State of Illinois

CAPITAL DEVELOPMENT BOARD

	REQUEST FOR PROPOSAL

& CHANGE ORDER
	

	
	
	

	
	
	

	Date:
	     
	RFP Number:
	     
	
	

	
	
	
	

	

	1.


	(Contractor’s Name, Address, Telephone, Fax & Attention)

     
     
     
(   )   -         Fax  (   )   -    
Attn:                     e-mail:       

	CDB Project #:       
CDB Project Name:       
& Location:                    
CDB Contract #:       
Contract Work:       


	
	

	2.
	REQUEST for change by:      
CDB contemplates making certain changes, additions and deletions to the work to be performed under the subject Contract.  Unless otherwise indicated in the description of change, accompanying drawings and specifications, all work required shall conform to the contract documents.  The Contractor is required to submit within 14 calendar days from the date herein a proposal and a detailed breakdown for this change.  The proposal shall be submitted in accordance with CDB's format and the General Conditions.

	3.
	REASON for change:

     

	4.
	DESCRIPTION of change including reference to drawings and specifications revised, new drawings and specifications issued.

     

	5.
	OTHER CONTRACTS affected by this change.  List Contractor’s name, contract work, RFP number and amount.

     
	
	IMPORTANT NOTICE

Disclosure of this information is mandatory in accordance with the Standard Documents for Construction. Failure to complete this will prevent payment for work completed and/or be a material breach of contract.
	

	
	

	6.
	CONSIDERATION:

	
	Work to be accomplished in       Calendar Days from Approval of RFPCO.
	
	The Contract Sum is INCREASED/DECREASED

	
	
	
	by the total sum of…………………$
	     

	
	NOTE:
	Unless specifically indicated above, this does not

extend the contract time.
	
	

	
	
	
	
	

	
	

	7.
	The change described above and on accompanying drawings and specifications and the Contractor’s proposal (if applicable) are hereby incorporated by reference and made a part hereof.  Having reviewed the above and determining the amount to be fair and proper the undersigned:



	
	RECOMMEND issuance of a change order
	
	APPROVE as to form and content:  

	
	A/E Firm Name
	     
	
	USING AGENCY name
	     

	
	BY
	
	signature
	
	BY
	
	signature

	
	
	
	
	
	
	
	
	
	

	
	COORDINATING CONTRACTOR or CONSTRUCT. MANAGER
	
	CDB/PM APPROVE

	
	BY
	
	signature
	
	
	
	signature

	
	
	
	
	
	
	
	
	
	

	
	CONTRACTOR
	DATE
	
	
	CDB APPROVE change order
	DATE
	

	
	BY
	
	print name
	
	BY
	
	print name

	
	
	
	signature
	
	
	
	signature

	
	
	
	title
	
	
	
	title

	

	8.
	FOR CDB USE ONLY
	Type of Change
	
	% Assess
	
	Package No.
	
	CO Date
	
	CO No.
	
	CO AMOUNT add (deduct)

	
	
	
	
	
	
	
	
	
	
	
	
	$
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