/E’s in the preparation of the PA/DD submittal(s).  They are intended to clarify the requirements stipulated in CDB’s Design and Construction Manual (DCM), and neither alter nor eliminate the requirements set forth in the DCM or in the Professional Services Agreement.  CDB recognizes that unique challenges and solutions are inherent in each project.  Therefore these requirements should be addressed by the A/E only as applicable to each project and scope of work.  Submittals which combine the PA and DD phases should include all applicable requirements for each phase.


PA submittal

_________________________________


Narrative indicating the scope of work and a complete basis for the project design 


Diagrams (i.e., floor plans, site plans, flow diagrams, etc.) to graphically supplement the narrative 


Code analysis  (see reverse side)


Statement of compliance with Flood Plain Construction Policy  


Proposed Project Cost Budget form

   Cost estimate for each trade


Estimated construction schedule

New buildings, additions

Space itemization analysis.


Function and size of space


Number and classification of occupants


Type and quantity of equipment


Required utilities


Special environmental and/or system req’s. 


Total area of program spaces


Report on historical uses of the site


Masonry wall dewpoint calculation

Remodeling projects


Statement of the status of asbestos and other hazardous materials (see DCM 5.3.C.5)


If required, involvement of the Illinois Historic Preservation Agency has been acknowledged


Required general phasing of work has been identified

DD submittal

____________________________________________

Budget

Proposed Project Cost Budget form


Cost estimate for each trade and major work item
Project Manual

Project Summary section 01 11 00 is complete


Outline specification for each major project component.  
A Table of Contents list is not acceptable.
Drawings

Site Plan


Each building located


Existing CDB Building Numbers are indicated


Existing and finished contours


Ground floor elevations


Roads, walks, parking areas


Utilities


Other site construction


Limits of the contract


Floor Plans


All exterior elevations


Vertical building sections


Location and type of primary structural members


Fixed Equipment, including utility service req’s. 


Plumbing fixtures


Heating


Ventilating


Electrical


Areas requiring acoustical treatment are identified

Other Requirements

Current project schedule (not necessarily contractual  schedule)


Soil testing as required by DCM 3.09.H)


Seismic design criteria (DCM 3.11.D)


Life cycle cost analysis for each alternative energy system considered


Statement of compliance with Federal Energy Policy Act and ASHRAE 90.1 (DCM 2.2.B)


Model or rendering (if required)


Area analysis tabulation (PA comparison) 

Illumination levels


Other negotiated requirements __________

E-MAIL THIS FORM: This form may be submitted to CDB electronically. Attach a completed form to an e-mail addressed to the CDB Project Manager. All CDB e-mail addresses are available on our website: www.cdb.state.il.us.
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